[Ipunoxenue
YTBEPX/IEH
[TocTaHOBIIEHMEM aIMUHUCTPALIUN

3eJIEHOBCKOTO CEJIbCOBETA
ot 27.05.2019 Ne 28

AI[MHHHCTPATHBHBIPI PET'JTAMEHT
MPEIOCTABJICHNS] MYHULIMITAIBHON YCIIYyTH
«IIpunsTHE pEelIeHUs O MOATOTOBKE JOKYMEHTALMH 110 IJIAHUPOBKE
TEPPUTOPUM B IPAaHUNIAX 3eJIEHOBCKOIO cejibcoBeTa COCHOBCKOIro paioHa
Tam0oBcKoOi 00J1aCcTHY

1. OO01He MOJI0KEHUS

1.1.  AQMUHHCTpAaTHBHBIM pETJIAMEHT NPEAOCTABICHUS MYHULHIIAIBHOU
yenyru «lIpunstne pemeHus O NOATOTOBKE JTOKYMEHTAaUMH IO ILIAHUPOBKE
TEPPUTOPUM B TPaHULAX 3€JIIEHOBCKOrO cenbcoBeTa (COCHOBCKOTO panloHa
TamOoBckol oOnacTu» (llajee - aJIMHUHHCTPATUBHBIA pErjiaMeHT) pa3paboTaH B
LEIAX IMOBBIIICHUS KadyeCTBa, JOCTYIHOCTH U MPO3PAYHOCTH IPENOCTABIICHUS
MyHULUMNAIBHOW ycnyru «lIpuHsTHE pElIeHHs O MOATOTOBKE IOKYMEHTALUHH IIO
IUIAHUPOBKE TEPPUTOPUM B TpaHULAX 3eJIEHOBCKOro cenabcoBeTa (COCHOBCKOIO
paiiona Tam0OoBckoi oOnacTu» (nmanee - MyHHULMIAIbHAs YCIayra), CO3JaHUs
HEOOXOJUMBIX YCJIOBUM NIl YYAaCTHUKOB OTHOIICHWH, BO3HHMKAIOUIMX IIpU
IPENOCTABICHUM  MYHULUIAIBHOM  YCIYTH, OIIPEEIICHUS CPOKOB U
MOCJIEN0BATENBHOCTH NEUCTBUI (aIMHUHUCTPATUBHBIX poLenyp) pu
OCYILECTBJIICHUY MTOJITHOMOYHNH 10 MPEAOCTABIEHUIO MyHULIUITAIbHON YCIIYTH.

1.2. Onncanue 3asBUTENEH.

1.2.1. Manumaropom NMoAroTOBKH JOKYMEHTALMH IO TIJIAHUPOBKE TEPPUTOPHUU
ABJIAIOTCS (DU3UYECKUE U IOPUANYECKHUE JIMIA, 3a MCKIOYEHUEM TOCYAAPCTBEHHBIX
OpPraHOB M WX TEPPUTOPUAIBHBIX OpPraHOB, OPraHOB T'OCYJAapCTBEHHBIX
BHEOIO/DKETHBIX (OHJIOB M HUX TEPPUTOPUAIBHBIX OpPraHOB, OPraHOB MECTHOI'O
caMOymnpaBJ€HUsA, a TakKXke JHI, YyKa3aHHelx B yactu 1.1 cratem 45
['panoctpoutenbHoro koaekca Poccuiickoit  ®enepamnuu, oOpaTHBIIHECS C
3asiBJIEHUEM O IOATOTOBKE JAOKYMEHTALMHU [0 IUIAHUPOBKE TEPPUTOpUM (nanee —
3asIBUTEJIb).

1.2.2. Ot umeHu 3asBUTENS € 3aBJICHUEM O MPEIOCTABICHUH MYyHUIIUTTAIIBHOM
YCIyTH MOXET OOpaTUTHCS MPEACTaBUTENb 3asiBUTENs, HAJCJICHHBIA 3asBUTEIIEM B
MOPSIAKE,  YCTAHOBIIEHHOM  3aKOHOAArenbCTBOM  Poccuiickon — deneparuu,
MOJIHOMOYMSIMM ~ BBICTYNaTh OT MMEHU 3asBUTENS TPU  B3aUMOJACHCTBUU C
COOTBETCTBYIOIIMMU OpPraHaMH MECTHOTO CaMOYIIPABJIIEHUS NPHU MPEIOCTABICHUH
MYHULHUIIAJIBHON YCIIYTH.

[TonHOMOUMS mpencTaBUTENS 3asABUTENS NOATBEPXKAAIOTCS JOBEPEHHOCTHIO,
o(OpMIICHHOM B COOTBETCTBUHM C TpeOOBaHMSIMU 3aKOHOJATEIhCTBA Poccuiickoii
denepanum.



1.3. Jluuamu, ykazanHeiMu B 4yactd 1.1 crtatem 45 ['pagocTpoUTEIBLHOTrO
koaekca Poccuiickont ®Denepainuu, peUIeHUE O TMOATOTOBKE JOKYMEHTALMU I10
IIJIAHUPOBKE IPUHUMAETCS CAMOCTOSITEBHO.

1.4. TpeOoBanus K TOPSIAKY HMHOOPMUPOBAHHUS O MPEIOCTABICHUH
MYHHUIUITAIBHON YCIYTH.

1.4.1. Uadopmanusi 0 MyHUIIUTIATLHOHN yCIIyTe PeACTaBIsSeTCS:

- HETMOCPEJICTBEHHO B 3JIaHUM aJIMHUHUCTpAIUU 3€JIEHOBCKOIO CEIbCOBETa

CocHoBckoro paitona TamOoBckol oOmactu (mamee —  AJAMUHUCTpamusi) ¢
WCITOJIb30BAaHUEM CpEICTB HaTJISTHON uHpopMaIMu, B TOM YHUCIC
nH(OPMAITMOHHBIX CTEH/IOB u CpEICTB UH()OPMHUPOBAHUS C

UCIIOJIb30BaHNEM MH(POPMAITMOHHO - KOMMYHHUKAITMOHHBIX TEXHOJIOTHIA;

- B MHOTOQYHKIIMOHAJIBHOM IIEHTPE NPEJOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHULIMNIAJIBHBIX ~ YCIyr (majee —  MHOTO(YHKIIMOHAJIBHBIM  LIEHTP) C
UCIIOJIb30BaHUEM CPEJICTB HAIJISIHON MH(OpMalLMY, B TOM YUCIIe HHPOPMAIIMOHHBIX
CTEHJIOB M CpEACTB MH(DPOPMHUPOBAHUS C HCIOJIB30BAHUEM HH(OPMALMOHHO-
KOMMYHUKALIMOHHBIX TEXHOJIOTHM.

1.4.2. WudopmupoBaHue 3auHTEPECOBAHHBIX JIML OPraHU3yeTCs IyTEM
ny0IMYHOr0 UH(POPMUPOBAHUSA O MOPSAJKE NMPEAOCTABICHUS MYHULIUIIAIBHON yCIyTH
B rocyAapcTBeHHOM HH@opMmaloHHo cucreMe «llopTan rocygapcTBEHHBIX U
MyHUIUMOANBHBIX ycnyr (¢yHkumii) TamOoBckod obnactu» (manee — Ilopran),
WHIUBUYyAIbHOTO MH(DOPMUPOBaHUS B YCTHOU (hopme (JIMYHO UM 1O TenedoHy) U
MUCbMEHHOTO HH(MOPMUPOBAHUS TIO MOYTE.

1.4.3. Nudopmanus o mopsaKe MNPEAOCTABICHUS MYHULMNAIBHOM YCIyTH
pa3Melaercs Ha MHPOPMALMOHHOM CTEHJIE B MOMEIEHUHU 3[aHUs AJMUHUCTPALIUH.
NudopmMamoHHblid CTEH JOJKEH OBbITh OCBEIIEH, XOPOUIO MPOCMATPUBAEMBIM.
NudopmanmoHHblii CTEH MOXET ObITh 000pyIOBaH KapMmaHamu ¢opmara A4, B
KOTOpPBIX  pa3MeliaroTcss  MH(QOpMAlMOHHBIE  MaTepuaibl 1O  BOINpPOCaM
MPENOCTaBIICHUsT MYHUIUMTNAIbHOW yciayru. MHbopMaloHHBI CTEHA JTOJDKEH
COJEpKaTh  aKTyaJlbHyl0  MH(pOpMalLMI0, HEOOXOOUMYIO0 I MOJIy4eHHUs
MYHHULIMINIATbHONW yCIyru. TeKCThl MaTepualioB MeyaTaroTcsl yIOOHBIM JUIsl YTEHUs
mpudTom, 6€3 ucrpaBICHUM.

Ha nHdopmannoHHbIX cTEHAaX B NOMEUICHUH, TPEeAHA3HAYEHHOM IS puemMa
JOKYMEHTOB  JUIsl NPEIOCTaBICHUS MYHUUMIIAIBHOM  YyCIyrd, pa3Meniaercs
cieayroias nHpopMarus:

- TEKCT aJIMMHHMCTPAaTUBHOIO PErjlaMeHTa MPEeJOCTaBICHUS MYHUIMUIAIbLHOU
YCIIYTH B aKTyaJIbHOU peAaKLUU C TPUIOKEHUSIMU;

- HoMep TesieoHa i MPeBAPUTENBHON 3aUCH HA IPUEM;

- IepeyYeHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTaBICHUS MyHUIIUIIAIBHOMI
YCIIyTH, U TPEOOBaHMUs, MPEIBSABISAEMbIE K ’TUM JOKYMEHTAM;

- IepeYeHb JOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTaBICHHSI MyHUIIUTIAIBHON
YCIIyT'H, KOTOpPbIE HaXOAATCS B PacHOpPsLDKEHUM T'OCYIapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CAaMOYIPABJIEHUS M WHBIX OPraHOB, YYacTBYIOIUMX B MPEIOCTABICHUU
MYHUILIMIIAJIbHOW  YCIYT'M, KOTOpbIe MOTYT OBITh 3alpoIleHbl B MOPAIKE
MEXBEJIOMCTBEHHOT'O B3aUMOJIEUCTBUS;

- o0pa3upl oopmIIeHUST JOKYMEHTOB, HEOOXOIUMBIX Ui MPEJOCTaBICHUS
MYHULIUIIAJIBHON YCIIYTH;

- OCHOBAHUS U1 IPUOCTAHOBJICHUS IIPEJOCTABICHUSI MyHULIMIIAIbHON YCIYTH;



- OCHOBaHMA JUIsl OTKa3a B MPEAOCTABICHUN MYHULIMIIATBHON YCIIyTH;

- TIOPAJIOK J10CyAeOHOro (BHECYIeOHOT0) 00KaIOBaHUsI PEIIEHU U IeUCTBUI
(Oe3nmeiicTBU) oprasa, IPEAOCTABJISIOIIETO MYHULATIATBHYIO yCIIyTYy,
JOJKHOCTHOTO JIMIA OpraHa, MPEeAOCTAaBISAIOIIEr0 MyHUIUIIAIBHYIO yciuyry, MOLI,
JTOJKHOCTHOTO Jinia M®LI, npenocTaBisionX MyHUIUNAIBHYIO YCIIYTY.

1.4.4. Ha odunmanpbHOM caiiTe AJIMHHUCTpaAIMd 3eJEHOBCKOIO CEJIbCOBETA
CocHoBckoro paitoHa B cetn MIHTepHET pa3MeniaeTcs cienyromnas naopmarus:

MECTO HaXOXJEHUS AIMUHHUCTPALNH, aJpec AJIECKTPOHHOM MOYTHI U HOMEpa
TenedOHOB JIJIsl CITPABOK, TEKCT HACTOSIIETO PErIaMeHTa C MPUIIOKESHUSIMH.

1.4.5. Tlpu otBetax Ha TenepOHHBICE 3BOHKM M YCTHBIC OOpaIIeHUS
CHCLMATUCTBl TMOAPOOHO U B BEXIMBOW (KOPPEKTHOH) (opme HHPOPMUPYIOT
OoOpaTUBIIIUXCSI TI0 WHTEPECYIOMMM UX Bormpocam. OTBeT Ha TeiaehOHHBIA 3BOHOK
JOJDKEH HAYMHATHCS ¢ MHGOPMAIMKA O HAMMEHOBAHWH OpPTaHa, B KOTOPHIN MO3BOHIII
rpaXaaHuH, GaMUINM, UMEHH, OTYECTBE M JIOJDKHOCTH CHEIMAIMCTA, MPUHSBIIETO
TenedOHHBIN 3BOHOK.

Bpemst nns koHcynpTanuu mo TeinedoHy pekoMmeHayeTrcss B mpenenax 10
MHUHYT.

[Ipr HEBO3MOKXHOCTH CHEUUAIMCTA, MPUHSBIIETO 3BOHOK, CAMOCTOSITEIBHO
OTBETUTh Ha TIOCTABJIICHHBIE BOMPOCHL, TeIe(POHHBIH 3BOHOK JIOJDKEH OBIThH
nepeaapecoBaH (MepeBeieH) Ha APYTroro CrenruaiucTa.

1.4.6. Bo Bpemsi pa3roBopa HE AOMYCKAKTCS MNapajuiebHBIE PAa3rOBOPHI C
OKpY)KaroluMu JIoapbMu. He momyckaercsi mpepbiBaHHME pa3roBopa MO MPUYUHE
MOCTYIJIEHUSI 3BOHKA Ha JAPYroM TenepOHHbIN anmnapar.

1.4.7. OnHOBpEMEHHOE KOHCYJIIbTUPOBAHUE 10 TEAEPOHY U HA JINYHOM IIPHEME
HE JOIMYCKAETCs.

1.4.8. IIluceMeHHbIE pA3bBACHEHUS  OCYLIECTBIAKOTCS IPU  HAIWYHAU
MHCHbMEHHOT'O 00paICHUS.

[IucpMeHHBIA OTBET MOANMUCHIBAETCA TJIABOM CEJIBCOBETA WM JIMIIOM, €ro
3aMeIaINM, U JOJDKEH cojaepXaTh (amMuwinio, WHUIMAIBI ©  TenedoH
VCIIOJTHUTETIS.

OTBeT HampamiseTCs MUCHMOM, DJIEKTPOHHOM MOYTOH, (akcoM OO uvepes
WuTepHeT-cailT B 3aBUCUMOCTH OT CIoco0a oOpaIieHus: 3aMHTEPECOBAHHOTO JIMIIA 32
KOHCYJIbTallMel WM Ccrnoco0a JOCTaBKH, YKa3aHHOTO B MUCHBMEHHOM OOpallleHUH
3aMHTEPECOBAHHOTO JIMIIA.

1.49. Ilpm wHOAMBHAYaJbHOM IHCBMEHHOM KOHCYJIBTUPOBAaHUU OTBET
HaIpaBJISICTCSl 3aMHTEPECOBAHHOMY JIMIYy B TeueHue 30 jgHel co JAHSA perucTpaiuu
MUCHbMEHHOTO OoOpalieHusi. B UCKIIOUUTENBHBIX Cllydasx, a TakKe B Clydae, €Clid
JJISl TIOJITOTOBKU OTBETa HEOOXOJMMO 3alpOCUTh JOKYMEHTHI U MaTepHasibl B UHBIX
roCyJIapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYTIpaBJICHUs, IJ1aBa CEJIbCOBETA),
MPEAOCTABISAIONIEr0 MyHULIMNIAIBHYIO YCIIYTY, BIIPABE MPOJJIUTH CPOK PACCMOTPEHUS
oOpamennsi He Oonee uyem Ha 30 AHEW, yBEJOMUB O MPOMJICHUU CPOKA €ro
pPacCMOTpEHUS TPpaKIaHWHA, HATTPABUBIIIETO OOpaIieHuUE.

1.5. Madopmarus o MecTe HaxX0XKACHUS A TMHUHUCTPAIUU:

1.5.1. Anpec: 393873, TamOoBckast 061s., CoCHOBCKHUIT p-H, C. 3enéHoe, yiI.
Cosetckas, 1. 60.

1.5.2. Ilpuem JOKYMEHTOB MJisi 1I€JI€H MPEAOCTaBICHUS MYHULIMIAJIbHOU
YCIIYTH OCYIIECTBIISETCS MO aJIpecy:



393873, TamboBckas 00:1., CocHOBCKHH p-H, ¢. 3enénoe, yia. CoBeTckas, 1. 60.
Tenedon: 8 (47532) 69-0-24 .

OdunmaneHbiii caiit Aagmuauctparuu: http://zelenovskiyss.ucoz.ru.

Afpec 3JIeKTpOHHOM MOYThl AaMuHHCTpanun: $s14@r32.tambov.gov.ru.

