Ony0nrkoBaHo B «3e1EHOBCKOM BecTHHKE» OT 17.07.2019 Ne 15

AJIMUHNMCTPALIMS 3EJIEHOBCKOI'O CEJIBCOBETA
COCHOBCKOI'O PAMOHA TAMBOBCKOI OBJIACTU

I[TOCTAHOBJIEHUE

24.10.2019 c. 3eseHoe Ne 74

00 YTBEPKACHUN AIMUHUCTPATUBHOIO PErjIaMEHTa NPEAOCTABJICHUS
MyHI/IllI/IHaJIbHOﬁ ycayru «Bbmaqa BBINMCKH U3 NMOXO035lCTBEHHbIX KHUI)

B cootBercTBUM co craThelt 8§ DenepanbHOro 3akoHa oT 7/ utoiig 2003 roaa
Ne 112-®3 «O nudHOM TOICOOHOM XO3sHCTBE», DenepalbHBIM 3aKOHOM OT
27 uronst 2010 roma Ne 210-d3  «O6  opraHuzanuud  OpeJaOCTaBICHUS
rOCYJJapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT», TOCTAHOBJICHUEM aJIMUHUCTPALUU
3enénoBckoro cenbcoBera or 18.06.2016 Ne 64 «O6 yrBepxknenun Ilopsiaka
pa3pabOTKu U YTBEPXKIACHUS aIMUHUCTPATUBHBIX PETIaMEHTOB MPEIOCTaBICHUS
MYHUIIUNIATBHBIX ~ YCIYT aaMUHUCTpanued 3eIEHOBCKOTO  celbcoBeTa»  (C
u3MeHeHusiMu oT 14.05.2018 Ne 21), pykoBoACTByACHh YCTaBOM 3elE€HOBCKOIO

cenbcoBeTa CoOCHOBCKOro panoHa TamOoBckoi o00nacTu, — agMUHHUCTpaUUs
3enénoBckoro cenbcoBera [IOCTAHOBJISAET:

1.  VYTBepaurb  aIMUHUCTPATUBHBIA  pErJIaMEHT  MNPEJOCTaBICHUS
MyHUIMOANBHOW yciayru «Bbimaya BBIMMCKM U3 TOXO34MCTBEHHBIX KHUTY
corsacHo [IpunoxeHnuto.

2. Ilpu3HaTh yTpaTUBIIUM CUJIY MOCTAaHOBJIEHUE 3€IEHOBCKOTO CEIHCOBETA
CocHoBckoro paitona TamboBckoit obmactu ot 16.07.2019 Ne 48 «O6
YTBEPKJICHUH aIMUHUCTPATUBHOTO PErJIAMEHTA MPEOCTABICHHUS MyHHUITUTIATHHON
yciyru «Bbplmada TOKyMEHTOB (CIPaBOK, BBITUCOK M3 MOXO3SWCTBEHHBIX KHUT U
WHBIX JJOKYMEHTOB)».

3. OnyOnMKoBaTh HACTOSIIEE MOCTAHOBJIEHUE B IEYATHOM CPEICTBE
MaccoBO MHpopMalUU «3eIEHOBCKUIM BECTHUK» U Pa3MECTUTh Ha OPUIIMATbHOM

caiite 3e1EHOBCKOIO CENbCOBETA B CETH MHTEpHET.

4. KOHTpOJIb 32 MCHOJHEHHWEM HACTOSIIETO IMOCTAHOBJICHHS OCTaBJISAIO0 32
CcO0O0Ii.

['maBa cenbcoBeTa E.[. Kynukosa



IIpunoxenue
YTBEPXIEH
IIOCTAHOBJICHUEM aJIMUHUCTPALIUU
3e1E€HOBCKOI0 CEIbCOBETA
ot 24.10.2019 Ne 74

AJIMUHUCTPATUBHBIA PETJIAMEHT
NpeaoCcTaABIeHU MYHMIMIIAJIBHON YCJIYI HA TEPPUTOPUH 3eJ1EHOBCKOT0
cejibcoBeTa «Bhigaua BHINMUCKH W3 MOX03SIICTBEHHBIX KHUD