1.5.3. I'padux paboThl ATMUHUCTpPAITUH:

MTOHEICITbHUK 08.30 — 16.30
BTOPHUK 08.30 - 16.30
cpena 08.30 — 16.30
4eTBEPr 08.30 - 16.30
MSTHULIA 08.30 — 16.30
cyb0orta BBIXOJIHOM JICHb
BOCKPECEHbE BBIXO/IHOH JICHB
[lepeppiB  Ha 12.30 - 13.30

o0en

1.5.4. Yacel npuema 3asBJICHUN HA MPEAOCTABICHUE MYHUIUIIAIBHONW YCIIYyTH
AJIMUHHCTpaue:

TTOHEICITbHUK 08.30 — 16.30
BTOPHUK 08.30 — 16.30
cpena 08.30 - 16.30
YeTBEpr 08.30 — 16.30
IISATHHIIA 08.30 — 16.30
cybbora BBIXOJIHOM JICHb
BOCKPECEHBE BBIXOJIHOM JICHb

1.6. B mpenocraBieHny MyHUITUTIATBHOM YCIIYTH Y4aCTBYIOT:

1.6.1. Ympasnenue ®@enepanbHoit HaaoroBoi ciyx0s1 Poccun mo TamOoBcKoii
obnacTu:

aapec: 393950 r. Mopmanck, TamOoBckast o6sactb, yi. Jlenuna, 69,

tenedon: 8(47533)4-41-66,

ajJipec 3JIEKTPOHHOM MmovTh: WWW.nalog.ru

I'paduk (pexxum) paboThI ¢ 3aIBUTEIISIMU:

noHeenbHUK - cpena: 09:00-18:00

BTOpHUK - yeTBepr: 09:00-20:00

natauna: 09:00 — 16:45

BTOpas M yerBepras cyb0ota kaxaoro mecsma ¢ 10:00 — 15:00 6e3 mepepriBa
Ha o0e

BBIXOJIHBIE JTHU: BOCKPECEHbE, HEpaOoUre Mpa3qHUYHbIE THU, TIepBas U TPEThs
cy000Ta KaXXI0r0 MecsIia.



http://zelenovskiyss.ucoz.ru/
mailto:ss14@r32.tambov.gov.ru
http://www.nalog.ru/

1.6.2. MHOroyHKIIMOHATBHBIN IIEHTP:

anpec: 393840 TamOoBckas o6nacTsk, p.n. CocHOoBKa, yi1.KoToBckoro, 1. 5,
TenedoH s cripaBok; (47532) 26-2-14.

I'paduk paboTsI:

noHeaenbHUK - ¢ 8-30 1o 17-30 yacos

BTOpHUK - ¢ 8-30 10 20-00 yacos

cpena c 8-30 1o 17-30 gacos

gyeTBepr ¢ 8-30 1o 17-30 yacos

nsTHuna ¢ 8-30 go 17-30 yacos

nepepbiB Ha 00ex: ¢ 12-30 go 13-30 yacoB

cy66orta ¢ 8-3010 16-30 Ge3 mepepniBa

BBIXOJTHOM JICHb. BOCKPECEHBE.

ounmanbHeii caitt opranuzanun: http://mfc32.tmbreg.ru

aJipec MEKTPOHHOU MOYTHI: COCnovka@mfc.tambov.gov.ru.

1.7. 3asBieHue Ha NPEAOCTABICHUE MYHUITUTIATLHON YCIIYTH TI0/1a€TCA:
1.7.1. B MO®II o anpecy:

393840 TamboBckas o61acTh, p.i. CocHOBKa, yi1. KoToBckoro, 1. 5,
KOHTaKTHBIN TenedoHn: (47532) 26-2-14;

I'padux paboThI:

MOHENCIHLHUK - ¢ 8-30 1o 17-30 yacoB

BTOpHUK - ¢ 8-30 10 20-00 wacos

cpena ¢ 8-30 no 17-30 gacos

geTBepr ¢ 8-30 mo 17-30 gacos

naranna ¢ 8-30 mo 17-30 gyacoB

nepepbiB Ha 00en: ¢ 12-30 go 13-30 yacoB

cyb6ota ¢ 8-3010 16-30 6e3 nepepriBa

BBIXOJIHOM JICHb: BOCKPECCHBE.

oduIManbHBIH calT opranu3anuu: http://mfc32.tmbreg.ru

aJipec IEKTPOHHOU MOYTHI: COCNovka@mfc.tambov.gov.ru.

1.7.2. B ATMUHUCTpALIMIO 110 aJIPECY:

393873, TamboBckas 06:1., CocHOBCKHH p-H, ¢. 3enénoe, yia. CoBetckas, 1. 60.
Tenedon: 8 (47532) 69-0-24.

OdunmanbHeiil calT Anmunuctpanuu: http://zelenovskiyss.ucoz.ru.
Anpec 37eKTpOHHOM ouThl AMuHUCTparmu: $$14@r32.tambov.gov.ru.
MIPUEMHBIC THU:

MOHEJEIBHUK 08.30 — 16.30
BTOPHUK 08.30 — 16.30
cpena 08.30 — 16.30
YeTBEpT 08.30 — 16.30
MSATHULIA 08.30 - 16.30
cyb0orta BBIXOJIHOU J€Hb

BOCKPECEHbE BBIXOJHOM JI€Hb


http://mfc32.tmbreg.ru/
mailto:cocnovka@mfc.tambov.gov.ru
http://mfc32.tmbreg.ru/
mailto:cocnovka@mfc.tambov.gov.ru
http://zelenovskiyss.ucoz.ru/
mailto:ss14@r32.tambov.gov.ru

[lepepsiB  Ha 12.30 - 13.30
00en

1.7.3. B  omektponHot  ¢opme  uepes Ilopram mo  aapecy:
https://uslugi.tambov.gov.ru/.

1.8. [IpenBapuTenbHas 3amnuch Ha IPUEM.

1.8.1. IIpenBapurenbHas 3aUCh HA IPUEM OCYLIECTBIIAETCS AIMUHUCTpALAEH
JUTSl 3aMHTEPECOBAHHBIX JIMII, B TOM YKCJI€ HMHBAJIMIOB, B IIEJISIX:

MOJIYYCHHS] KOHCYJbTAllMA O TMOPSAKE NPEIOCTaBICHUS MYHHUIIMIAIbHBIX
yCIIyT,

M0/1a4Y¥ 3asBJICHUM O IPEIOCTABICHUN MYHUIIUTIATBHBIX YCIIYT;

MOJIYYEeHHSI pe3yJIbTAaTOB MPEIOCTABICHUS MyHUIIUTAIBHBIX YCIYT.

1.8.2. [IpeaBapuTtenbHas 3aMCh Ha MPUEM OCYILIECTBIsIETCA M0 Tenedony 0e3
SIBKU 3asIBUTENS B AJJMUHUCTPALIMIO.

KonTakTHbIi TenedoH s npeasaputeasHoi 3amucu: 8 (47532) 69-0-24.

[Ipu npenBapuUTENHHON 3aIMCH 3aIBUTENIO HA3HAYAETCS AaTa U BpeMs IpueMa.

[IpeaBaputenbHasl 3amuch HAa TPUEM  OCYIIECTBIAETCS HE  Hapymias
OUYEPETHOCTU IIpUeMa 3asBUTEIEH, 00paTUBLIMXCS 0€3 MpeIBAPUTEIBHOM 3aITUCH.

1.8.3. B mensx oOecrneyeHus AOCTYNHOCTH MYHUUMNAIBHOW YCIYTH IS
WHBAJIMIOB AJIMUHUCTpALMEN BEAETCS MpEABapUTENIbHAS 3aMUCh 3aMHTEPECOBAHHBIX
JML, TO3BOJISIONIAsl OOECHEeYnuTh MOMOIIb MPOBOJHUKOB U Mpo(eccCHOHAIbHBIX
CYpAONEPEBOUNKOB.

2. Cranaapt npenoCTaBIeHUs MyHUIIUTIATBLHON YCIyTH

2.1. HaumenoBanue MyHULMNAIbHON ycnyru: «lIpuHsAtHe pemeHus o
IIOJATOTOBKE JOKYMEHTALMU IO ITUIAHUPOBKE TEPPUTOPUHU B IpaHULAX 3E€JIEHOBCKOIO
cenbcoBeTa CocHOBCKOTO paifoHa TamMOOBCKOM 001aCTH.

2.2. MyHumunaneHass ~ yciyra — OpeAocTaBisieTcss — AJMUHHCTpauuen
3enéHoBcKoro cenbcoBeTa COCHOBCKOro paiiona TamOoBCKoM 00s1acTH.

2.3. B cootBetrcTBHU ¢ TyHKTOM 3 yacTu | cratbu 7 denepanbHOTo 3aKOHA OT
27.07.2010 Ne 210-®3 «O06 opranuzanuu NperoCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIUMOAIBHBIX YCIyr» AJIMUHHUCTpAlUs HE BIIpaBe TpeOOBaTh OT 3asgBUTEII
OCYIIIECTBJIICHUSI JEHCTBUH, B TOM YHCJIE COIJIACOBAaHWUM, HEOOXOIWMBIX IS
MOJIYYCHUS] MYHUIIMITAIGHOW YCIYyTd W CBSI3aHHBIX C OOpalieHueM B HHbBIC
rOCyAapCTBEHHBIE OPTaHbl, OPraHbl MECTHOT'O CAMOYIIpaBiIeHUs (ITOJABEAOMCTBEHHBIE
UM OpraHu3alliu), 3a UCKIIOUYECHUEM IMOJTYUYEHHS YCIYyT U MOJTYYEHHS] JOKYMEHTOB U
uH(popMaIuu, TPEAOCTABIAEMbIX B peE3yJbTaTe NPEIOCTaBICHUS TaKUX YCIYT,
BKJIFOYCHHBIX B TMEpPEYEHb YCIYT, KOTOphIE SBISIOTCS HEOOXOMUMBIMU U
00s13aTEIHbHBIMHU JJIS TIPEIOCTABICHHS MYHUIIMITAIBHON yCITyTH A IMUHHUCTPAIAEH.

2.4. Pe3ynbpTaToOM NpPEIOCTaBICHUS MyHUIIMTIAIBHON YCIYTH SBIISIETCS:

- peuieHrue O MOATOTOBKE JOKYMEHTAIlMM MO IJIAHUPOBKE TEPPUTOPUHU, B
dbopme nMocTaHOBICHUS AJMUHUCTPALINH;

- pemeHne 00 OTKa3e B MOATOTOBKE JOKYMEHTAIlMM [0 IUJIAHUPOBKE
TEPPUTOPHH, B POpME MMCHbMEHHOTO YBEJOMJICHHS Ha OJlaHKe AIMMUHHUCTPALIUU.

2.5. Cpok mpenocTaBi€HUs MYHHUIMIAIBHOM ycayru coctasisier 20
KAJICHJAPHBIX THEW CO JAHS MOJa4M 3asBJICHHUS.



B03MOXXHOCTH MPUOCTAHOBIIEHUS MPEJOCTABICHHS] MyHUIIUTAIBHON YCIIYTH HE
NpPeayCMOTPEHa HOPMATHUBHBIMHM MpaBoBbIMU akTamu Poccuiickoit ®enepanuu u
TamO0BCKOM 00JaCTH, MYHULIUNTAIbHBIMU TIPABOBBIMU aKTaMHU.

Cpox BbIIauu (HAmpaBlEHUs) JOKYMEHTOB, SBJISIOIIUMXCS PpE3yJIbTaTOM
MPEIOCTABICHUSI MyHUIIUTIATBHOM YCIIYTH, COCTABIISET 2 KaJIeHAapHBIX JTHS.

2.6. IlepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIUPYIOIMIMX OTHOUICHUS,
BO3ZHHKAIOIME B CBSI3U C IPEIOCTABICHUEM MYHHUIIMIAIBHON YCIIyTH:

- 'papoctpoutenbhsiil kojeke Poccuiickon denepanuu;

- denepanbubiii 3akoH 0T 29.12.2004 Ne 191-®3 «O BBeaeHUU B JEUCTBUE
I'pagocTpoutensHoro koaekca Poccuiickon @enepanumy;

- OCTaBJICHUS TOCYJJAPCTBEHHBIX U MYHUIIMTATBHBIX YCIYT»;

- ®enepanbHblii 3ak0H 0T 06.10.2003 Ne 131-03 «O0 0o0mmMX mpuUHIMIAX
OpraHM3ald MECTHOTO caMoynpasieHus B Poccuiickon @enepanumy;

- [TocranoBnenue IIpaBurenbctBa Poccuiickoit @eaepamuu ot 31 mapra 2017
roga Ne 402 «O6 yrtBepxkaeHuu [IpaBui BBIMOJHEHUS WHXKEHEPHBIX H3BICKaHUM,
HEOOXOJUMBIX JUIsl TOATOTOBKM JIOKYMEHTAllMd MO TUIAHUPOBKE TEPPUTOPUH,
MEepeuHsl BUJIOB HMHXKEHEPHBIX U3bICKAHHWM, HEOOXOJUMBIX JUIsl TOATOTOBKHU
JOKYMEHTAIlUM [0 IUIAHUPOBKE TEPPUTOPUM, U O BHECEHUU H3MECHEHUU B
nocraHoBieHue [IpaBurtensctBa Poccuiickoit @enepauuu ot 19 suBaps 2006 r. Ne
20»;

- IlocraHoBnEeHUE AAMUHUCTpALMK 3€IEHOBCKOTrO cenabcoBeTa COCHOBCKOIO
paiiona TamboBckoil obnactu ot 24.12.2018 Ne 102 «O6 yrBepxnenun Ilopsiaka
MOJATOTOBKM JOKYMEHTALMK 10 IUIAHUPOBKE TEPPUTOPUH, pa3paboTKa KOTOPOU
OCYULIECTBJISIETCSI HAa OCHOBAaHUM PEIIEHUH OpPraHOB MECTHOTO CaMOYIpPaBIEHUS
3enéHoBckoro cenbcoBeTa COCHOBCKOro paitoHa TamOOBCKOW 00MacTH M MPUHATHUS
pelieHrs 00 yTBEPKISHUU JOKYMEHTAIMU MO MJIaHUPOBKE TEPPUTOPHUH, B TPAHUIIAX
3enénoBckoro cenbcoBera CocHOBCKOTO paiioHa TamOoBCKoM 00macTy;

- Pemenune 3enéHoBckoro cenbckoro CoBeTa HAPOAHBIX JIEMYTATOB OT
27.03.2014 Ne 36 «O6  yTBEp)KIeHUU I'enepanbHoro  mmaHa  3e€J1EHOBCKOTO
cesnbcoBeTa COCHOBCKOTO paiiona TamOOBCKOM 001acTiy;

- Pemenne 3enéHoBckoro cenbckoro (CoBeTa HApOAHBIX AENYTaToOB OT
08.07.2014 Ned8 «OO0 yTBEpKIECHWU TPABUI 3EMIICTIONH30BAHUS U 3aCTPONKU
3enénoBckoro cenbcoBera CocHOBCKOro paiioHa TamOoBckoil obmactu» (B ped. OT
30.12.2016 Ne 149, c uzmeH. ot 25.11.2017 Ne 194);

- YcraB 3enénoBckoro cenbcoBeta CoCHOBCKOTO paitoHa TamOoBcKkoit o0acTu
Poccuiickon @enepannu;

- HACTOSILIMYN aJMUHUCTPATUBHBIN PEIJIaMEHT;

- UHbIE HOPMATHUBHBIC TIPABOBHIE AKTHI.

2.7. HWcyepnbIBaromuii mnepedeHb  JOKYMEHTOB, HEOOXOIUMBIX  JIs
NpPEAOCTaBICHUS  MYHUIMIAIBHOW  YCIyTH, MOMJIEKAIIUX MPEJOCTaBICHUIO
3asIBUTEJIEM:

- 3asBJICHUE O IMOJrOTOBKE JOKYMEHTAIIMM MO IUIAHUPOBKE TEPPUTOPHUHU,
cocTaBiieHHOE 10 (opme, ycTaHoBIeHHON [1opsiikoM MOATOTOBKH JOKYMEHTAIMH 110
IJIAaHUPOBKE TeppuTopun (mpuiioxkenne Ne 1 k HacrosdieMy aJMHUHUCTPATUBHOMY
pETJIaMEHTY);

- IPOEKT 33JlaHus Ha pa3pabO0TKy JOKYMEHTAIMH O TJIAHUPOBKE TEPPUTOPUH,
COCTaBJICHHOTO 1O (OpMe U B MOPSAKE, YCTAHOBIECHHBIMHU [lopsaKoM MOATOTOBKH



JOKYMEHTAllMu MO IUIAaHUPOBKE TeppuTOopuu (mpuiokeHue Ne 2 K HacTosiemMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

- MPOEKT 3a/JlaHKsI Ha BBINOJIHEHWE WHXKEHEPHBIX W3BbICKAaHUM, HEOOXOJIMMBIX
JUIsL TIOATOTOBKU JIOKYMEHTallUM 10 TUIAHUPOBKE TEPpUTOpPUM (B cCllydae, €cCiu
HEOOXOJMMOCTh  BBITIOJIHEHHUSI ~ MHXKEHEPHBIX  M3BICKAaHUH  MpeycCMOTpeHa
noctaHoBieHueM IIpaButenbctBa Poccuiickoit ®denepannu ot 31 mapra 2017 rona
Ne 402 «O6 yrBepxknenun [IpaBun BBINOJHEHHUS WHXCHEPHBIX H3BICKAHHM,
HEOOXOJMMBIX JUIsl TIOATOTOBKM JOKYMEHTAllUd TO TUIAHUPOBKE TEPPUTOPHUH,
MepeyHsi BUJIOB HWHXKCHEPHBIX M3bICKAHUN, HEOOXOAUMBIX JUIsi MOJATOTOBKH
JOKYMEHTAIIMU M0 IUIAHUPOBKE TEPPUTOPUM, U O BHECEHWU H3MECHEHUU B
nocta”oBiieHue IIpaBurenscTBa Poccuiickoit ®enepanuu ot 19 suBaps 2006 r. Ne
20%);

- JIOBEPEHHOCTH (B CiIydae, €Clu 3a pa3pelieHueM OOpaTHiICS MPEACTaBUTENb
3asIBUTEIIS);

- JIOKYMEHT, YJIOCTOBEPSIOIIMI JIMYHOCTh 3aABUTENS WU MPEACTABUTEIIS
3asIBUTEIIA.

2.8. WcueprbIBaromuii epevyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU
C HOPMATUMBHBIMM IPABOBBIMH aKTaMHU JUISl MPEJOCTABICHUS MYHULHIIAIBHOU
YCIYTH, KOTOpbIE HAaXOJATCS B PACHOPSHKEHUM OPraHoOB, YYACTBYIOIIMX B
MpEeA0CTaBICHUN MYHULIMTIATLHON YCIIyTH:

- BBINIUCKAa M3 EAMHOTO rocyaapCTBEHHOIO peecTpa HOPUANYECKUX Jiuil (B
clly4yae, €CiIu 32 MPEJOCTaBICHUEM MYHUIMIAIBHOM YCIyrd oOpaTHIOCh
IOPUIMYECKOE JIUIIO).

2.9. 3ampenaercsa TpeOOBATH OT 3asIBUTEIISA:

2.9.1. mpencrtaBiacHUS TOKYMEHTOB W HWH(pOpMAIUM WM OCYIICCTBICHUS
NEUCTBUM, TMPEJCTABICHUE WU OCYIIECTBICHUE KOTOPHIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMH NIPABOBBIMU AKTaMH, PETYJIHPYIOIINMU OTHOIIEHUS, BO3HUKAIOIIKE B
CBSI3U C MPEJOCTABICHUEM MYHUIUMIIAIbHON YCIIYTH;

2.9.2. mpeacTaBieHus TIOKYMEHTOB U HH(OPMAIUH, KOTOPHIE B COOTBETCTBUH C
HOPMATUBHBIMM IIpaBOBbIMU akTamu Poccuiickon @enepaniui ¥ HOPMATUBHBIMU
MPaBOBBIMM akTaMu TamMOOBCKOM 0O0JacTH, MYHUIUIAIBHBIMU HOPMAaTHBHBIMU
MPAaBOBBIMM  aKTaMU  HAaXOJATCS B  PACHOPSHKEHUM  OPraHOB ~ MECTHOTO

CaMOYIIpaBJICHUS, NPEAOCTABIAOMNX  MYHUUUIIAIBHYIO  YCIYTY, WHBIX
rOCyAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO CaMOymnpaBieHUs U  (WJIH)
MTOJABEIOMCTBEHHBIX roCyJ1apCTBEHHBIM opraHam, OopraHam MECTHOT'O

caMOYIIpaBJICHUsI OPTaHHW3aIMi, YIACTBYIOIIMX B MPEAOCTABICHUH MYHHITUIAIBHON
YCIIYyTH, 3a MCKIIOYEHWEM JIOKYMEHTOB, YKa3aHHbIX B dYacTh 6 crarbu 7
®denepanbpHOro 3akoHa ot 27.07.2010 Ne 210-D3 «OO6 opranuzamuu npeaocTaBIeHUs
rOCYAapCTBEHHBIX M MYHUIIUITAJIGHBIX YCITYT»;

2.9.3. ocymiecTBlIeHUs ACHCTBUM, B TOM YHCIIC COTJIACOBAHMA, HEOOXOTUMBIX
JUTSL TIOJyY€HUsS MYHUIMTIAIBHOW YCIYTH W CBSI3aHHBIX C OOpalieHueM B WHBIC
rOCyJapCTBEHHBIC OpraHbl, OPraHbl MECTHOTO CaMOYMPABJICHUsS, OpPTaHU3AIUU, 32
UCKIIFOUCHUEM TIOJYYEHUS YCIyr M TOJIYy4YeHUs JOKYMEHTOB W HH(POPMAIINH,
MPENOCTABISIEMbIX B PE3yJbTaTe NPEIOCTABICHUS TaKUX YCIYT, BKIIOYECHHBIX B
nepeyHu, ykazaHHble B yactu 1 craten 9 ®DenepanbHoro 3akona ot 27.07.2010 Ne
210-®3 «O06 opraHuzanuy MPEIOCTABICHUSI TOCYIAPCTBEHHBIX U MYHHIIHITATEHBIX
yCIyT»;



2.9.4. mnpencraBieHUsT JOKYMEHTOB U HWHQOpMAIUU, OTCYTCTBHE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIIMCh MPH MEPBOHAYAIILHOM OTKa3€ B MpUEMe
JIOKYMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTABICHUSI MYHULIUIIAILHON yCIIyTH, JIUOO B
MPEIOCTABICHUU MYHUIIUNIATBHON YCIIYTH, 32 UCKIIOUYEHUEM CIEIYIOLIUX CIIy4aeB:

a) W3MEHEHUE TpeOOBaHMI HOPMATHUBHBIX IPABOBBIX AKTOB, KAaCAOIIMXCS
MPENIOCTaBICHUS MYHULUINAIBHON yCIyTH, TMOCJe MepBOHAYAIbHON IMOoAadu
3asBJICHUSI O MPEOCTABICHUN MYHUIUIIATILHON YCIIYTH;

0) HaMM4YKe OMMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHHUITUTIATLHON YCIIYTH
U JIOKYMEHTaX, MOJAHHBIX 3aABUTEJIEM IOCIE MEPBOHAYAIBHOTO OTKa3a B IMPUEME
JTIOKYyMEHTOB, HEOOXOUMBIX ISl TIPEIOCTABICHUSI MYHUIIUITAILHON yCIIyTH, JIMOO B
MPEJOCTaBICHUA MYHUIIMIAIBHON YCIYTM U HE BKIIOYEHHBIX B MPEICTABICHHBIM
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUCHHE CpOKA JEHUCTBUS JOKYMEHTOB WM H3MEHEHUE WH(opMaiuu
MocJie TIEPBOHAYAJIBLHOTO OTKa3a B IMPUEME JIOKYMEHTOB, HEOOXOIUMBIX JJIsi
MPEIOCTABIICHUSI MYHUILIMIIAILHON yCIIyTH, THOO B IPEIOCTABICHUU MYyHUITUTIATHHON
YCIIYTH;

I') BBISIBIICHUE JIOKYMEHTAJIbHO TMOATBEPXKIEHHOTO ¢akTa  (MPU3HAKOB)
OIIMOOYHOTO WJIM MPOTUBOIPABHOIO ACHCTBUS (0€31€MCTBUS) MOJKHOCTHOTO JUIA
oprasa, MPENOCTABISAIOMIET0 MYHULUUNAIBHYIO  YCIYyry, MYHHULHUIAIbHOTO
CITy>Kallero, paboTHMKa MHOTO(QYHKIIMOHAJIBHOTO ILIEHTpa MpPH IMEPBOHAYAIBHOM
OTKa3e B MpUEME JJOKYMEHTOB, HEOOXOAUMBIX JIJI IPEAOCTABICHUS MyHUIIUTIAIbHON
yCIIyTd, JuOO0 B MPEIOCTABICHUM MYHUIUMIIAIBHOW YCIYTH, O YeM B MUCHMEHHOM
BUJIC 32 MOANKCBHIO PYKOBOAMTENS OpraHa, MpPEIOCTaBISIOIIEr0 MYHHUIMIAIbHYIO
YCIIYTy,  PYKOBOAUTENST MHOTO(DYHKIIMOHAJIBHOTO IIEHTpa MpU NEPBOHAYATHLHOM
OTKa3e B MpUeMe JJOKYMEHTOB, HEOOXOAUMBIX JIJI IPEAOCTABICHUS MyHUIIUTTAIbHON
YCIIYTH, YBEIOMJISIETCSI 3asIBUTEIb, & TAKKE MTPUHOCSATCS U3BUHEHUS 32 JOCTaBJICHHbIC
HEynoOCTBa.

2.10. HcuepnbiBarolMil IEepeYeHb OCHOBAHWI [ OTKa3a B MpHEME
JIOKyMEHTOB, HEOOXOIUMBIX ISl IPEOCTABICHHS MyHUIIUTAIIBHON YCITYyTH:

2.10.1. OcHoBaHus AJi OTKa3a B IpHeMe JOKYMEHTOB OTCYTCTBYIOT.

2.11. HcuepnblBarolmuidi MEpPeYeHb OCHOBAHWM I MPUOCTAHOBIICHHS
NPEAOCTABICHNUA MYHUUUIAIBHOW YCIyTM WIM OTKa3a B MPEJOCTaBICHUH
MYHHIUITATBHON YCIYTH.

2.11.1. OcHoBaHus Mg NMPUOCTAHOBIICHUS MPENOCTABICHUS MYHHULMIAIbHON
YCIIYTH OTCYTCTBYIOT.

2.11.2. Ilepedyenb OCHOBaHU 111 OTKa3a B MPEIOCTABICHUU MYHUIIMIAIBHOM
YCIIyTH:

- TPUHITHE PEIICHHWE O TOATOTOBKE JIOKYMEHTAIlMd TI0 TUIAHUPOBKE
TEPPUTOPUM HE BXOJUT B KOMIICTCHITUIO AJIMUHUCTPALIUH;

- OTCYTCTBHE JOKYMEHTOB, HEOOXOAWMBIX IS TPUHATHS PEUICHUS O
MOATOTOBKE JOKYMEHTAllUH [0 IUIAHUPOBKE TEPPUTOPHUH, MPETyCMOTPEHHBIX
MYHKTOM 2.7 HACTOSIIIEr0 aIMUHUCTPATUBHOTO PETIAMEHTA;

- 3asBIeHWE W (WIM) TPOEKT 3aJaHusi Ha Pa3pabOTKy JOKYMEHTAIMH TIO0
IJIAHUPOBKE TEPPUTOPUU, MPEACTABICHHBIE 3asgBUTEIEM, HE COOTBETCTBYIOT
TpeboBaHMsIM K (QopMe U TOPSAKY 3aloIHEHHS, YCTaHOBIEHHBIM [lopsiikom
NOJATOTOBKM  JIOKYMEHTAallMd 10 IUIAHUPOBKE TEppUTOpUU  (NPUBEIECHBI B
NpUWIOKEHUAX 1 U 2 HaCTOSAIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA);



- Yy AJIMHMHUCTpauuMyd OTCYTCTBYIOT CpEICTBA, NPEAYCMOTPEHHbIE Ha
MOATOTOBKY JTOKYMEHTALMH MO IJIAHUPOBKE TEPPUTOPUHU, NPU ITOM 3aASIBUTEIb B
3asiBJICHUM HE yKa3ajd MHGOpMaIluio 0 pa3paboTKe TOKYMEHTAIMU MO TIAHUPOBKE
TEPPUTOPHH 32 CUET COOCTBEHHBIX CPE/ICTB;

- TOJIHO€ WJIM YaCTUYHOE COBIIAJICHUE TEPPUTOPUM, YKA3aHHOM B IPOEKTE
3aJlaHus Ha pa3pabOTKy IOKYMEHTAlMH 0 TUIAHUPOBKE TEPPUTOPHUH, C TEPPUTOPUEH,
B OTHOLICHMM KOTOPOM HMEETCS paHee INPUHATOE AIMHHUCTPALMEN PELICHHE O
MOATOTOBKE JOKYMEHTAIIMH 10 MIAHUPOBKE TEPPUTOPUH;

- HECOOTBETCTBUE CBEJICHUM, YKa3aHHbBIX B 3asBJICHHUHU:

a) TeHEpaJIbHOMY IUIaHY (3a UCKJIIOYEHHWEM MOJATOTOBKH JOKYMEHTAlMH IO
IJIAHUPOBKE TEPPUTOPUH, TPEAYCMATPUBAIOINICH pa3MEIlIeHUE JIMHEHHBIX 00 BEKTOB);

0) mpaBmJIaM 3€MIICTIONIB30BAHMS M 3aCTPOMKHU (32 UCKIIOYEHUEM TOJATOTOBKU
JOKYMEHTAllMM MO IUIAHUPOBKE TEPPUTOPUHU, MPEAYCMATPUBAIOIICH pa3MEIICHHE
JMHENHBIX 00BEKTOB);

B) TPaHUIIAM TEPPUTOPHUIN OOBEKTOB KYJIBTYPHOTO HACIIEIUs, BKIIOUCHHBIX B
€AUHBIA TOCYJapCTBEHHBIM peecTp OOBEKTOB KYJIbTYPHOTO HacieAus (MaMsSTHUKOB
UCTOpPUU U KyIbTypbl) HapoaoB Poccuiickoii ®epepanuu, TpaHUIl TEPPUTOPUN
BBISIBJICHHBIX 00BEKTOB KYJIbTYPHOTO HACIIEIu );

I') FpaHMIaM 30H C 0COOBIMHU YCIIOBUSIMH HCTIOJIB30BAHUS TEPPUTOPHUH.

2.12. IlpenocTaBieHre MyHUIIMTIATLHON YCIIYTH OCYIIECTBISETCA OECIUIaTHO.

2.13. MakcuMabHOE BpeMs OKHIAHMUS 3asBUTENS. B OYEpPEAW IIPU MOJAYE
JOKYMEHTOB O MPEIOCTaBICHUM MYHULIMIIAIBHON YCIYTH, MOJYyYEHUU DPE3yJibTara
MPEA0CTaBICHUS MYHUITUTIATLHON YCIYTH HE JOJDKHO MPEBBIIATE 15 MUHYT.

2.14. Cpoxk peructpanum 3amnpoca 3asgBUTENS O MOPEAOCTABICHUU
MYHUIUNIATBHOM YCIIYTH COCTaBIIAET HE OoJiee 5 MUHYT.

2.15. TpeOGoBaHudg K TMOMEUIEHUSIM, B KOTOpPBIX MPEIOCTABISIETCS
MYHULIMNAIbHAS yCIIyra, B TOM YUCJE JJIsI HHBAJUIOB:

2.15.1. nHa TepputOopuM, TpuUJIEralIed K 3JaHUI0 AJIMUHUCTPAIINH,
000pYAYIOTCSl ME€CTa JJIsi TAPKOBKH aBTOTPAHCIIOPTHBIX CPEJICTB, B TOM YHCJIE MECTa
JUISL CIIEIMANIBHBIX aBTOTPAHCIIOPTHBIX CPEJICTB HHBAIIUIOB;

2.15.2. gocTyn aBTOTpaHCHOPTa K MAPKOBOUYHBIM MECTAM U CTOSIHKA SIBJISIFOTCS
OecIIaTHBIMU;

2.15.3. Bxoanl B 37aHUE€ AJIMUHHUCTpPAIIUU JIOJDKHBI OBITH 00OpPYIOBaHbI
CpEICTBaMH, CO3JAIOLIMMHU YCIOBUSA JUIsl OECHPENsTCTBEHHOIO JAOCTyNa MHBAJIUIOB
(BKJTIFOYAsl MHBAJIUJOB, UCTIOJB3YIOIIUX KPECIa-KOJISACKU U COOAK-NIPOBOIHUKOB);

2.15.4. Bxoapl B 37aHME€ AJIMHUHHUCTpPAIIUU JIOJDKHBI OBITH 0OOpPYAOBAHBI
WHPOpMAIIMOHHBIMU ~ TaOJMYKaMU  (BBIBECKAMM), COJEpKAIIUMU  CIEAYIOIIYIO
uHpopmaIuio 06 oprase:

- HAMMEHOBAHMUE;

- IOYTOBBIN AJIPEC;

- peXKUM pabOTHI;

2.15.,5. BXom M BBIXOA M3 3AaHUA O0OpYyIyeTCcs COOTBETCTBYIOIIUMU
yKa3aTelsiMu;

2.15.6. nmpuem cliieyeT OCYIIECTBISITh B CHEUHUAIBHO BBIIEIECHHBIX IS ATUX
1ejael MOMEIIEHUAX M 3ajlaX OOCIy)XKMBaHUSA, 0O0OPYIOBAaHHBIX IS KOMGOPTHOTO
npeObIBaHUsI B HMX MHBAIMJOB (BKJIHOYAsh WHBAIUIOB, HCIOJB3YIOIIMX Kpecia-
KOJISICKH U COOaK-TIPOBOJHUKORB);



2.15.7. mectra Ui mpuema MOCETUTENEH BKIIOYAIOT MecTa JUIS OXKUAAHMS,
MH(POPMUPOBAHUS U IPUEMA;

2.15.8. y BxXoga B KaxXJI0€ W3 IOMEIICHUN pa3Mmemaercs TabauMuka ¢
HAaUMEHOBAHHUEM MOMEILEHUS (3aJ1 0)KUJAHU, IPUEMa IOKYMEHTOB U T. 11.);

2.15.9. MIOMEIICHUSA AJIMUHHCTpalUH JTOJKHEI COOTBETCTBOBATH
roCy/1apCTBEHHBIM CAaHUTAPHO-3MUAEMHOIOIMYECKUM HOPMAaTUBaM;

2.15.10. B mecTax, rae OCymecTBISETCs IPUEM U Bblada JTOKYMEHTOB:

- JTOJKEH OBITh TyaJieT cO CBOOOJHBIM JOCTYIIOM K HeMy B pabouee Bpems, B
TOM YHCJIE TyaJleT, IpeIHa3HAYECHHbIN ISl HHBAJIH]IOB;

- B TIEPHOJ] C OKTSAOPS 10 Mail JOJDKEH padoTaTh rapaepod MO0 pa3Memarbes
CHeluaibHbIE HAMOJIbHBIE U (MJIM) HACTEHHBIE BEIIAJIKH I OJ1EK/IbI.

2.16. TpebGoBanus kK MecTaM I UH(HOPMHUPOBAHHUS:

2.16.1. mecra a1t uHGOPMUPOBAHUS 000PYIYIOTCS:

- UH(OPMALIMOHHBIMU CTEHIaMU;

- CTyJbIMM M CTOJaMHM (CTOMKaMu JJii MHCbMa) MJI1 BO3MOXHOCTH
oopmileHUs1 JOKYMEHTOB;

2.16.2. uHpOpMAIIMOHHBIE CTEHbI, CTOJIbI (CTOMKH) JIJIs1 MUChMa pa3MeIlalTcs
B MecTaxX, OOecledyuBarolMX CBOOOAHBIM JOCTYNl K HHUM JIMIAM, HMEIOIIUM
OTpaHUYEHUS K MEPEIBUKEHUIO, B TOM YMCIIE MHBAJIUAAM, UCIOJIb3YIOLIUM Kpeciia-
KOJISICKH;

2.16.3. B ciayyae HEBO3MOXXHOCTH pa3MEIIeHHUs] MH(POPMALMOHHBIX CTEHIOB
UCIIOJIB3YIOTCSL JIPYTHE CHOCOOBI pa3MelleHus HHpopMaluu, OO0eCleYnBaIOIINe
CBOOOJIHBIN TOCTYM K HEH.