1. OO01me noI0XKEeHU

1.1 AAMUHUCTpPATHBHBIM pErjIaMeHT NPEIOCTaBICHUS MYHULUNAIBHON
yciyru «Bplgada BBIMUCKM U3 TOXO3SIICTBEHHBIX KHHUI» pPa3pabOTaH B LEJSAX
MOBBIIIEHNS ~ KAa4eCcTBA M JOCTYHHOCTHM  NIPENOCTABIECHUS  YKA3aHHOU
MYHULHANAIBHON YCIYTH U ONPEIEIAET MOPSAAOK U CTAHIAPT €€ MPEAOCTABICHHUS.

1.2. AJIMUHHUCTPATUBHBIN perjlaMmeHT peryIupyer NpOLEAYPY
IIPEJOCTABICHNUs  MYHHULIMNAIBHOM  yciayru  «Bblgaga  BBIIMCKM U3
IIOXO35MCTBEHHBIX KHUI», B TOM YHCIIE TOPSAJOK B3aUMOJCUCTBUSA aIMUHUCTPALUU
CEJILCKOIO ITOCEIEHU C IpaXkAaHaMU U UX YIIOJTHOMOYEHHBIMU IIPEACTABUTEIISIMU,
CPOKM U TMOCJEI0BaTeIbHOCTh aJMUHUCTPATUBHBIX Hpoueayp (AeicTBuii),
OCYILECTBIIIEMBIX AJIMUHUCTPALUEW B IIPOLIECCE peaau3aluu IOJHOMOYUU I10
BbIJIaYe BBIINUCKU W3 IIOXO3SMCTBEHHBIX KHHUI, KOTOpBIE BEAYTCS OpraHaMu
MECTHOTO CaMOYIIPaBJIEHUS MyHUIIMTIATBHOTO 00pa30BaHusl.

Omnucanue 3aaBUTEIEN

1.3. 3asButenp - GU3NUECKOE WM IOPUAMYECKOE JIUIO (32 MCKIFOYCHUEM
TOCYAapCTBEHHBIX OPraHOB W WX TEPPUTOPUATBHBIX OpPraHOB, OPTaHOB
rOCYJIapCTBEHHBIX BHEOIOJKCTHBIX (DOHIOB M HMX TEPPUTOPHATIBHBIX OpPraHOB,
OpraHoOB MECTHOT'O CaMOYyIpaBJICHHUS ), MHIUBUAYaIbHBINA MPEeANPUHUMATEIb JTHO0
WX YIOJHOMOYEHHBIE ITPEACTABUTEIIN, OOPATUBIINECS B OPraH, MPeI0CTABIISIONTUN
MYHULIUNAIBHYIO YCIYTY, JHOO B MHOTO(YHKIIMOHAIBHBIA IICHTP MPEI0CTABICHUS
MYHUIMNAIBHBIX YCIyT (fanee - MHOTO(YHKIIMOHAIBHBINA ueHTp)1 C 3aIpocoM O
MPEAOCTABICHUN MYHHUITUITAJIbBHOW YCIIYTH, BBIPAXKEHHBIM B YCTHOM, MUChbMEHHOU
WJIU DJICKTPOHHOM (hopMme.

TpeOGoBanus K NOPAAKY MHHOPMHUPOBAHMS O MTPEAOCTABIICHUN
MYHULUITAIBHON YCIIYTH

1.4. WVudpopmupoBaHue O MPEIOCTABICHUN MYHHUIIMNAIBHOW YCIYyTH
pa3Menaercs:

1 o

I[anee YKa3bIBaCTCA B AAMUHUCTPATUBHOM PEITIAMEHTEC IIPHU HAJIMYHU COMNIAICHUA O B3aUMOJACUCTBUU MCIKIAY
MHOI‘O(i)yHKIII/IOHaJ'H:HBIM HEHTPOM U OPraHOM MECTHOI'O CaMOYIIPAaBJICHHA U HAJIMYWE B HEM YKa3aHUA O
MpeaoCTaBJICHNU ,HaHHOﬁ yciyru B MHOFO(i)yHKHI/IOHaJ'H)HOM HEHTPC



1.4.1. HenocpeaCTBEHHO B 31aHUM AJMUHUCTPALUU C HCIOJIb30BAHUEM
CPEIICTB HaMIAIHON MHPOpPMalUM, B TOM 4KCIIe UHQOPMAIMOHHBIX CTEHIOB U
CpEIICTB UHGOPMHUPOBAHUS C UCIIOJIb30BaHUEM uH(}OpPMaIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJOTU;

1.42. B MHOropyHKIIMOHAJIBHOM IIEHTPE B BHJIE€ CPEICTB HAIISAHOU
uHpopMaIK, CpeACTB MH(DOPMHUPOBAHUSA C HCIOIB30BAaHUEM HH(OPMAIIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUM, a TakKe Ha MHGOPMAIIMOHHBIX CTEH/IaX;

1.4.3. mocpencTtBoMm pasmemieHus uHPopMaruu Ha O(UIIMAIEHOM CcalTe
AJIMUHHCTpaluu B MH()OPMALIMOHHO-TEIEKOMMYHUKAIMOHHON ceTu "MHTepHet"
mo azapecy: http://zelenovskiyss.ucoz.ru (manee - OQUIIMANBHBIA  CaWT
AnmuHHCTpanumn), B genepaibHOil TOCyTapCcTBEHHOW MH(POPMAIIMOHHONW CHCTEME
"EauHbI mOpTal TOCYIapCTBEHHBIX M MYHHUIMMNAIBHBIX YCAyr (QyHKUIHN)"
WWWw.gosuslugi.ru (manee - Enunbiii mopran).

NudopmupoBanue 3asBUTENed OCyIIECTBIseTcs uepe3 EauHbil  u
pEruoHaNbHBIN NOpTall, B yCTHOH (opMe (IIpU JTMYHOM OOpAaIllEeHUH 3asBUTENS WIN
1o TesnedoHy) U B MUCbMEHHOHN (popme (MO0 moYTe WM 3JIEKTPOHHOM IouTe, Yepes
oHUIIUATIBHBIA CAUT AJIMUHUCTPAIIUHN).

Wudopmanuss o mopsike M CpoOKax MPEeJOCTaBICHUS MYHUIUIAIbHON
YCIIyTH MPEIOCTABIAETCA 3asIBUTEIO OECIUIaTHO.

1.5. Uudopmarus o MecTe HaXOKIEHUsT A TMUHUCTPAIUU:

Anpec: 393873, TambGoBckas o00s., CocCHOBCKHIl p-H, C. 3enéHoe, Y.
Coserckas, 1. 10.

[Iprem HOKYMEHTOB ISl LENed MPEAOCTABICHHUS] MYyHULHMIAIBHOU YCIyT'H
OCYUIECTBIISIETCS 10 a/Ipecy:

393873, TamboBckas 061., CocHOBCKHH p-H, ¢. 3enéHoe, yn. CoBeTckas, .

10.
Tenedon: 8 (47532) (69-0-24) .
OdunmanpHpeiil caiiT AgmMuHucTpanuu: http://zelenovskiyss.ucoz.ru.
AJpec 3IeKTpOHHOM MoUThl AnMuHucTpanun: $s14@r32.tambov.gov.ru.
1.6. I'paduk paboThl AIMHUHUCTPAIIUHA:

TTOHEIECITbHUK 08.30 - 16.30
BTOPHUK 08.30 - 16.30
cpena 08.30 — 16.30
YETBEPT 08.30 — 16.30
MATHUIIA 08.30 - 16.30
cyobora BBIXOJTHOM JICHB
BOCKPECEHbE BBIXOJIHOM JICHb
[lepepbiB  Ha 12.30 -13.30

o0en


http://zelenovskiyss.ucoz.ru/
http://www.gosuslugi.ru/
http://zelenovskiyss.ucoz.ru/
mailto:ss14@r32.tambov.gov.ru