2.17. TpeboBaHuUsl K MECTaM OXKUJAHUS:

2.17.1. Mecta 0XMIAaHUS JTOJKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHSIM
JUISl TIOAIOIIMX 3asBJIEHHWE, B TOM YKCJE MHBAIMJIOB, HCIONB3YIOUIUX Kpecia-
KOJISICKH, U ONTUMAJIbHBIM YCJIOBUSIM pabOThI CIIELIUATIUCTOB;

2.17.2. mecta oxuAaHUs 000OPYAYIOTCS CUITYUMU MECTaMU JIJIsi TIOCETUTETIEH.
KonnuecTtBo MecT OXuMIaHUS ONpenensercs UCXoas U3 (PaKkTUYEeCKOW Harpy3Ku U
BO3MOXKHOCTEH AJI1 UX pa3MeUIeHMs] B 3AaHUU, HO HE MOXET COCTaBJSTh MeHee 2
MECT Ha Ka)KJ0ro CIELUAINCTA, BEAYIIETO NPUEM JOKYMEHTOB;

2.17.3. mecTa [ 3aIll0JIHEHUS 3asIBICHUN O TPEJ0CTaBICHUN MYHULIUIATbHON
yCIyrd OOOpYAYIOTCSL CTYJIbSIMH, CTOJIaMH (CTOMKaMHU) U OOECIeUUBAIOTCS
oOpa3laMHu 3an0JHEHUS JOKYMEHTOB, OJJaHKAMHU 3asiBJICHUN, pyYKaMH U OyMarowu.

2.18. TpeboBaHus K MeCTaM MpUEMa:

2.18.1. KOMMYECTBO OJTHOBPEMEHHO pabOTaoMMUX OKOH (KaOMHETOB) MOJKHO
oOecrieynBaTh BBINOJIHEHUE TPEOOBAHUNW K MAKCUMAaJlbHO JOMYCTUMOMY BpPEMEHU
OKUJIaHUS B OYepe/Iu;

- OKHa (KaOWHETHI) MpUeMa JOJKHBI ObITh 000pyAOBaHbl MH()OPMALIUOHHBIMU
TaOJINYKaMU C YKa3aHHEM:

- HOMepa OKHa (KabuHeTa);

- (haMuIMK, UMEHHU, OTYECTBA U JOJKHOCTH CIIELUAINCTA, OCYILIECTBISIOUIETO
npueM;

- BpEMEHHU NepepbIBa Ha 00e1, TEXHUYECKOTO MepephIBa;

2.18.2. pabGouee MecTO creuudagucra oOOpyAyeTCcsl  IMEepPCOHAIbHBIM
KOMIIBIOTEPOM € BO3MO>KHOCTBIO JOCTYIa K HEOOXOAUMBIM UH(POPMAIIMOHHBIM 0a3aM
JTaHHBIX, [1€YaTAOIIUM U CKAHUPYIOLIUM YCTPOHCTBAM;



2.18.3. cnenuanucThl, OCYIIECTRIISIONINE MPHUEM, 00€CTICUMBAIOTCS JTUYHBIMU
UJECHTU(UKAIIMOHHBIMU KAPTOUYKaMU U (WJIM) HACTOJbHBIMU TaOJIMYKAMU;

2.18.4. MecTo M1 mpueMa CHaOXKaeTcsl CTYJIOM, JODKHO MMETh MECTO JIs
MUChbMa U pa3MeIleHusl JOKyMEHTOB;

2.18.5. B nensx obecrneveHrss KOHPUACHIIMAIBHOCTH MEPCOHATBHBIX AAHHBIX
OJIHOBPEMEHHOE KOHCYJIBTUpPOBaHUE U (WJIM) TpPHEM JBYX U OoJiee 3asBUTENCH He
JIOITyCKaeTCs;

2.18.6. mpu oOpallleHUH WHBaIWAa 3a MOJyYEHHEM MYHHIIMIIAJbHOW YCIIyTH
(BKJIFOYAasi MHBAJIUIOB, HCIOJB3YIOIIMX KPECIa-KOJISICKA M COOaK-IPOBOHUKOB)
o0ecrneunBaeTcs:

- BO3MOXHOCTb MOCAJKU UHBAJIUIOB B TPAHCIOPTHOE CPEJCTBO U BBICATKHU U3
HETOo MepeJ] BXOJOM B TIOMEIICHHUE C TIOMOIIBI0 TEXHUUECKUX CPEACTB PEaOMITUTAIINH
U (WIU) C TIOMONIBI0 CHENUANIMCTa OpraHa, MPEAOCTABISIONIETO MYHULIMNAIbHBIC
YCIIyTH, OTBETCTBEHHOTO 3a pa0OTy C MHBAIUIAMU;

- COJCHCTBME WHBAIMIAM TPHU BXOJE B Oprad, MNPEIOCTABISIOIIUN
MYHULIUNAIbHBIE YCIYTH, U BBIXOAE U3 HETO;

- COIPOBOXK/IEHWE WHBAIUJIOB, MUMEIOIIMX CTOMKHE paccTpoiicTBa (DYHKIIMH
3pEHHS] U CaMOCTOSITEIbHOTO TEPEABUKEHHS, U OKa3aHWE MM IOMOILIUA B OpPTaHe,
MPEAOCTABISAIONIEM MYHUIIUIIAJIBHBIC YCIYTH;

- HaJJIekalllee pa3MelieHne o0OopyJoBaHUS M HOCHUTENe uHdopMaluu,
HEO0OXOIMMBIX ISl 00ecTieueHus: OECIPEnITCTBEHHOIO 10CTYIa UHBAIUIOB C YYETOM
OTPaHUYCHUMN UX KU3HEJCATEIbHOCTH;

- nayOnupoBaHHEe HEOOXOAMMOW JMJIi WHBAIUIOB 3BYKOBOM M 3pUTEIBHOU
uH(popManuu, a TaKKe HaJNUCed, 3HAKOB M WHOM TEKCTOBOM M TpaduyuecKou
nH(pOpMaIMK 3HAKaMU, BBINIOJHEHHBIMU pelibeHO-TOUCUHbIM IpudTomM bpaiins,
JOTTYCK CYPAOIIePEBOAUNKA M TH(IOCYPIOTICPEBOTINKA;

- JIOCTYIl K TIOMEIIEHHIO, B KOTOPOM IIPEIOCTaBIsETCS yciyra, coOaku-
MPOBOJAHUKA TPU HAJUYUU JTOKYMEHTA, NOATBEPKAAIOLIEr0 €€ CIelUalbHOe
oOyueHue;

- BO3MOKHOCTb CaMOCTOSATEIBHOIO NEPEABUKECHHSI MHBAIUJIOB, B TOM YHCIIE
MEPEBUTAIOIINXCS B KPECIE-KOJSICKE, B LEISAX AOCTYNAa K MECTY MPEIOCTaBICHUS
yCIYTd, B TOM 4YHCIE C TMOMOIIbI CHENUAIUCTa OpraHa, MPEJOCTaBISIOIIErO
MYHULIUTATBHBIE YCIYTH, OTBETCTBEHHOTO 32 Pa0OTY C MHBAJIMIAMU;

- OKa3aHWe TOMOIIM HWHBAJIUAAM B TPEOAOJCHUM OapbepoB, MEIIAIOIIUX
MOJTYYEHHUIO UMU TOCYJIapCTBEHHOMN yCIIyTU HapaBHE C IPYTUMHU JIMI[AMHU.

2.19. Tlokazarenu N1OCTYMHOCTH U KaYE€CTBA MYHHUIIUITAIBLHON YCIYTH:

- YZIOBJIETBOPEHHOCTD 3asBUTEJICH KaueCTBOM MYHHITUTIAILHON YCIIYTH;

- TOJIHOTA, aKTyaJlbHOCTh U JOCTOBEPHOCTh HWH(OpMAIMU O TOPSAKE
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH, B TOM YHUCJIE B AJIEKTPOHHOH (hopme;

- HaJISITHOCTH (hopM pasMeniaeMoil nHpopMaIiy O TOPSJIKE MPEA0CTABICHUS
MYHULIMNIAIBHOW YCIIYTH;

- COOJIIOICHHE CPOKOB TPEJAOCTABICHUS MYHUIIUMIIATBLHOM YCIYTH U CPOKOB
BBITIOJTHEHUS aMUHUCTPATUBHBIX MPOLEAYP MPU NPEIOCTABICHUN MYHUIIMIATBHOMN
YCIYTH;

- OTCYTCTBHE OOOCHOBAHHBIX JKAJI0O CO CTOPOHBI 3asBUTEJICH MO pe3ysbTaram
MPEIOCTABIICHUSI MYHUIIUTIATLHON YCIYTH;



- MPEeAOCTaBIICHHE BO3MOXKHOCTH TIOJNy4YeHHUs] HMH(POpMAlUU O XOJe
MPEAOCTABJICHNU MYHHULMUNAIBHON YCIyTM, B TOM YHCJIE C MCHOJIB30BAHUEM
MH(OPMAIMOHHO - KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

- BO3MOKHOCTbh MOJTY4YEHHUS MYHULIMTTAJIbHOU yciryru B MOILI.

2.20. OcoOGeHHOCTH MPEAOCTABICHUS MYHULIMIIATLHON YCIYTH B 3JIEKTPOHHOM
dbopme u B MODII;:

2.20.1. 3agBuUTeENIO B LEISIX NOJYyYEHUS] MyHUIIUNAIBHOW YCIYyTH MOCPEICTBOM
[Toprana oOecrieunBaeTcs BO3MOKHOCTB:

- TIOJTy4eHHUs1 HH(GOPMAIIUHU O MOPAIKE U CPOKaX MPEAOCTABICHUS YCIYTH;

- 3anuch Ha npueM B AamuuucTpanmuioo U MOL[ mig nmomaum 3ampoca o
IIPEIOCTABIEHUU YCIYTH;

- (hopmupoBaHuEe 3asBIICHHUS;

- IPUEM U perucrpauvs AJIMHUHHCTpAUWEN 3asBJIECHUS U UHBIX JTOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS YCIYTH;

- IIOJIyYEHUE CBEJCHUM O XOJI€ BBIIIOJIHEHHUS 3asBJICHUS;

- OCYILIECTBIICHHE OLICHKH Ka4yeCcTBa MPEJOCTABICHUS YCIYTH;

- nocyaeOHoe (BHecyneOHoe) oOKalloBaHHWE PpEIICHUH W JIeUCTBUH
(6e3nericTBusl) AJIMHHUCTpAIlMU, TOJDKHOCTHOTO juia AaMuHHcTparuud, MOII,
JoJpkHoro mia M®OILI.

2.20.2. Jlnga moyiydeHHs] MYHULMNAIBHON YCIYTrM B D3JIEKTPOHHOU (opme
3asiBUTENb HANpaBIIAET 3asBICHUE (ajee — 3ampoc), JIEKTPOHHBIE JTOKYMEHTHI,
AIIEKTPOHHBIE KONUU U (WJIK) 3JEKTPOHHBIE 00pa3bl OYMa)KHBIX JOKYMEHTOB (B T. 4.
MOJIyYeHHbIE IIyTEM CKAHMPOBAHUSA), MOJUICKAIIUE MPEJOCTABICHHUIO 3asBUTEIIEM, C
ucnosib3oBanueM Iloprana, B yCTaHOBJIEHHOM MOPSIKE.

@opMUpOBaHUE  3ampoca  OCYLIECTBISETCS  MOCPEICTBOM  3aIOJHEHMS
MHTEpakTUBHON Qopmbl Ha [loprane 6e3 HEOOXOAUMOCTH JOMOJHUTENBHONU MOJAUYH
3arpoca B Kakon-1100 UHOH popme.

K 3ampocy, nongaBaemomy ¢ ucronb3zoBanueM [lopTana, 3asBUTENL BIIpaBe 10
COOCTBEHHOW WHMIIMATHUBE MPUIOKUTh JOKYMEHTHI, YKa3aHHbIE B IyHKTe 2.8
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

2.20.3. JIoOKyMeHThI, MOJIaBa€Mbleé BMECTE C 3alPOCOM C HCHOJIb30BAHHEM
[Toprana, JOTKHBI COOTBETCTBOBATH CIEAYIOIIUM TPEOOBaAHUIM:

- JIOKyMEHTBHl MpPEAOCTaBISIIOTCS C COXPAaHEHHEM BCEX IPHU3HAKOB
MOJJIMHHOCTH, & UMEHHO: TpaUUecKoil MOAMKMCH JUIA, [€YaTH, YIJIOBOTO IITaMIIa
osanka (ecnu umerorcs), B popmatax pdf, doc, docx (m1s JOKYMEHTOB € TEKCTOBBIM
coaepkanriem) u pdf, jpeg (11 JOKyMEHTOB ¢ rpadUuecKuM CoAepKaHUuEM);

- TOKYMEHTHI POPMUPYIOTCS B BUJIE OTNIETBHBIX (DAIIIOB;

- JIOKYMEHT, COCTOSIIIMI M3 HECKOJBKUX JIUCTOB, AOJIKEH OBITh OOBEIUHEH B
OJIUH (ai;

- KOJMYECTBO CTPAaHMI[ JIOKYMEHTa B DJJEKTPOHHOM BHUIE JOJIKHO
COOTBETCTBOBATH KOJMUYECTBY CTPAHUI] JOKyMEHTa Ha OyMa>kHOM HOCHUTEJIE;

- CKaHMPOBAHUE IOKYMEHTOB OCYILECTBIIIETCS HEMTOCPEICTBEHHO C OpUTHMHANIA
JOoKyMeHTa B MacmTabe 1:1 (He JomyckaeTcs CKaHUpOBaHHME C KOIMUH) ¢
paszpemennemM He Menee 300 dpi; B depHO-OenoM pexuMe TpPH OTCYTCTBUU B
JOKYMeHTe Tpaduueckux H300pakeHH; B PEeKMME IOJIHOM I[BETONepenayu Ipu
HAJIMYUU B IOKYMEHTE LIBETHBIX IpaUUYECKUX M300pakeHH 1100 IBETHOIO TEKCTA;



B PEXKUME «OTTEHKH CEpPOro» MpHU HAIUYUU B JOKYMEHTE M300pa’KEHUM, OTIMYHBIX
OT LIBETHOT'O U300paKeHHUSI.

[Ipu oOpaiieHnn 3a MOJyYEHHUEM MYHMIIMIAIBHOW YCIYTH, OKa3bIBaeMOMW C
NPUMEHEHUEM  YCUJICHHOM  KBAIM(PUIIMPOBAHHOW  DJIEKTPOHHOM  MOJIMHCH,
JIOITYCKAETCs UCIOJb30BAHUE CPENICTB ANEKTPOHHBIX noanucei kinacca KC1 u KC2.

B  cioyyae, eciu  JgokyMmMeHTHl  GOpPMHPYIOTCA €  NPUMEHEHHEM
CHEIUAIN3UPOBAHHOTO TMPOTPAMMHOTO oOecrieueHuss B (GOpMe DBICKTPOHHOTO
nokymeHTa (6e3 Bocmpou3Be[eHUST Ha OyMa)KHOM HOCHTEJIE), TAKOW JIJICKTPOHHBIN
JIOKYMEHT 3aBEPSIETCS JICKTPOHHOM MOAMUCHIO Julla (OpraHu3aliii, OpraHa BJIacTu),
BBIJIABIIIETO (MOJMKUCABIIETO) TOKYMEHT.

2.20.4. Ilpu nonmaue 3ampoca MpeACTaBUTEIEM 3asBUTENS, JACHUCTBYIOIIUM Ha
OCHOBAaHHMH JOBEPEHHOCTH, JIOBEPEHHOCTh MOJDKHA OBITH TMpeACTaBiIcHa B (opMme
AJIIEKTPOHHOTIO  JTOKYMEHTA, MOANHCAHHOIO YCHJIEHHOM KBAJIH(PUIMPOBAHHON
AJIIEKTPOHHON TMOJMUCHIO YIOJHOMOYEHHOTO JIMIA, BBIABIIErO (MOAMKMCABIIETO)
JIOBEPEHHOCTb.

3asBUTENh 00ECIEUYUBACT COOTBETCTBUE COJIEPIKAHUS AIIEKTPOHHON KOMHH
COAEP>KAHUIO MOJJIMHHUKA TOKYMEHTA.

2.20.5. Tlocne 3amoJIHEHUS 3asiBUTENIEM KaXkKJAOTO W3 TOJIEM HUHTEPAKTUBHOMN
dbopmbl 3arpoca OCYILIECTBIISIETCS dbopMaTHO-TOTrHYeCKas IIPOBEPKa
chopmupoBaHHOro 3amnpoca. [Ipu BBISIBICHUHM HEKOPPEKTHO 3alOJHEHHOrO TMOJIS
AIEKTPOHHOM (HOPMBI 3ampoca 3asBUTENIb YBEAOMIISIETCS O XapaKTepe BbIABICHHOM
OIMMUOKU M TOPSAJKE €€ YCTpPaHEHHUsI MOCPEJACTBOM HHQPOPMAIMOHHOTO COOOIIECHUS
HETMOCPEACTBEHHO B 3JICKTPOHHOM (popme 3arpoca.

2.20.6. 3asBUTENIO0 B KAYECTBE PE3yJbTaTa MPEAOCTABICHNUS MYyHULMIAIbHON
YCIIYTU TPEAOCTABISETCS JOKYMEHT Ha OyMa)KHOM HOCHUTEJE HEMOCPEICTBEHHO B
AJIMUHHUCTpallUi C MPHIOKEHUEM 3JIEKTPOHHOM KOMUU JOKYMEHTA, MOJMNHCAHHBIN
IJIaBOM  CEJIbCOBETa C  HMCIIOJB30BAaHMEM  YCHJIGHHOW  KBaIH(UIIUPOBAHHON
AJIEKTPOHHOM MOAIUCH.