1.7. Yacsl nprema 3asBJCHUN HA NPEIOCTABICHUE MYHHUIIUNAIBHONW yCIIyTH
AIMUHHCTpaLUEn:

[MOHEIEJILHUK 08.30 - 16.30
BTOPHHK 08.30 - 16.30
cpena 08.30 — 16.30
YeTBEPr 08.30 - 16.30
MSTHULIA 08.30 — 16.30
cyb6oTta BBIXOJIHOU JIEHD
BOCKPECEHBE BBIXOJTHOU JICHb
[lepeppiB  Ha 12.30 - 13.30

o0en

1.8. B npenocraBiieHMU MyHULIUNTAIIBHOW YCIYTH Y4aCTBYIOT:
1.8.1. MHOro(yHKIIMOHATBHBIA LIEHTP:

aapec: 393840 Tam6oBckas o6nacTs, p.i. CocHoBka, yin.KoToBckoro, 1. 5,
TenedoH aJis crpaBok; (47532) 26-2-14.

I'paduk paboThI:

MMOHeeIbHUK - ¢ 8-30 1o 17-30 gacoB

BTOpHUK - ¢ 8-30 1o 20-00 yacoB

cpena c 8-30 mo 17-30 yacos

yetBepr ¢ 8-30 1o 17-30 gacos

ngaranna ¢ 8-30 1o 17-30 yacoB

nepepbiB Ha 00ex: ¢ 12-30 no 13-30 yacos

cyo6ora ¢ 8-3010 16-30 Ge3 nepepbiBa

BBIXOJIHOM JIEHB: BOCKPECEHBE.
oduManbpHbI calT opranuzanuu: http://mfc32.tmbreg.ru

aJipec MEKTPOHHOM MoYTHI: COCnovka@mfc.tambov.gov.ru.

2. CraHaapT npeaoCTaBIEHUS MYHHUIUIIAIBHON yCIIYyTH
HaunmenoBanue MyHUIIUITAIIBHOMN yCIIyTH

2.1. HamMeHOBaHWME MYHHIMIIAJBHOM YyCIOyru: «Bblgaua BBINUCKH U3
ITOXO3SIMCTBEHHBIX KHUD.

HanmenoBanue oprasa MECTHOI'O CaMOYIIPaBJICHMUS,
IIPEAOCTABIIAIOIIETO0 MyHULIUIIAIBHYIO YCIIYT'y

2.2.  MyHunmnaibHas ~ yciayra  TpEIOCTaBISETCS  aJMUHUCTpAIHEH
3enénoBckoro cenbcoBera COCHOBCKOTO paiioHa TamOOBCKOM 00macTH.


http://mfc32.tmbreg.ru/
mailto:cocnovka@mfc.tambov.gov.ru

OnucaHue pe3yiabTaToB NPeI0CTaBICHUS MyHUIMIIAIbHON YCIYTH

2.3. Pe3ynpTaToM NpenOCTaBICHUS MYHUIUMNAIBHOM YCIYTH SIBIISETCS
BbIJla4a BBIITMCKHU U3 TTOXO3IMCTBEHHBIX KHUT.

Cpok npeaoCcTaBIeHUs] MyHULUITAIBHON YCIYTH, B TOM YUCJIE C YYETOM
HE00XOIMMOCTH 0OpaIeHusl B OpraHU3alllK, YYaCTBYIOIIKE B MPEAOCTABICHUH
MYHULIANAIBHOMN YCIIYTH, CPOK MPUOCTAHOBJIEHUS MPENOCTABICHUS
MYHULIANAIBHOMN YCIYTH B CIIy4ae, €CJIM BO3MOKHOCTB ITPUOCTAHOBIICHUS
MPEAOCTABIEHHS TPEAYCMOTPEHA MPAaBOBBIMU akTaMu Poccuiickont Denepaunu u
TamOoBCKO# 001aCTH, MYHUITUTIATBHBIMU PABOBBIMU aKTaMU, CPOK BbIIaun
(HampaBieHus1) JOKYMEHTOB, SIBJISIOIIUXCS PE3YJIbTaTOM IPEI0CTaBICHUS
MYHULIANAIBHON YCIIyTH

2.4. MyHununanibHas yciiyra MpeocTaBisieTcsl B TeUeHUe 15 KaleHIapHbIX
JTHEW CO JHS MOCTYIUIEHUS 3asIBJICHUS O MPEIO0CTABICHUN MYHHUIIMNIAIBHON YCIyTH
B aIMUHUCTPAIMIO CEJIbCKOTO MOCETIECHHUS.