2.20.7. Tlpu momaye 3ampoca B JJIEKTPOHHON (opMe ¢ HCHOJIb30BaHHUEM
[Toprana:

- YCTaHABIIMBAETCA JIMYHOCTH 3asBUTENS (IIPOBEPSAIOTCA MOJIHOMOYUS
MPEACTABUTEIIS 3aABUTENS);

- TIPOBEpSAETCS HaJU4he YCWICHHOW KBAIU(PUIIMPOBAHHONW 3IIEKTPOHHOM
MOJIKCH HA 3aMpoce U JOKYMEHTAX, MOCTYNUBIINX B 3JICKTPOHHOM BHJIE, B ClIy4ae
€CIM 3TO MPEAYCMOTPEHO 3aKOHOAATENbCTBOM Poccuiickon d@enepaunu wiu
HOPMaTHUBHBIMH MPABOBBIMU akTaMu TaMOOBCKOM 00J1acTH;

- TMPOBEPSETCS MOCTYNUBIIME 3aMpoC W JOKYMEHTBHI Ha MPaBUIBHOCTH
obopmIICHUS, TOJHOTY U COOTBETCTBHUE HACTOSIIEMY aJIMHUHUCTPATUBHOMY
periIaMeHTy;

- 3ampoC PacIeyaTblBaCTCs W IEPENACTCA ISl PErMCTPALMHU  CHIEIUAIIACTY
AJIMUHUCTpaU, OTBETCTBEHHOMY 32 JIETIOIPOU3BOJICTRO.

2.20.8. Ilpumem  [OKyMEHTOB, HEOOXOAWMBIX [JII  TPEIOCTABICHUS
MYHULIMNIAIBHON YCIYyTH, U BblJladya JOKYMEHTOB IO pe3yJibTaTaM MPEJ0CTaBICHUS
MYHHIMIIAIBHON yCiyru ocyuectsisiercss B MOL[ B cOOTBETCTBUM C 3aKIOUEHHBIM
B YCTAaHOBJICHHOM ITOPSIJIKE COTJIAIIEHUEM O B3aUMOICVICTBUM.

B cmnywae npuema 3assutens cneuuanucramu MOPL[ B cooTBETCTBUU
3aKJIFOYEHHBIM  COrjlalieHueM O B3aumozeucrsuun  MOL[  BeimosiHseT



aJIMUHUCTPATUBHBIE TPOLEAYPbl MO HWHOOPMUPOBAHUIO U KOHCYJIHTUPOBAHHIO
3asBUTEJIEM TI0 BOIIPOCAaM MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH, IPUEMY
3asBUTEJIEM 1O BOINPOCAM MPEIOCTABICHUS MYHHIMIAIBHON YCIYTH, IPUEMY
3asiBJICHUI U JOKYMEHTOB, HEOOXOJMMBIX IUIsl MPEAOCTABICHUS MYHHUIMNAIbHOU
YCIIYTH, BbIJAY€ PE3yJbTATOB MPEAOCTABICHUS MYHULMIIAIbHONU yciayru. B MOI]
OCYUIIECTBJISICTCS. TIPUEM U BblJadya JOKYMEHTOB TOJIBKO MPHU JIMYHOM OOpallleHuu
3asIBUTEIIA.

3. CocTas, NOCIEN0BATEIbHOCTD U CPOKH BBIMOIHEHUS aIMUHUCTPATUBHBIX
poueayp, TpeOOBaHMS K MOPSAKY UX BBIIIOJHEHUS, B TOM YUCJIE 0COOEHHOCTH
BBITIOJTHEHUS a]MUHUCTPATUBHBIX MPOLIEAYP B IEKTPOHHOM popme, a Takxke
O0COOCHHOCTH BBIMOJIHEHUS aAMUHUCTPATUBHBIX MPOLIEAYP B MHOTO(QYHKITHOHATIBHBIX
LIEHTPaxX

3.1. MyHununaneHasg  yclyra  BKJIIOYaeT B ce0s  Cleayrolue
aAMUHUACTPATUBHBIE TPOLICAYPHI:

- IPUEM U PETUCTPALIUS 3a8BJICHUS U JOKYMEHTOB OT 3asiIBUTEIIS;

- (hpopMupoBaHHE U HAMPABIEHNE MEKBETOMCTBEHHOTO 3aMpoca;

- pacCMOTpEHHUE 3asBJIICHUS U JOKYMEHTOB A IMUHUCTPALIUEH;

- TMPHUHITHE PEIICHUS O TOATOTOBKE JIOKYMEHTAllMM IO TIUIAHUPOBKE
TEPPUTOPUM WJIM 00 OTKa3e B TOATOTOBKE JOKYMEHTAllUM 1O I[JIAHUPOBKE
TEPPUTOPUH;

- BbJIa4a pe3ysbTaTa Mpe10CTaBICHUS MyHUIIMIAIBHON YCIIYTH 3asSBUTEIIO.

B cnydae oOpatieHust 3asiBUTENS 32 UCMPABICHUEM OIEYATOK U (MJIM) OIIMOOK
B TOJY4YCHHOM IIOCTAHOBJICHMM O TIOJATOTOBKE JAOKYMEHTAllMM TIO0 TIJIAHUPOBKE
TEPPUTOPUM OCYILECTBIISIETCA TPOIIeAypa UCHIPABICHUS TaKUX OINEYaTOK U (WJIN)
OLIMOOK.

3.2. brnok-cxema mpouenypsl Mo MPEAOCTaBICHUI0 MYHUILMNAIBHOW YCIYTH
npecTaBiieHa B npuiiokeHnu Ne 4 K HaCTOAIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.3. [Ipuem u peructpauus 3asBJICHUS U JOKYMEHTOB OT 3asIBUTEJIA.

3.3.1. OcHoBaHueM sl Hayajda aJAMUHUCTPATUBHON MPOLEYPHI SIBISETCS
oOpalieHre 3asgBUTENsI WIM TPEJICTABUTENs 3asBUTENs C 3asABJICHUEM IS
MPEeA0CTaBICHUS MYHUITUTIAIbHON YCITYTH.

3asiBlieHHE MPEACTABISAETCA 3asgBUTEIEM B AJIMUHUCTpAILIMIO, B TOM YHCIIE B
AIIEKTPOHHOM BHJIE, Wiy yepe3 MOPII.

3asiBieHUE MOMUCHIBAETCS 3asIBUTEIIEM JINOO MPEICTABUTEIIEM 3aABUTEIS.

3.3.2. Ilpu nuuHOM OOpalieHUW 3asABUTEIb WU TPEACTABUTENb 3asBUTENS
NPEABSIBIACT JOKYMEHT, YJIOCTOBEPSIONIUNA COOTBETCTBEHHO JIMYHOCTh 3asBUTEIIS
WJIU TIPEACTABUTEIIS 3asBUTEIS.

Jlumo, wMmerolee TpaBO JACHCTBOBAaTH 0€3 JIOBEPEHHOCTH OT HWMEHU
IOpUJIMYECKOTO JIUIA, MPEABSIBIAECT HOKYMEHT, YIOCTOBEPAIOIIUNA €r0o JIMYHOCTh, U
COOOIaeT PEKBU3UTHI  CBUJCTEIHCTBA O  TOCYJIAPCTBEHHON  pErucTpanuu
IOpUJIMYECKOTO JIMIA, a MPEICTABUTENIb IOPUIUYECKOTO JIMIA MPEAbSIBISET TaKXKe
JIOKYMEHT, TOJTBEPKIAIONIMI €ro MOJHOMOYMSl JEHCTBOBaTH OT HMEHH 3TOrO
IOpUJIMYECKOTO JIMIA, WM KOIHUI0 A3TOr0 JOKYMEHTa, 3aBEPEHHYIO IMEYaThi0 H
MOANUCHI0 PYKOBOJMTEIS 3TOTO IOPUINYECKOTO JIUIIA.



[Ipn mnpencraBieHUM 3asBUTENEM JOKYMEHTOB YCTAHABIMBACTCS JUYHOCTh
3aSBUTENISI  WIM  NPEACTAaBUTENA  3aABUTENS,  IPOBEPSIOTCS  MOJTHOMOYHS
MIPEACTABUTEINS 3aABUTENSA, OCYIIECTBISECTCS NPOBEPKA COOTBETCTBUS CBEICHUM,
YKa3aHHBIX B 3asIBJICHUH, NPEICTABICHHBIM JIOKYMEHTAM, IOJHOTA U MPABUIBHOCTH
oQopMIIEHUS JOKYMEHTOB.

3.3.3. [IlonydyeHHOE 3asBIICHUE PETUCTPUPYETCS C IIPUCBOCHUEM €EMY
BXOJISIILIET0 HOMEPA U YKa3aHUEM JaThl €T0 MOTYYEHUS.

Ecniu  3asBneHue M JOKYMEHTBl  NIPENOCTABISAIOTCS  3asBUTEIEM
(npencraBuTeneM 3asBUTENsA) B AaMuHuCTpanuoo win MO®L] 1u4HO, TO 3asBUTEIIO
(mpeacTaBUTENO 3asiBUTENS) BBIJACTCS paclucka B MOJYYEHUU JOKYMEHTOB,
opopmieHHass 1o ¢GopMe CcoriacHoO TmpuiokeHnto Ne 3 K  HacTOSIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY, C YKa3aHUEM UX MEPEYHS U 1aThl OJyYEHHUS.

[lomyuenune 3asBieHHMS W JOKYMEHTOB, TMPEACTaBIsieMBIX B  (opme
JIEKTPOHHBIX JTOKYMEHTOB, NOATBEPXKAACTCS IIyTEM HANPABICHUSA 3asBUTEIO
AJIEKTPOHHOT'O COOOLIEHUS O IMOJIyYEHUU 3asBJIECHUS U JOKYMEHTOB, C YKa3aHHEM
BXOJSILIEr0  PETUCTPAMOHHOIO HOMEpAa 3asBJICHMS W JaThl  [OJY4YEHUs
AIMUHHCTpanuen 3asBICHUS M JOKYMEHTOB, a TAakKK€ IepedyHs HaNMEHOBAaHWIA
(aiinoB, NpPeACTaBICHHBIX B ()OpPME AJIEKTPOHHBIX JTOKYMEHTOB, C YKa3aHHEM HX
oobema. CooOmieHne O TOJYYEHUHM 3asBJICHUS M JOKYMEHTOB HAIpaBiIIe€TCA IO
YKa3aHHOMY B 3asBJICHUHU AaJIpECy 3JIEKTPOHHOM MMOYTHl WM B JIMYHBIA KaOWHET
3asiBUTENS B Cilydae MpeCTaBICHUS 3asiBICHUS U TOKYMEHTOB dyepe3 [lopran.

3.3.4. IIpoaoKUTENBHOCTh AIMUHUCTPATUBHON MPOLIETYphl (MAKCUMAJIbHBIM
CPOK €€ BBITIOJTHEHHUS) COCTaBIISIET | KaJeHAapHbBINA JICHb.

3.3.5. Pe3ynpraroM aJIMUHUCTPATUBHOW NPOLEAYPHl SBIACTCS NPUEM U
perucrpanus 3asBJICHUS U KOMIUIEKTa JOKYMEHTOB.

3.4. ®opMHpPOBAHUE U HAINIPABJIEHUE MEXKBEIOMCTBEHHOTO 3aMpoca.

3.4.1. OcHoBaHMeM sl Hayaja aJAMUHUCTPATUBHON MPOLEIYPHI SIBISETCS
npueM 3asBiIeHUS 0e3 JTOKyMEHTOB, KOTOpblE B COOTBETCTBUM C IYHKTOM 2.8
HACTOSIIIET0 aIMUHUCTPATUBHOIO PErVIAMEHTA HAXOAATCS B PacCHOPSLDKEHUHM OPraHOB
Y OpraHMu3alui, y4acTBYIOIIMX B NPEIOCTaBICHUM MYHULHUIIAJBHOM YCIYrH, WU
KOTOpBIE 3asIBUTEIb BIIPaBe NMPEACTaBUTh [0 COOCTBEHHON MHUIIUATUBE.

B 3TOM cnydae OTBETCTBEHHBIM WCIOJHUTENIb AJMUHUCTPALMM B JEHb
perucTpauuMyd  3adBJICHHMS]  OCYIECTBICT  NOATOTOBKY W HalpaBlICHHE
MEKBEJOMCTBEHHOI'0 3arpoca B YrmpapieHue dDenepalibHOM HAJIOTOBOM CITyOBI
Poccun mno TamOoBckoil o00macTh O NPEeNOCTaBIEHUWU BBINUCKM M3 EauHOro
roCyAapCTBEHHOTO peecTpa IOpUANYECKUX JIMI (B cilydyae 0OpalleHus IpUInYECKOro
JU1A).

MexBeTOMCTBEHHBII 3ampoc AOKEH COoJepKaThb CBEIEHUS, YKa3aHHbIE B
yactu 1 crateu 7.2 ®@epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHu3aliy NMPEAOCTABICHNS I'OCYJaPCTBEHHBIX U MyHULMIIATBHBIX YCIyT».

Cpox IOATrOTOBKM M HaIpaBJi€HUs OTBETA HAa MEXBEJIOMCTBEHHBIN 3ampoc O
IPEIOCTABICHUH JOKYMEHTOB M HH(DOpMALMK JIJIsl IPEJOCTAaBICHUS MyHULIUTIATbHON
yCIIyTH C HCITOJIb30BAaHUEM MEXBEJIOMCTBEHHOTO MH(OPMALIMOHHOTO
B3aMMOJICUCTBUS HE MOXET MPEBBINATh 5 padoumx JHEW €O JHS MOCTYIUICHUS
MEXBEJJOMCTBEHHOI'O 3alpoca B OpraHU3alWd, NPEJIOCTaBIIOIINE JOKYMEHT H
uHpopmaruio.



Henpencrasnenue (HECBOEBpPEMEHHOE Npe/ICTaBIICHUE) o
MEXBEJJOMCTBEHHOMY 3aIlpocy JOKYMEHTOB U HH(MOpManuu, HEOOXOAUMBIX MJis
MPEAOCTABICHNUS MYHULHUNAIBHOW YCIIYTHM, HE MOXET SBJISTHCA OCHOBAaHUEM IS
OTKa3a B MPENOCTaBICHUM 3aABUTEII0 MYHHUIMNAIBHOM yciuyru. Oprassl
(opranuszanuu), y4acTBYIOIIME B  MEXKBEIOMCTBEHHOM  HWH(OPMAIMOHHOM
B3aMMOJICUCTBUM, 00s3aHbl 00ecreunBaTh KOH(MUIEHIUATBLHOCTh U 0€30MaCHOCTh
MEPCOHANBHBIX JTAHHBIX B COOTBETCTBUM C 3aKOHOJATEIBCTBOM Poccuiickon
denepanum.

3.4.2. Pe3ynbTaThl MOJYy4EHUSI OTBETOB HAa MEXXBEIOMCTBEHHBIE 3alpOChl O
IpECTaBICHUNA JOKYMEHTOB M MH(POPMAIH AJIsl MPEIOCTABICHUS MYyHUIIUTIATbHON
YCIIYyT'H 3aBEPSAIOTCS MOJINUCHI0 OTBETCTBEHHOIO HMCHOJHUTENS AJIMUHUCTPALMH C
yKa3aHheM ero (aMuiauuM W WHHUIMAJIOB, JaThl W BPEMEHH HX TMOJYYEHUS H
NpUOOIIAIOTCA K KOMIUIEKTY TOKYMEHTOB, IPEIOCTABICHHBIX 3aIBUTEIIEM.

3.4.3. IIpo10JKUTENBHOCTh aAMUHUCTPATUBHON MPOLETYphl (MaKCUMaIbHbBIN
CPOK BBIIIOJIHEHMS) COCTABIISIET 7 KaJCHIAPHBIX JHEH.

3.4.4. Pe3ynpTaToOM aJIMHHHUCTPATHBHOW IPOLEIYpPHl SBISAETCA IOJYYCHHUE
OTBETOB HAa MEKBEIOMCTBEHHBIE 3aIIPOCHI.

3.5. PaccMoTpeHueE 3asBICHUS U TOKYMEHTOB A IMUHUACTpALUEN.

3.5.1. OcHoBaHMeM /Ui Hadaja AAMUHUCTPATHUBHOW IPOLEAYPHI SIBIIAETCS
ITOCTYIUICHUE 3asIBJICHUS U KOMIUIEKTA TOKYMEHTOB B A IMUHUCTPALIUIO.

3.5.2. 'naBa cenpcoBeTa B TeyeHHE | KaneHAApHOTO JHS CO AHS MOCTYIUICHHS
3asBJICHUS] W KOMIUIEKTAa JOKYMEHTOB HA3HA4YaeT OTBETCTBEHHOTO WCIOJHUTEI
AJIMUHUCTpaLUU.

@amunus, UM U OTYECTBO (IIPU HAJIUYHMHM) OTBETCTBEHHOI'O HMCIOJHUTENS,
TenaeOH COOOIIAOTCS 3agBUTEINIO MO €ro MUCbMEHHOMY WJIM YCTHOMY OOpaIlEHHUIO.

3.5.3. OTBeTcCTBEHHBI HCIIOJHUTENh B TEUCHHWE 7 KaJCHIAPHBIX JIHEU
OCYLIECTBJISIET MPOBEPKY MOCTYIUBLIETO 3asBJICHNS U JTOKYMEHTOB Ha COOTBETCTBUE
uxX TpeOoBaHMSIM K (opMe U MOPSAKY 3alOJHEHHs, YCTaHOBJIEHHbIM Ilopsiikom
HNOJrOTOBKA  JOKYMEHTallMd [0 IUIAHUPOBKE TEppUTOpUM  (NIPUBEACHBI B
OPUIOKEHUAX | ¥ 2 HACTOSAIEro aAMUHUCTPATUBHOTO PErjaMeHTa), U TpeOOBaHUSIM
yactu 10 crateu 45 I'pamoctpoutensHoro kojnekca Poccuiickoii denepaunuu U 1o
pe3ysbTaTaM MPOBEPKU MOATOTABIMBAET MPOEKT MTOCTAHOBICHUSI AJIMHUHHUCTPALUU O
MOJATOTOBKE JOKYMEHTALMHU MO MJIAHUPOBKE TEPPUTOPUU WIIU MPOEKT YBEIOMIICHHUS
00 0TKa3e B MOJArOTOBKE TOKYMEHTALIUHU IO TUIAHUPOBKE TEPPUTOPUH (Z1aJiee - TPOEKT
yBeZoMiieHHsT 00 oTkaze). [[oAroTOBIEHHBIN MPOEKT MOCTAHOBJICHUS O MOATOTOBKE
JOKYMEHTAllMU MO TUIAHUPOBKE TEPPUTOPUM WIIM MPOEKT YBEJAOMJICHUS 00 OTKa3e
HaIIPaBJISIETCS TJIABE CEJIBCOBETA.

3.5.4. IIpoaomKUTENbHOCTh aAMUHUCTPATUBHOM MPOLIETYpbl (MaKCUMaJIbHBIM
CPOK BBITIOJIHEHHS) COCTABIISIECT 8 KaJICHAAPHBIX JHEH.

3.5.5. Pe3ynbratoM aJMUHHCTPATHUBHON MNPOUEAYPHl SBISETCA MOATOTOBKA
IIPOEKTa TOCTAHOBJIEHWS AJMUHUCTPAlUM O TIOATOTOBKE JOKYMEHTAlMM IO
IUTAHUPOBKE TEPPUTOPHUU WJIIH MPOEKTa YBEIOMIICHHS 00 OTKa3e.

3.6. IlpunsAThe pemeHuss O MOArOTOBKE JOKYMEHTALMM IO IUIAHHPOBKE
TEPPUTOPUU WM 00 OTKaze B TMOATOTOBKE JOKYMEHTAlMU II0 IJIAHUPOBKE
TEPPUTOPHH.



3.6.1. OcHoBaHueM MJisI Hayaja AaJIMUHHUCTPATUBHOM MPOLEAYPHI SBISETCS
MOCTYIUIEHUE TJIABE CEJIbCOBETA NPOEKTAa IOCTAHOBJIEHHS O TOATOTOBKE
JIOKYMEHTAIUU 110 MJIAHUPOBKE TEPPUTOPUU UITU TIPOEKTA YBEOMIICHHS 00 OTKa3e.

3.6.2. IIpOeKT MOCTAHOBJIEHUS O MOATOTOBKE JOKYMEHTALUH IO TIAaHUPOBKE
TEPPUTOPUM WJIM TMPOEKT YBEAOMJIEHUS 00 OTKa3e MOANUCHIBACTCS TJ1aBOU
CEIBCOBETA B TEUCHUE 2 KaJIEHIAPHBIX JHEH.

3.6.3. IIpoaoIKUTENBHOCTh AAMUHUCTPATUBHOM MPOLIETYpPhl (MAKCUMAJIbHBIN
CPOK €€ BBIIIOJIHEHHSI) COCTABIISIET 2 KaJICHIAPHBIX JHS.

3.6.4. PesynmpraToM aAMUHUCTPATHUBHOW MPOLEAYPHl SBISIETCS IPUHATUE
MOCTAHOBJIEHHSI O TOJTOTOBKE JIOKYMEHTAalWU IO IJIAHUPOBKE TEPPUTOPUHU HIIU
NOJANKMCAHUE YBEIOMIIEHUS 00 OTKa3e.

3.6.5. IlocTaHoBieHHE O TOArOTOBKE JOKYMEHTAllUM [0 IUIAHHPOBKE
TEPPUTOPUM WM yBEAOMJIEHHE OO0 OTKa3e PpErucTpUpyeTcsi B COOTBETCTBHH C
JEJIONPOU3BOACTBOM AJIMUHUCTPALIMH.

3.7. Bpimaua pe3yibTara NOPEAOCTABICHUS  MYHHUIUIIAIBHOM  YCIYTHU
3asIBUTEIIO.

3.7.1. OcHoBaHMeEM sl Hayaja aJAMUHUCTPATUBHON MPOLEAYPHI SIBISETCS
MIPUHATHE OCTAHOBJIEHUS O MOATOTOBKE JOKYMEHTALIMH 10 MIAHUPOBKE TEPPUTOPUH
WIN MOJINMCAaHUE YBEJOMIIEHUS 00 OTKasze.

3.7.2. OguH DK3EMIUISIP ITOCTAHOBJEHHS O IOATOTOBKE JOKYMEHTALIMM IIO
IUIAHUPOBKE TEPPUTOPUU WIIM YBEIOMJIEHUS 00 OTKa3e HAMpaBIIAECTCS 3asBUTEIIO
criocoOOM, KOTOPBIM ObLI yKa3aH B 3asiBJICHWU, B TEUEHUE 2 KaJICHJIAPHBIX JTHEH C
MOMEHTA NPUHATHS (TIOJIUCAHUSA).

3.7.3. TONy4YuTh pe3yiabTaT MPEIOCTABICHUS MYHHUIUIAIGHON yCIyTru
BO3MOYKHO:

B AIMUHUCTpaLINH;

B MOII.

3.7.4. Ilpu oOpamenun 3asButens (ero mnpeacraButens) B MOL[ wm
AJIMUHUCTpalMIO 3a IMOJYyYEHHEM pe3yJibTaTa MNPEJOCTaBICHUS MYHULIUIAIbHON
YCIIYTH CHELUAINUCT OCYILECTBISET CIEAYIOIINE NEUCTBUSA:

- YCTaHaBJIMBAET JIMYHOCTH 3asBUTEIIS, B TOM YHUCIIE MPOBEPSAET JOKYMEHT,
YAOCTOBEPSIIOLIMMI €ro JINYHOCTB;

- IPOBEPSIET MPABOMOYMS MPEICTABUTENS 3asIBUTEIIS;

- HaXOJIUT JOKYMEHTHI, MOJIEKAIINE BbIIAUE;

- 3HAKOMUT 3asBUTEJS C IEPEYHEM BbIIABAEMBIX JOKYMEHTOB;

- BBIJIAET JIOKYMEHTHI 3aIBUTEIIO TIOJT POCIIUCH B JKypHAJIE.

3.7.5. Cnenuanuct OTKa3bIBa€T B BbIJaye JOKYMEHTOB OOpaTUBIIEMYCS 3a
MOJIyYeHUEM JTOKYMEHTOB JIUILY IO CJIEIYIOUUM OCHOBAHUSIM:

- oOpaTuBIIeecs JIMIO OTKAa3ajJoCh MPEAbSIBUTH JOKYMEHT, YJIOCTOBEPSIOIIMIA
JIUYHOCTH;

- 3a BbIJauel JOKYMEHTOB 00paTHIIOCh HEHA JIeKalee JTULIO.

Ecnu 3asBuTenb, HE COINIACHMBUIMCh C TIEPEYHEM BBIAABAEMBIX EMY
JOKYMEHTOB, OTKa3ajJcsi MX TOJy4aTb, B JKypHaJ€ BbIJayd pe3yJIbTaTOB
IPENOCTABIEHUS YCIYT CIELHAIUCT JEIaeT COOTBETCTBYIOILYIO OTMETKY «IlomydnTh
JOKYMEHTBI OTKa3aJICsH» U 3aBEPSIET CBOEU MOAMCHIO.

3.7.6. Eciu pe3ysbTaT NpenoCTaBIeHUs] MyHUIUNAIBHON YCIYTH HE TIOJIYYEH B
M®I] 3asiButenem B TeueHue 30 KajaeHIApHBIX JHEW co AHA ero nojydenus MOI] ot



AnMuHucTpanuu, cnenuanuct MOL] nanpasisieT HEBOCTpeOOBAaHHbBIE JOKYMEHTHI B
AJIMUHUCTPAIMIO C OJHOBPEMEHHBIM HH()OPMUPOBAHUEM 3asBUTENS O TOM, YTO
JIOKYMEHTBhl HamnpaBJIeHbl B AJMUHHUCTpAIMI0O W JOCTYIHBI JJIA TIOJy4EeHHS B
AJIMUHHUCTpAaIH.

3.7.7. TlponoJbKUTENbHOCTh aIMUHUCTPATUBHON TPOLICAYPhI (MaKCUMAJIbHBIM
CPOK €€ BBITIOJIHEHHUS) 2 KaJleHIapHbIX JTHA.

3.7.8. Pe3ynpraroM NpenOCTaBICHUS AJMUHHUCTPATHBHOM  IPOLEAYPHI
ABJIIETCS. BblJaya 3asBHUTENI0 IMOCTAHOBIEHUS O MOArOTOBKE JOKYMEHTALMH IIO
IUTAHUPOBKE TEPPUTOPHUH UIIH YBEIOMIICHUS 00 OTKa3e.

3.8. B cnydae BBIABICHMS 3asBUTEIIEM B IIOJy4YEHHOM ITOCTAHOBIICHHHM O
MOJTOTOBKE JOKYMEHTALIMH MO MJIaHUPOBKE TEPPUTOPUH ONEYATOK U (MJIM) OMIMOOK
3asiBUTENb MPEACTABISIET B AJAMUHUCTPALMIO 3asBJICHUE OO0 HCIPABICHUU TaKUX
orneyaTok M (WIM) OMmMMOOK, B KOTOPOM YyKa3bIBAETCs IMOJHOE HAMMEHOBAaHUE
MIOCTAHOBJICHUSI O MOJATOTOBKE JOKYMEHTALIMU MO IJIAHUPOBKE TEPPUTOPUU U €TO
PEKBU3UTHI (HOMEP U /1aTa).

OTBETCTBEHHBIN UCIIOJIHUTEND B CPOK, HE MPEBBIMIAIONINI 3-X pabounx JHEH ¢
MOMEHTAa TMOCTYIUIEHUSI COOTBETCTBYIOLIETO 3asBJICHUS, IPOBOJUT MPOBEPKY
YKa3aHHBIX B 3asIBJICHHU CBEJICHU.

B cnyuae BBISIBJICHUS TONMYIIEHHBIX OMEYAaTOK U (UJK) OMIMOOK B BBIJIAHHBIX B
pe3ynbTaTre MPEeAOCTaBICHUS MYHULMIIAIBbHON YCIYrd JOKYMEHTAaX OTBETCTBEHHBIM
UCIIOJIHUTENb B T€UeHHE 1 pabodero HSA MOATrOTaBIMBAET MPOEKT MOCTAHOBJICHHS O
BHECEHHH W3MEHEHUHM B TIOCTAHOBJIEHHE O TMOATOTOBKE JOKYMEHTalUu IO
IJIAaHUPOBKE TEPPUTOPHUH (Aajiee — MOCTAHOBIEHUE O BHECEHUU U3MEHEHHM ).

[locTaHoBieHHE O BHECEHHMM W3MEHEHMH B TedeHue 1 pabouero gHs
MOAMUCHIBACTCSI TJIABOM  CENIbCOBETA  (21a80U  AOMUHUCHPAYUU  HOCCO8ema),
PETHCTPUPYETCS COTJIAaCHO JAEJIONPOU3BOACTBA AJIMUHUCTpPALMU U HApPaBIISIETCS
3asIBUTEIIO CIIOCOOOM, YKa3aHHBIM B 3asiBJICHUH.

Cpox paccMOoTpeHus 3asiBlieHHs 00 MCIPABJICHUH OTEYATOK U (UJK) OMIMOOK
cocTaBisieT S5 pabouynmx JHEH C MOMEHTa TMOCTYIUIEHHS COOTBETCTBYIOLIETO
3asIBJICHUS.

4, c]DOI)MBI KOHTPOJIA 3a UCIIOJITHCHHUCM aIMUHUCTPATHUBHOI'O PCTIIAMCHTA

4.1. Texkymui KOHTPOJb 32 HCHOJHEHUEM TOJIOKEHUM HACTOSIIETO
periaMeHTa  OCYIIECTBISIETCA ~ JOJDKHOCTHBIMM — JIMIIAMH  AJIMUHHCTpPAlUH,
COOTBETCTBYIOIIME OOSI3aHHOCTH KOTOPBIX OMNpeAeTeHbl WX JOJDKHOCTHBIMU
pernameHTaMu. TeKyluid KOHTPOJIb OCYHIECTBISICTCS MMYTEM MPOBEPOK MCIIOJIHEHUS
Mo CYyIIECTBY, (hopMe M CpPOKaM MOJIOKEHUU perjiaMeHTa JOJKHOCTHBIMU JIUIIAMU
AJIMUHHUCTpaINH.

4.2. KoHTponb 3a MOJHOTON M KauyeCTBOM MPEAOCTABICHUS MYHULIMIATbHOMN
YCIYyTH BKJIOYaeT B CeOs MPOBEJCHUE TPOBEPOK, BBISBICHUE U YCTPAHCHHE
HapyIIeHUH, pPAcCMOTpPEHUE OOpaIleHW 3asBHUTENCH, COAEpKAINX KaJIoObl Ha
nevctBus W (win) Oe3AeMCTBUE MODKHOCTHBIX JIHI AJMHUHHUCTPAIlAU, TPUHSTHE
pEIICHH U MOJATOTOBKY OTBETOB Ha YKa3aHHBIE OOpaIleHHs.

[IpoBepku MoOryT OBITH TUTAHOBBIMU M BHETUIaHOBBIMU. [Ipu mpoBepke MOTyT
paccMaTpHuBaTbCsl BCE BOIPOCHI, CBA3AaHHBIE C IMPEAOCTAaBIECHUEM MYHUUMUIIAIBHOU



yCIyTrd, WM  BOMNPOCHI, CBSA3aHHBIE C  HUCIOJHEHUEM TOW WIM  WHOHU
aJIMUHHCTPATUBHOMN MPOLIEAYPHI.

[11aHOBBIE POBEPKHU MOJIHOTHI U KayecTBa MPEJOCTABICHUSI MyHUIIUIIAIbHON
yCIIyTH IPOBOASATCS HE pexe | pa3a B roA.

BHennaHoBblE POBEPKUM MOTYT MPOBOJUTHCS 10 KOHKPETHOMY OOpPAILEHUIO
3asBUTEJIS.

4.3. OTBETCTBEHHOCTH JOJIKHOCTHBIX JIULL AnMuHUCTpaLu,
OCYUIECTBIISIIOIIMX MPEIOCTaBICHUE MYHHMIMIAIBHON YCIIYTH, 3aKpEIUISIeTCS B HX
JOJKHOCTHBIX PErjjaMeHTax B COOTBETCTBHH C TPeOOBaHUSMHU JIEHCTBYIOIIETO
3aKOHOJIATEIbCTBA.

4.4. KoHtponb 0OBEIMHEHUU Tpa)¥JaH W OPraHU3aLMi OCYLIECTBISETCA B
clly4yae MpEeACTaBICHUS dTUMHU OOBEAMHEHUSAMHU U OPraHU3aUUsIMHA UHTEPECOB CBOMX
YWIEHOB - TpaXlJaH, SABJSIIOUIUMXCS  3aiABUTEISIMM, TNPHU  MPEJOCTABICHHUH
MYHUILIMIIAJIBbHONW YCIYTH, MyTeM MOIy4eHHUs] HHPOpPMALMU O HAJIMYUU B JACHCTBHSIX
NOJDKHOCTHBIX — JIML AJMUHUCTpPAllMM HApYLICHUWH IIOJOKEHHWH  HACTOSILIErO
perjaMeHTa U MHbIX HOPMaTUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOUINX TPEOOBaHMUS
K IIPEJOCTABJICHUIO MYHUIIUTIIAIIBHON YCIIYyTH.

5. Hocyneonslii (BHeCYn€OHbIN) MOPSAIOK 00XKATOBAHUS PELICHUN U T1EUCTBUI
(Oe3neiicTBUs) Oprasa, NpeAOCTaBIIAIONIEr0 MyHUIIUNAIBHYIO YCIYTY,
MHOTO(YHKITHOHATIBHOTO HEHTPA, a TAKKE UX JOKHOCTHBIX JIUI, MyHULIUTIATHHBIX
CIIyKalux, pabOTHUKOB

5.1. 3asgBuTENs HMMEET MpaBO 00XkKajloBaTh MPUHATHIE (OCYIECTBIEHHBIE) B
X0J1€ MPEIOCTaBICHUSI MYHULIUTTAJIbHON YCIYTH IeUCTBUS (0€31eHCTBUE) U PEILICHUS
IJIaBbl  CelbCcoBeTa, AnmuHucTpaumu, MOPIL[, uxX  AOKHOCTHBIX  JIHII,
MYHHUITUTIATBHBIX CITYXaIIX, pAOOTHUKOB B TOCY/1IEOHOM (BHECYIEOHOM) MOPSIIKE.