2.5. Bpinmucka W3 MOXO3SMCTBEHHBIX KHHUI BBIJACTCS 3aSBUTENI0 WM €T0
MPEACTaBUTENI0 B TEYCHUE OJIHOTO paboyero JHS CO JHS MOJTOTOBKH TaKOIro
JIOKYMEHTA.

[lepeyeHb HOPMATUBHBIX NPABOBBIX AKTOB, PETYIUPYIOIINX
OTHOILEHHUS], BOZHUKAIOINE B CBA3H C IPENOCTABICHUEM
MYHULHANIAIBHON YCIIyTH

2.6. [IlpenocraBneHne MYHHIMNAIBHOM YCIYI'M OCYLIECTBIIIETCA B
COOTBETCTBHH C:

- ®enepanbabiM 3ak0HOM OT 06.10.2003 Ne 131-03 «O06 001mUX MpUHIIHIIAX
Opra’u3alyy MECTHOrO caMmoyItpasieHus B Pocculickon @enepanumy;

- ®enepanbHbiM 3aKk0HOM OT 07.07.2003 Ne 112-®3 «O nuuHOM 10ICOOHOM
XO3SIUCTBE;

- ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opranuzamuu
MPEAOCTAaBIEHUS ITOCYTAPCTBEHHBIX U MyHUIIUIIAJIBHBIX YCIYT»;

- ®enepanbabiM 3akoHOM 0T 06.04.2011 Ne 63-®3 «OO0 >1€KTpOHHOU
MOATTUCHY;

- ®enepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHadbHBIX
JTAHHBIX;

- IToctanoBnenuem IIpaButenscrBa Poccuiickoit @enepanuu ot 08.09.2010
No 697 «O enuHOM  cHUCTEME€  MEXKBEIOMCTBEHHOTO  JJIEKTPOHHOTO
B3aUMOJCHCTBUS;

- [TocranoBnenueM IlpaBurennbctBa Poccuiickoit @enepanuu ot 25.06.2012
No 634 «O BHIax 3I€KTPOHHOW MOJIMKCH, UCIIOIb30BAHUE KOTOPBIX JOMYCKAETCS
pyU OOpAIIEHNUH 32 MOTYyYEeHUEM rOCYapCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT»;

- [TocranoBnenueM IlpaBurensctBa Poccuiickoit @eneparuu ot 07.07.2011
Ne 553 «O mnopsigke odopmIIeHHS € TIPEACTABICHUS 3asBICHUN W WHBIX



JIOKyMEHTOB, HEOOXOAMMBIX [JIsi TMPEJOCTABJICHHS] TOCYIApPCTBEHHBIX H (WJIH)
MYHUIIUTATBHBIX YCIYT, B (hOpME 3IIEKTPOHHBIX JOKYMEHTOBY;

- IloctanoBnenuem IIpaButensctBa Poccuiickoit @eaepannu ot 25.08.2012
Ne 852 «O6  yrBepxkaenuu  [lpaBun  ucnosib30BaHUSL  YCHUJICHHOMU
KBATM(PUIIUPOBAHHON 3JIEKTPOHHOM MOANMHUCH TpH OOpalieHUH 3a MOJIyYCHHEM
roCyAapCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT U O BHECEHUU U3MeHeHus B [IpaBuna
pa3pabOTKu U YTBEPKIACHUS aJIMUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHUS
rOCYJIapCTBEHHBIX YCIYT»;

- [Ipukaszom MunucTepcTBa cenbekoro xos3aictea Poccuiickonn denepanun
or 11.10.2010 Ne 345 «OO0 yrBepxkaeHMM (OPMBI M TMOPSAAKA BEICHHUS
MOXO3SUCTBEHHBIX KHUT OpPraHaMu MECTHOIO CaMOYIIPABJICHUS IMOCEJICHUN WU
OpraHaMy MECTHOT'O CAMOYIIPABJICHUS TOPOJCKUX OKPYTOBY;