5.2 3asBUTENb MOXXET OOpPAaTUTHCS C KAlIoOOW, B TOM YHUCIE B CIEIYIOIIUX
CIIyqasix:

5.2.1. wHapyluieHHE CpOKa PETUCTpaAllMy 3adBJICHUS O TMPEJOCTaBICHUU
MYHULIUNAIBHOWN YCITYTH;

5.2.2. HapyleHre CpoKa MPeIOCTABICHHUS MYHUIIUITAIIbHON YCITyTH;

5.2.3. TpeboBaHMe Yy 3asBUTENs JOKYMEHTOB WM HHPOpMAIUK JTHUOO
OCYUIECTBJIECHUSI JEHUCTBUW, MPEACTABICHUE WU OCYIIECTBIEHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMAaTHMBHBIMHU TPABOBBIMM akTaMu Poccuiickoit dDenepanuu,
HOPMATUBHBIMH TPABOBBIMU aKkTaMU TamMOOBCKOW 00J1aCTH, MYHHUIUIIAJIbHBIMU
MPaBOBBIMH aKTaMU IS MPEJOCTABICHHUS] MYHULIMITAJIbHON YCITyTH;

5.2.4. oTKa3 B TIpueMe JOKYMEHTOB, MPEJACTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMU IIpaBOBbIMU akTamu Poccuiickon @Denepannyv, HOPMATUBHBIMU
MPaBOBBIMH aKTaMu TaMOOBCKOW 00JaCTH, MYHHMIIMIAIBHBIMU MPABOBBIMH aKTaMU
JUIS1 TPEAOCTABICHUS MYHUIIMNIATBHON YCIIYTH, Y 3asBUTEIS;

5.2.5. 0TKa3 B MPEIOCTABICHUH MYHHIIUTAIBHOW YCIYTH, €CJIM OCHOBAaHHUS
OTKa3a He TPEIyCMOTPEHHI (heiepabHBIMUA 3aKOHAMH U TIPUHSATHIMH B COOTBETCTBUU
C HMMM HMHBIMH HOPMAaTHMBHBIMHU MpPaBOBbIMM akTamu Poccuiickon @enepanuu,
3aKOHAMH W WHBIMH HOPMATHUBHBIMHU TPABOBBIMH akTaMu TamMOOBCKOW o00yacTw,
MYHULUNAIbHBIMU IPAaBOBBIMU AKTaAMHU;



5.2.6. 3arpe0oBaHME C 3asBUTENS MPU MPEIOCTABICHUH MYHHUIIUTATBHOMN
yCIyrd IUIaThl, HE MPEIyCMOTPEHHONM HOPMATHUBHBIMU IPABOBBIMH aKTaAMH
Poccuiickoit @eneparivy, HOpMaTUBHBIMHU ITPAaBOBBIMU aKTaMK TamMOOBCKOM 001acTH,
MYHHUIUTIATHBIMU PABOBBIMU aKTAMH;

5.2.7. oTka3 AJIMUHUCTpALMH, JOJDKHOCTHOTO JHIla AJMHUHUCTPALUA B
UCIIPaBJICHUM JOMYIICHHBIX MMM OMNEYaTOK M OIMMOOK B BBIJAHHBIX B PE3yJIbTaTe
NPENOCTABICHUSI MYHUUUIIAJBHOM  yCIyrH JIOKyYMEHTax JH0O  HapylleHue
YCTaHOBJICHHOT'O CPOKa TAKUX UCIIPABJICHMII;

5.2.8. HapylleHHe CpOKa WIM MOpPsAKa BbIIAYU JOKYMEHTOB IO PE3yJibTaTaM
IIPEIOCTABICHUS MyHULIMTIIATBHOW YCIYTH;

5.2.9. mpHOCTaHOBIEHUE TMPEIOCTABICHUS MYHHUIMIAIBHON YCIYTH, €Cld
OCHOBaHHUSl TPUOCTAHOBJICHHUS HE TNPETYCMOTpPEHBbI (enepaqbHBIMH 3aKOHAMU U
MPUHATHIMA B COOTBETCTBMU C HUMH WHBIMU HOPMATHUBHBIMU MPABOBBIMU aKTaMHU
Poccuiickoit ®@enepaiuu, 3aKOHAaMA U MHBIMA HOPMAaTUBHBIMU MPABOBBIMU aKTaMU
TamO0BCKOM 00J7aCTH, MYHUIIUIIAILHBIMU MIPABOBBIMU aKTaMHU;

5.2.10. TpeboBaHMe Yy 3asgBUTENS MPU MPEIOCTABICHUH MYHUIUIIAIHLHOM
YCIYTH JTIOKYMEHTOB WM WH(GOpPMAIMU, OTCYTCTBHE U (WIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCh NPHU INMEPBOHAYAJIBHOM OTKa3e B NPUEME JIOKYMEHTOB,
HEOOXOJMMBIX  JUII  TNPEAOCTABIICHUS  MYHULUINAIBHOM  ycnyrd, Jubo B
NPEIOCTABICHUM  MYHUIUMOAIBHOW  yCIyr'M, 32  HMCKIIOYEHHEM  CIIy4aes,
IPEAYCMOTPEHHBIX NYHKTOM 4 wyactu 1 crarem 7 ®DenepanbHOro 3akoHa OT
27.07.2010 Ne210-®3 «O06 opraHu3auuy NOpeIOCTaBICHUS TOCYAApPCTBEHHBIX H
MYHULIMIATBHBIX YCIYT».

5.3. XKanoba nopaercss B mUCbMEHHON (opme Ha OyMa)KHOM HOCHUTENE, B
aeKTpoHHON (opme B Aamunuctpanuto, M®I[ 1100 B COOTBETCTBYIOIIUN OpraH
rOCyAapCTBEHHOW BJAacTU (OpraH MECTHOTO CaMOYIpaBJ€HUs), SBISIOLIUNCA
yupeautenem M®I] (nanee - yupeaurens MOLI).

5.4. B ciuywae oOxanoBaHus JedcTBUN (0€37CHCTBUSA) MYHHUIIMTAIBHBIX
CIIy’KalllnX, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHMIIMMAIBHOW YCIyTH, >Kajoba
MOAAETCS Ha UMSI PYKOBOAUTENSI AIMUHUCTPALIH.

Kamoba wa pemenus wu  AckcTBus  (Oe3melicTBHE)  PYKOBOAMTENS
AJIMUHUCTpaluy, MPEAOCTABISAIONIEH MYHUUUNAIBHYIO YCIyry, T[OJaeTcs B
BBIIIECTOSAIIMN OpraH (MpH €ro HATMYUH).

B cayyae OTCYyTCTBUSL  BBIIIECTOSIIIETO  OpraHa y  PYKOBOJIUTENS
AJIMUHHCTpaIUU Kajlobda Ha €ro pelieHrs paccMaTPHUBAETCS HEMOCPEACTBEHHO UM
CaMUM.

Kanobwl Ha pemienus u aenctBus (6esnerictBue) padornuka M®II mogarorcs
pykoBoauteito 31oro MOLI.

XKanoObr Ha pemenuss u aeiictBus  (6esneiicteue) MODIl noparoTcs

yupenureno MOILI.
5.5. XKanoba na pemenus u nerictBus (0e3aeiicTBUe) AIMUHUCTPAIUH,
JOJDKHOCTHOTO ona  AJIMHHHUCTpAINH, MYHHUITUTIATHHOTO CITyKaIIero

AJMUHHCTpAIMK, TJIABbl CEIHCOBETA, MOXKET OBITh HaIpaBjeHa MO TMOYTE, Yepes
MO®II, ¢ wucnonp3oBaHWeM HHGOPMAIMOHHO-TEICKOMMYHUKAITMOHHOW  CETH
«nTepuer», oduIMAIbHOrO caita AJMUHUCTpanuHM, EamHOro moprtaia
rOCyJAapCTBEHHBIX M MYHUIMIAIbHBIX ycnyr nubo Iloprana, a Takke MOXET OBITH
MPUHATA NIPU JTUYHOM IIPUEME 3aBUTEISL.



Kanoba na pemenus u aevctBus (6esneiictBue) M®ILl, paborHuka MOI]
MOXET OBITb HampaBlieHa MO T0YTe, C KCIOJb30BaHUEM HH(POPMALMOHHO-
TeJIEKOMMYHUKAIIMOHHOW cetn «HTepHeT», odurmansHoro caiita M®ILI, Enunoro
nopTaja rocyapCTBEHHBIX U MyHUIIUNAIBHBIX yciyT 1nubo [loprana, a Takxke MOXET
OBITh MIPUHSATA TIPU JTUYHOM MIPUEME 3aSIBUTEISL.

5.6. Kanoba mnoanmexut oO0sS3aTeNIbHONM PETUCTPAllMM B TEYEHHE OJIHOTO
pabouero JHS C MOMEHTA MOCTYIUICHUS B A IMHUHHUCTPAITUIO.

Kanoba na pemenus u (wnm) aeiictBus (Oe3neiicTBUE) AJIMUHUCTpAIUU,
TOJDKHOCTHBIX JIUIT AJTMUHUCTPAIIUU, MYHHUIIUITAIBHBIX CITY)KAIUX AJMUHUCTPAIAH
IOPUINICCKUMU JINIIAMU ¥ WHIWBHUIYTBHBIMHA TPEANPUHAMATEIIIMA TAaK)KE MOXKET
ObITh TOJAaHA B AHTUMOHOIIOJBHBIA OpPraH B TOPSAKE, YCTAaHOBJICHHOM
AHTUMOHOIIOJIbHBIM 3aKOHOAATENbCTBOM Poccuiickon denepanuu.

5.7. Kanoba nomxHa COACPKATH:

5.7.1. HaumeHOBaHWE AJIMUHUCTpAIMU, JOJDKHOCTHOIO JIMIA  JIUOO
MYHHUIIUTIATBHOTO ciyKamiero Aamunuctpamnuu, MOLI, ero pykoBoaurtens u (Uin)
paboTHUKA, pelIeHus U AecTBuUs (0€3AeCTBIE) KOTOPBIX 00KATYIOTCS;

5.7.2. dbamunuio, UMsi, OTYECTBO (ITOCJIEIHEE - TPU HAJIWYUH), CBEICHUS O
MECTe KUTEIhCTBA 3asBUTENS - PU3UUECKOTO JIMIA JTMO0 HAMMEHOBAHUE, CBEJICHUS O
MECTE HaxXOXKJCHUS 3asBUTENS - IOPUAMYECKOro JIMIa, a Takke HoMmep (HoMmepa)
KOHTAaKTHOTrO TenedoHa, ampec (aapeca) SJACKTPOHHOW MOYTHI (MPU HAJIWYUU) U
MIOYTOBKIHN a/Ipec, IO KOTOPBIM JOJKEH OBITh HAIIPaBJICH OTBET 3asBUTEIIIO;

5.7.3. cBempeHMs 00 OOXAIyEeMBIX pEIICHUSAX W ACHCTBUAX (Oe3aeiCTBUN)
AJIMUHHCTpAIMH, JOHKHOCTHOTO JHUIA AJMUHHUCTpAIMHM JIMOO MYHHITMIAIBHOTO
ciyxamiero, M®I], pabotauka M®PII;

5.7.4. 1OBOABI, HA OCHOBAHUU KOTOPBIX 3asIBUTEJIb HE COTJIACEH C PELICHUEM U
nevictueM (0e3aeicTBUeM) AIMUHUCTPALINH, JOJKHOCTHOTO JIUla AJMUHUCTPALIUN
an060 MyHHIUNaabHOTO ciyxkamero M®IL], pabornuka M®ILI. 3asButenem Moryt
OBITh TPENCTaBICHBI JOKYMEHTHI (IIPH HAJIMYUM), TOATBEPXKIAIOIINE JTOBOBI
3asIBUTEINS, INOO UX KOTUH.

5.8. OcHoBanueM I Hadaja NPOLEAYyphbl JOCYAeOHOTO (BHECYIeOHOIO)
00>aI0BaHMs SBJSETCS MOCTYIJICHUE KAJIOOBI.

5.9. 3asBuUTENns, WMEET MpaBO Ha MOJydyeHHe HHGOPMAIMK U JTOKYMEHTOB,
HEOOXOIUMBIX 151 00OOCHOBAHUS U PACCMOTPEHUS KaJOOBbI.

5.10. XKanoba, mocrynusmas B Aamuauctpanuio, MOLI, yupenurenro MOII,
MO/JICKUT PACCMOTPEHUIO B TEUEHWE IIATHAANATA padoumx JHEH cO THSA ee
perucTpanuu, a B ciiydae o0xanoBaHus oTkaza Aamuuuctpaiuu, MOL], B npueme
JTOKYMEHTOB Y 3asBUTENIS JIMOO B WCIPABICHUHU JIOMYIICHHBIX OIEYAaTOK M OIIMOOK
WM B Cydae 00’KaJIOBaHUS HAPYIICHHUS YCTAHOBJIICHHOTO CPOKA TaKUX MCIPABIICHUN
- B TCUCHUE TIATH PabovYnX JHEH CO JIHS €€ PeTUCTpaIuy.

5.11. OcHoBaHwMs 7151 TPUOCTAHOBIIEHUSI PACCMOTPEHUS KATOOBI OTCYTCTBYIOT.

5.12. Tlo pe3ynbrataMm pacCMOTPEHHUS >KaloObl TMPUHUMAETCS OJIHO U3
CHEAYIOIINX PEIICHUN:

5.12.1. xxanoba yAOBJIETBOPSETCSA, B TOM YHCIE€ B (pOpME OTMEHBI MPUHSATOTO
pEIIeHNs, WCIPAaBJICHUS JOMYIIEHHBIX OINEYaTOK W OIMUOOK B BBIJIAHHBIX B
pe3ynbTaTe TPENOCTaBICHUS MYHUIIUITAILHON YCIYTHM JOKYMEHTaX, BO3BpaTa
3asIBUTENI0  JICHEKHBIX CPEJICTB, B3UMAaHHE KOTOPbIX HE MPEAyCMOTPEHO



HOPMaTUBHBIMM NPaBOBBIMU akTamu Poccuiickoii ®enepauuy, HOPMaTHUBHBIMHU
IIPAaBOBbIMU akTaMu TaMOOBCKOM 00J1aCTH, MyHULIMIIAJIbHBIMU ITPABOBBIMU aKTaMHU;

5.12.2. B y10BIIETBOPEHUH >KaJIOOBI OTKA3bIBACTCH.

5.13. He no3nHee 1Hs, CIEAYIOLIETO 3a THEM NPUHATHUS PEIICHUS, YKa3aHHOTO
B myHKTe 5.12 Hacrosmiero agMUHHCTPATUBHOTO pErJIaMEHTa, 3asBUTENIO B
NUCBMEHHON (OpPME U IO KEJIAHUIO 3asBUTEINS B 2JIEKTPOHHOU (popMe HampaBisgeTcs
MOTHUBUPOBAHHBI OTBET O pe3yJIbTaTaX PaCCMOTPEHHS KalOOBbI.

B cnyyae mnpusHaHusa KanoObl TOJUIEkKAIICH YAOBICTBOPEHUIO B OTBETE
3agBUTENIO JAaeTcs MHGOpMalUs O JEHCTBUIX, OCYIIECTBISEMBbIX AJIMUHUCTPAIIUEH,
MO®II, B memsix HE3aMEIJIMTEIBHOIO YCTPAHEHHsI BBISBICHHBIX HApYLICHUU NpH
OKa3aHMM MYHHMIMINAIBHOM YCIYI'M, a TakXe TMPUHOCATCS W3BUHEHHS 32
JIOCTaBJICHHBIE HEYJ00CTBA M yKa3bIBaeTCsl MHPOPMAIHMS O NaTbHEHIINX NEHCTBUSX,
KOTOpbIE HEOOXOIMMO COBEPIIUTH 3asIBUTEIIO B IENAX MOJYyYEHHUS MYHHUIIUIAIHLHON
YCIIyTH.

B cnydae npusHaHus *ajoObl HE MOJUIEkKAIIEH YyTOBIETBOPEHUIO B OTBETE
3asIBUTENI0 JAKOTCA apryMEHTUPOBAHHBIE DPAa3bsCHEHHS O NPUYMHAX MPUHATOIO
pelIeHus, a Takke nH(OpMaLKA O MOPsIIKE 00KaJTOBaHUS IPUHITOIO PEILICHUS.

5.14. B cimyyae yCTaHOBJIEHUS B XOJI€ WJIM IO pe3yJbTaTaM pPacCMOTPEHUS
XKaJoObl  MPU3HAKOB  COCTaBa  aJMUHUCTPATUBHOTO  IPABOHAPYLICHUS  WIH
NPECTYIUIEHUS JTOJKHOCTHOE JIULIO, HAAECIIEHHOE MOJHOMOYMSIMU MO PACCMOTPEHUIO
XKano0, He3aMEJJIMTENIbHO HaIpaBsieT MMEIOIUecs Marepuaibl B OpraHbl
OPOKypaTypbl H B OpraHbl, YINOJIHOMOYEHHBIE COCTABJIATH HPOTOKOA 00
aIMUHUCTPATUBHOM IIPABOHAPYIIEHUH B COOTBETCTBHMHM C 3aKOHOM 00JIacTU OT
29.10.2003 Ne 155-3 «OO0 agMHHHUCTPATHUBHBIX IMpPaBOHApYLIEHUsAX B TamOOBCKOMH
obnactm».