- Ilpukazom @enepanbHOM CiIy)Obl TOCYJApCTBEHHON perucTpauuu,
kamactpa u kaprorpadguu ot 7.03.2012 No I1/103 «O06 ytBepxkaeHuu (GOpMBI
BBIIIUCKA M3 TMOXO3SWCTBEHHOM KHHUTM O HAJIMYUMK Yy TpaXJaHWHA IIpaBa Ha
3€MEJIbHBIN y4acTOKY;

- YcraBom 3enéHoBckoro cenbcoBeTta COCHOBCKOTO paiioHa TamOOBCKoOi
00JacTH, MPUHATHIM pelieHueM 3el€HOBCKOro cenbckoro CoBeTa HapOJHBIX
nerytatoB CocHOBCKOro paiiona TambOoBckoi oomactu ot 17.12.2010 Ne 92.

HcuepnbiBaronuii nepevyeHb JOKYMEHTOB,
HEOOXOJUMBIX B COOTBETCTBUM C HOPMAaTHBHBIMH MPABOBBIMHU aKTaMHU
JUTA TIPENOCTABIICHUS] MYHUIIUIAJIBHON YCITYTH,
TTOJIEKAIIUX MTPEICTABICHUIO 3asIBUTEIIEM

2.7. C 1enpr0 MOMyYeHUs BBIITUCKH W3 MOXO03SHWCTBEHHBIX KHUT 3asSBUTEITH
WIA €r0 MPEACTaBUTENh MOAACT B aJIMUHUCTPALMIO 3alpoC O MPEIOCTaBICHUU
MYHHUITUTIATBHOW yCIyrH B (opMe 3asBIEHUS O BbIaue BBHIUCKA U3
MOXO3SIICTBEHHBIX KHUT (Jajiee — 3asBJICHUE) 10 00pa3ity coriacHo [Ipunoxenuto
Nel k HacTosiieMy aAMUHUCTPATUBHOMY PETIIAMEHTY .

K 3asBieHuto 3asBUTENh WM €T0 MPEACTABUTENb MPHJIATAeT CICAYIOIINE
JIOKYMEHTHI:

1) TOKyMEHT, YA0CTOBEPSIONINIA TUIYHOCTD 3asIBUTEIIS;

2) HMOKYMEHT, YJOCTOBEPSIONIMM JHMYHOCTh MPEJACTaBUTENS 3asBUTENS (B
clIydae 1moJiaqy TOKYMEHTOB MIPEJICTABUTENICM 3asIBUTEIIS);

3) ITOBEpPEHHOCTh WM HWHOW JOKYMEHT, YJAOCTOBEPSIOIMINN ITOJTHOMOYHS
MPEACTaBUTENS 3asBUTENA (B Ciydae TMOJa4d JOKYMEHTOB TIPEICTaBHTEIIEM
3asIBUTEIIS).

[Tpu mpemocTaBIeHN MYHUIIUITAJILHON YCIIYTH aJIMHUHHUCTpPAIHS HE BIpPaBe
TpeOOBaTh OT 3aABUTEIICH WJIM MX NPEICTABUTENICH TOKYMEHTHI, HE yKa3aHHBIC B
MyHKTE 2.7 HACTOSIIETO aIMUHICTPATHUBHOT'O PETJIAMEHTA.

HcuepnbiBaroimui repeyeHs JOKyMEHTOB,
HEO0OXOIUMBIX B COOTBETCTBUU C HOPMATUBHBIMU MTPABOBBIMH AKTaMU
IUIS IPEIOCTAaBIICHNUS] MYHULIUITAJIBHOMN YCIIYTH, KOTOPBIE



HaxoAATCA B paCIIOPAKCHUN I'OCYAapPCTBCHHBIX OPraHOB, OPraHOB MCCTHOTO
CaMOyIIpaBJICHHA U UHBIX OpF&HPI?:&HPIﬁ, YUYAaCTBYIOHIUX B MPCAOCTABICHUN
MYHHHHHaHBHOﬁ YCIYI'H, 1 KOTOPBIC 3ajdABUTCIIb BIIPABC IIPCACTABUTD