[MTPMJIOXKEHUE Ne 1

K aIMUHUCTPAaTHBHOMY PETJIAMEHTY
IpeI0CTaBICHHUS MyHUIUIAIBHON YCIyTH
«[IpunsaTHE pemeHus o0 MOArOTOBKE TOKyMEHTAIUN
10 TUIAHUPOBKE TEPPUTOPHHU B IPaHHUIIAX
3enéHoBCcKOro cenbcoBeTa COCHOBCKOTO paiioHa
TamboBcko#t o01acTu»

dopma

' 1aBe CEeIbCOBETA
CocHOBCKOro pariona TamMO0OBCKOM 00acT

(®UO, naciopTHBIE AAHHBIE,

azipec Mo NPONUCKe — IS PU3MUECKUX JIUL;
naumenoBanue, UHH, OI'PYOJI, rop. agpec,
MOYTOBBIN aapec, TenedoH — AT Fop.JIUIT)

3ASIBJIEHUE
0 MOJATOTOBKE JOKYMEHTAIUH 10 IJIAHUPOBKE TEPPUTOPHUHA

HpOIHy Pa3pCUInTh IMIOATOTOBKY JOKYMCHTAIWHU 110 INTAHUPOBKC TCPPUTOPUN

(ykazaTp BHJ pa3padaTbiBaeMO JOKYMEHTAIIMH IO TUIAHUPOBKE TEPPUTOPHH)

B OTHOIIIEHUH AJIEMEHTA MJIAHUPOBOYHOMN CTPYKTYPBhI, TEPPUTOPUATILHOMN 30HBI,
(GyHKIIMOHATBLHOM 30HBI:

YKa3aTb BUJ 1 HAUMCHOBAHUE DJICMCHTA
IJIAHUPOBOYHOM CTPYKTYPBI, TEPPUTOPUATILHOU

WM (PYHKITMOHAIBHON 30HBI, B OTHOIIIEHUH KOTOPOU IIAHUPYETCS MOATOTOBKA
JOKYMEHTALMU T10 INIAHUPOBKE TEPPUTOPHUU B LEISAX PA3MEILICHUSA:

(yKaBaTB [eJIb MOATOTOBKH NOKYMCHTAIMHU IO INIAHUPOBKE TCPPUTOPUH,

IICPCUYCHDb 00BEKTOB KalIUTAJILHOTO CTPOUTCIILCTBA, INITAHUPYCMBIX K Pa3MCIHICHHUIO U
HNX OCHOBHBIC XapPaAKTCPHUCTHUKH:

UCTOYHUK (PMHAHCHUPOBAHUS PaldoOT:

(CO6CTB€HHBIC CpeACTBa MHUIIMATOPA WA (l)I/IHaHCOBLIG CpeACTBa MYHHUIUITIAJIBHOT'O 06pa30BaHI/I$I)



PCKBU3UTEHI aKTa, KOTOPBIM YTBEPKACHLI JOKYMCHTBI TCPPUTOPHUATIBHOI'O
IIaHUPOBAHMA, IIPCAYCMATPUBAIOIINEC PASMCIIICHUC 00BEKTa MECTHOI'O 3HAYCHUS

(B ciryyae ecii IUIaHUPYETCs TIOJrOTOBKA JOKYMEHTAIIMY 110 TUTAHUPOBKE TEPPUTOPHUH B OTHOIIICHUU
00BEKTa MECTHOTO 3HAUCHH)

HCO6XOI[I/IMOCTB BBIITOJIHCHHA MHKCHCPHBIX W3BbICKaHUMN OTCYTCTBYCT B CBA3HU C

(YKEBLIBaeTCH B CJIy4a€ OTCYTCTBU: IPOCKTA 3aJaHU Ha BBIIIOJTHEHNEC HHXXCHEPHBIX HSBICKaHHﬁ)

(moamnucek) (marta) (pacurupoBKa MOAIICH)



[MTPMJIOKEHUE Ne 2
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEAOCTABICHNS] MYHULIUITAJIBHON YCIIYTH

«[IpunsATHE pelIeHns: 0 NTOArOTOBKE JOKYMEHTAIUU

0 [JIAHUPOBKE TEPPUTOPUH B TPAHHIIAX
3en€HOBCKOTr0 CEIbCOBETA
CocHoBckoro paiiona TamO0OBCKO# 001acTH

dopma

YTBEPXJEHO

(BI/I,Z[ JOKYMCHTA 1 HAUMEHOBaHUEC OpraHa, yrnoJJHOMOYCHHOT'O

Ha NPUHATUC PCUICHUSA 00 YTBEPKACHUU JOKYMCHTAIUN

OT «

I10 TUIAHUPOBKE TEPPUTOPHHN)

» 20 1. Ne

(maTa ¥ HOMEp IOKYMEHTa O IPUHATUH PELICHHUS O

[IOATOTOBKE TOKYMEHTALMH 110 TNIAHUPOBKE TEPPUTOPUH)

3AJJAHUE
HA pa3pabdoTKy JOKYMEHTALUMH MO MJIAHUPOBKE TEPPUTOPUH

(HauMeHOBaHHE 3JIEMEHTA TUIAHUPOBOYHON CTPYKTYPBI, TEPPUTOPHUATEHON HITH (DYHKIIMOHATBHOW 30HEI, B
OTHOIIEHUH KOTOPOT'O IJIAaHUPYeTCs pa3padOTKa JOKYMEHTALUH 10 TUIAHUPOBKE TEPPUTOPHH U OOBEKTOB
KaIllUTaJIbHOTO CTPOUTEIJILCTBA, TNITAHUPYEMBIX K Pa3MEIICHHUIO)

HaunmenoBanue mo3uimm

Conepxanue

1

2

Bun pazpabaTtbiBaeMoil JOKyMEHTAIUH 110
IUIAHUPOBKE TEPPUTOPUH «1»

Nudopmarus 06 uHUIIMATOPE «2»

Wcrounnk prHaHCcUpoBaHuUs paboT 1Mo
MOJITOTOBKE JJOKYMEHTAIIUH T10
TUTAHUPOBKE TEPPUTOPHUU «3»

CocTaB JOKYMEHTAIIUU 1O IJIAHUPOBKE
TEPPUTOPUU «4»

AJZIpECHBIE OPUEHTUPHI FIIEMEHTA
MJIAHUPOBOYHOM CTPYKTYPHI B OTHOILICHUH
KOTOPOTO TJIaHUpYyeETCs pa3paboTka
JOKYMEHTALINU 10 TIJIAHUPOBKE
TEPPUTOPUHU «»

WHble cBeneHUs, HCOOXOIUMBIE IS
[MOArOTOBKHU JOKYMEHTAILINU 110
[JIAHUPOBKE TEPPUTOPHUHU «6»




[Topsinok 3anosiHeHus (pOpMBbI 3a1aHKs Ha pa3pabOTKy
JIOKyMEHTAIMU 110 IIJIAHUPOBKE TEPPUTOPUU

«1» B mnosunun «Bunp paspabaTeiBaeMOil JOKYMEHTAIIMM 1O TUTAHUPOBKE
tepputopun» B rpade «CoaepkaHue» ykasbiBaeTcsa WHoOpmaiusi o pa3zpaboTke
OJIHOTO U3 CIEAYIOIHNX JOKYMEHTOB:

MIPOEKT MIAHUPOBKH TEPPUTOPUH;

MIPOEKT IUIAHUPOBKH TEPPUTOPHH, COJAEPKAIIUNA IMPOEKT MEKEBaHUS
TEPPUTOPUH;

MIPOEKT MEXEBAaHUs TEPPUTOPUU B  BHJIE OTACIBHOIO  JIOKYMEHTa,
MOJATOTOBJIIECHHOTO HAa OCHOBAHMHM pPAHEE YTBEPKAECHHOTO IMPOEKTa IUIAHUPOBKU
TEPPUTOPUH;

IPOEKT MEKEBAHUS TEPPUTOPHUH B BUJIE OTAEIBHOIO JOKYMEHTA.

«2» B mozunun «VHAUOMATOp MOATOTOBKH JOKYMEHTALMHU IO TUIAHUPOBKE
tepputopun» B rpade «CoxaepkaHue» ykKaszbIBaeTcsl cleayrouas uHopmauus o0
OJJHOM W3 3aUHTEPECOBAaHHBIX B CTPOMUTEIBCTBE, PEKOHCTPYKUUU OOBEKTa
KalUTaJIbHOTO CTPOUTENBCTBA OPraHOB WJIM JIMII;

[IOJIJHO€ HAaWMEHOBAaHHWE, OCHOBHOM TOCYIAapCTBEHHBIA PErMCTPALMOHHBIN
HOMED IOPHUAMYECKOTO JIMIA, J1aTa BHECEHUs B EAWHBIA TOCYIapCTBEHHBIM PEECTp
IOPUIUYECKUX JIMI] 3alCHA O CO3JIaHWU FOPUJIMYECKOIO JIMIA, MECTO HAXOXKICHUS U
aJpec IOPUIUIECKOTO JINLIA;

(aMunusi, UMsi, OTYECTBO, AJAPEC MECTA PErUCTPALMH U MACHOPTHBIE JaHHBIE
(bu3UYECKOro JIMLa.

«3» B mno3ummn «McTtouHuk (¢uHaHCHpOBaHUS PabOT MO MOArOTOBKE
JTOKYMEHTAIMU 10 TUIAHUPOBKE TeppuTopun» B rpade «Coaep:kaHue» yKa3bIBAECTCS
HMCTOYHUKHU (PMHAHCUPOBAHUS PabOT IO MOATOTOBKE JTOKYMEHTAIIMHU IO TUIAHUPOBKE
TEPPUTOPUH.

«4» B mozuniun «CocTtaB JOKyMEHTAIIMH 10 TJIAHUPOBKE TEPPUTOPUM» B Tpade
«CopnepkaHue» yKa3bIBA€TCS COCTaB JOKYMEHTALUH IO IUJIAHUPOBKE TEPPUTOPHUH,
COOTBETCTBYIOIIUN TpeboBaHusiM ['pamoctpoutensHoro koaekca Poccuiickoii
Qenepanii M MOJOXKEHHUSM HOPMATHUBHBIX IPABOBBIX aKTOB Poccuiickon
®denepauuu, ONpEACNAIONIMX TpeOOBaHUA K COCTaBy W COJEPKAHHUIO MPOEKTOB
MJIAHUPOBKHU TEPPUTOPHUHU.

«5» B no3unnn «AnpecHble OPUEHTUPHI JIEMEHTA TUIAHUPOBOYHOU CTPYKTYPBI
B OTHOIICHHH KOTOPOTO IJIAHUPYETCA pa3padOTKa TOKYMEHTAlUU MO TMJIAHUPOBKE
Tepputopun» B rpade «CoaepkaHue» yka3blBaeTCsl HAMMEHOBAHUE YIUIl B TpaHUIAX
KOTOPBIX TUIAHUpYETCs pa3paboTKa JOKYMEHTAllMM 10 TUIAHUPOBKE TEPPUTOPUU
WHbIE  QJPECHbIE OPUEHTUPHI  MO3BOJIAIONIME HWACHTU(PUUUPOBATH  DJIEMEHT
TJIAHUPOBOYHOM CTPYKTYPHI, TEPPUTOPUATIHHYIO HIIH (DYHKITMOHAIBHYIO 30HY.

«6» B mnosumum «UHble cCBegeHHMs HEOOXOAUMBbIE I TOJATOTOBKHU
JOKyMEHTAIIUU TI0 TUTAHUPOBKE TeppuTopun» B rpade «CoaepkaHne» yKa3bIBaeTCs
OCHOBHBIC TpeOOBaHMA K KOJWYEeCTBY, (opme u QopmaTy MpeAcTaBISIEMbIX
MaTepHaJIOB C YYETOM CIIEYIOIIUX CBEACHUI:

rpadguyecKkue MaTepuaibl, BXOIAIME B COCTAB JOKYMEHTAIMH TI0 TIIIAHUPOBKE
TeppuTOpuH, papadarpiBatrorcs B Macitade ot 1:500 mo 1:2000;



MITAMIbl YEepTEXKEH TOKYMEHTAllMM MO IUIAHUPOBKE TEPPUTOPUHU JOJIKHBI
yKa3blBaTh Ha BHUJ paspabarbiBaemoit nokymeHtanuu: [IIIT (o mpoekra
1aHupoBkHU Tepputopun), [IMT (11t mpoekTa MexXeBaHUSI TEPPUTOPHH ), a TaKkxKe No
JIUCTA;

rpadguyueckasl 4acTb MATE€pUaJOB M PE3yIbTaTOB HHKEHEPHO-TE€OIE3UYECKUX
U3bICKAaHUM ~ JOJbKHA — cojaepkaTh  mTamIi(bl)  OpraHu3alid  BBINIOJHUBIIEH
TOIIOCHEMKY, B TAK)KE T'0J1 BHIITOJIHEHHSI TAKUX MU3bICKAHUI;

Ha Tpa@uYecKHX Marepuanax JOKyMEHTAllUd MO IUTAHUPOBKE TEPPUTOPUU
JOJDKHBI MOKa3bIBaThCs HarpasieHus «tOr-Cesepy;

TEKCTOBBbIE MaTepualbl Ha OyMaXXKHbIX HOCHUTENSX MPENOCTABISAIOTCS B
OpoI1IIOpOBaHHOM BHUJE Ha JHCTax GopmaTa A4;

rpaduyeckue MaTepuanbl Ha OyMaXHBIX HOCHUTENSX TMPEJOCTaBISIOTCS B
dbopmate KkpaTHOM OT A2 10 HeCTaHAAPTHOTO (hopmara JIHCTa;

AJIEKTPOHHBIE BEPCUM TEKCTOBBIX U TpaMUEeCKUX MaTEpHUAJIOB TOKYMEHTALUU
npenoctanisitoTcs Ha DVD wmm CD nuckax;

TEKCTOBbIE W Tpauueckue MaTepuayibl JOJKHBI ObITh IPEJCTaBICHBI B
TekctoBoM (hopmate PDF;

uHpopManuss 00 ONUCAaHUM MECTOMOJOKEHUS] TPAaHULl TEPPUTOPUH, B
OTHOILIEHUM KOTOpPOM pa3paboTaH MPOEKT MEKEBaHUSA, a TaKKe OIMCAHUs
NoJIekKaKUX 00pa30BAHUIO B COOTBETCTBHM C MPOEKTOM MEXEBaHUS TEPPUTOPHH,
npenocTaBisiroTes B popmare mid/mif, XML,

TEKCTOBbIE M TpaduuecKkue MaTepuaibl TOKYMEHTAllMd [0 I[JJAHUPOBKE
TEPPUTOPHUH Ha OyMa>KHOM HOCHUTENE B 2-X 3K3EMILUIAPax;

JUCTBl BCEX HSK3EMIUIAPOB JIOKYMEHTAalUU 1O IUJIAHUPOBKE TEPPUTOPUU
JOJKHBI OBITh IPOHYMEPOBAHBI, COPOIIIOPOBAHBIL;

uHpopmanuss 00 ONUCAHUU MECTOINOJOXKEHUS TpaHull TEPPUTOPUHU, B
OTHOILIEHUM KOTOPOM pa3paboTaH MPOEKT MEKEBaHUS, a TakKe OIHUCAHUs
MECTOIOJIOKEHHUST TPAaHULl 3E€MEJbHBIX YYacTKOB, MOAJEXKAIIUX OOpa30BaHUIO B
COOTBETCTBUM C TPOEKTOM MEXEBaHUA TEPPUTOPUM  IPENOCTABISAETCA B
SIIEKTPOHHOM (popMmaTe, obecreuynBaroiiuM BHecenne cBeaenmii B I'KH (mid/mif,
XML) B 1 sx3emsip



[MTPUJIOXEHUME Ne 3

K aIMUHUCTPATUBHOMY PETIAMEHTY
MPEIOCTABIICHUSI MyHULIUTIATbHON yCIYTH
MPUHSITHE PELICHUS O TIOJITOTOBKE JOKYMEHTAIIMHI
10 [JIAHUPOBKE TEPPUTOPUH B TpaHUIIAX
3en€HOBCKOTr0 CEIbCOBETA

CocHoBckoro paiiona TamO0OBCKO# 001acTH

dopma

Pacnoucka
0 IpUEME TOKYMEHTOB Ha MPEIOCTABICHUE MYHULIUITAIIBHON yCIIYyTH

1. HaumeHoBaHuE 3a1BUTENS

2. Jlata momy4eHus: JOKYMEHTOB
3. ITopsAIKOBBIN HOMED 3aIMCH B )KYPHAJIE PETUCTPALINU 3asIBJICHUN
4. Koan4ecTBO 1 HAaMMEHOBAHUE MPENOCTABISIEMbIX JOKYMEHTOB:

Haumenosanue KonnuectBo |(OTMETKA oHanmenoBanune KomndyectBo OTMeETKa 0
JIOKYMEHTa MMOJYYEeHUH  JOKYMEHTa MOJTy4YCHUHN

5. llata BeI1auu pe3yJibTaTa MPeI0CTaBICHUS MyHUITUTIATLHON YCITYTH

MOANKCH CIIELMAIIUCTA, (pacmudpoBKa MmoJImmcn)
MIPUHSBILETO JTOKYMEHTHI



[MPUJIOXXEHUE Ne 4

K aIMUHUCTPATUBHOMY PETIIAMEHTY
MPEOCTABICHUS] MYHHIIUTIATBHOW YCIYTH
IIPEAO0CTABICHNS] MYHULIUITAIIBHON YCIIYTH
«IIPUHATHE PEIICHUS O TIOATOTOBKE JIOKYMEHTAIIUN
I10 IJIAHUPOBKE TEPPUTOPUU B IPAHULIAX
3e71EHOBCKOTO CEIIbCOBETA

CocHoBckoro paitona TamO0BCKoO#1 001acTH»

brok-cxema nporueayp npenocTaBieHus MyHUITUTIATBHON YCIyTu

OO0pareHne 3assBUTEIS 32 MPEI0CTABICHUEM
MYHUIMIIATEHON YCITyTH

l

IIpuem u peructpanus sassnenns o
MIpeI0CTaBICHNY MyHULIUTIANBHOMN yCIIyTH

l

DopMUpOBaHKE U HAIIPABICHUE
MEXXBEJOMCTBEHHOI'O 3a11poca

l

PaCCMOTpeHI/Ie 3ad4BJICHUA U TOKYMCHTOB

v \ 4

[MpunsiTHE perieHus 00 0TKa3e B [punstue pemenus
IPEIOCTABIEHNH MYHHITUIIATBHON YCITyTH 0 MPEAOCTaBJICHIN PA3pCIICHI

Brigaua pesynbraTta npegocTaBIeHUs
MYHHLIMTIATBHOM YCITyTH 3aBUTEIIO