2.8. HcdeprbiBatomuii MepeuyeHb JIOKYMEHTOB, HEOOXOMUMBIX ISt
MPEIOCTABICHUS MYHUIIMNAIBHOU YCIIYTH, KOTOPbIE HaXOJSATCA B PACHOPSKECHUU
roCyJapCTBEHHBIX  OpPraHOB,  OpPraHOB  MECTHOTO  CAMOYIMpPABICHUA U
MOJIBEIOMCTBEHHBIX ~TOCYIAapCTBEHHBIM OpTraHaM WM OpraHaM MECTHOTO
CaMOYIIPABJICHHs] OPTaHHU3AIMN, B PACTIOPSHKEHUN KOTOPHIX HAXOMATCS YKa3aHHBIC
JOKYMEHTBI, €CIIM OHM HE ObUIM MPEJCTABICHBI 3asBUTEIEM CaMOCTOSTEIHHO,
OTCYTCTBYET.

2.9. 3amperniaercst TpeOOBaTh OT 3asIBUTEIIS:

2.9.1. mpencTaBiaeHUS TOKYMEHTOB W WH(POPMAIMHA WIIA OCYIICCTBICHUS
JEUCTBUN, TMPEJCTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEayCMOTPEHO
HOPMATUBHBIMM  TPABOBBIMH  aKTaMH,  PETYJIUPYIOIIMMU  OTHOUICHUS,
BO3HMKAIOIIIME B CBSI3U C NIPEIOCTABICHUEM MYHUIIMTIIAIBHON YCIIYTH;

2.9.2. nmnpencraBieHuss JOKYMEHTOB M HH(OpMaInuu, KOTOpble B
COOTBETCTBHHM C HOPMATUBHBIMU TMPaBOBBIMHU akTamu Poccuiickoit denepanuu u
TamOoBCcKkoM 001acTH, MYHUIIMNAIHHBIMU MPABOBBIMH aKTaMU HaXOASATCS B
PaclopsbKEHUH TOCYNapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTPABIICHHUS,
OpraHW3alii, YJYacCTBYIOIIUX B MPEIOCTABICHUH MYHHIIUNAIBHOW YCIyTH, 3a
VCKJIFOYEHNEM JIOKYMEHTOB, YKAa3aHHBIX B 4acTH 6 cTatbu 7 PeaepaibHOTO 3aKOHA
ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu NpeJoCTaBICHHs TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITyT»;

2.9.3. ocymecTBieHUsS JIEWCTBHH, B TOM 4HCIEC COTJIACOBAHHIA,
HEOOXOMMMBIX [IJISI TONYYCHUS MYHHIIMITAIBHOW YCIYTM W CBS3aHHBIX C
oOparieHreM B  HWHBIE TOCYJapCTBEHHBIE  OpraHbl, OpTraHbl  MECTHOTO
CaMOYTIPaBJICHUSI W OpTraHMU3allid, 3a WCKIIOYCHUEM TOJNIYYCHHUS YCIyT W
MOJIYYCHHUS] JIOKYMEHTOB U HMHGOpMAINK, TMPEAOCTaBIsIEMbIX B peE3yJbTare
MPENIOCTABIICHUsI TaKUX YCIYT, BKIIOUYEHHBIX B TMEPEYHHU, YKa3aHHbIE B 4acTH |
cratbu 9 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT;

2.9.4. mpenctaBieHUs] TOKYMEHTOB U HUH(OpMAIMM, OTCYTCTBHE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIWCH IPH IEPBOHAYAIBHOM OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOIUMBIX JJIs TIPEIOCTABICHUS MYHHUIIUITATIBHON
yCIyrd, a0 B TPEJOCTABICHUH MYHUIIMTAIBHON YCIYTH, 3a HCKIIOYCHHEM
CJIEIYIOUIUX CIIy4aeB:

a) W3MEHEHHEe TpeOOBaHWN HOPMATHUBHBIX IPABOBBIX aKTOB, KaCArOIIMXCS
MIPEIOCTABIICHUS MYHUIIMTIAIBHOW YCIYTd, TIOCHe TIePBOHAYAIBLHON T0/Ia4u
3asIBJICHUS O MPEAOCTABICHUN MYHUITUTIATFHOW YCITYTH;

0) Hamuyue OMmMUOOK B 3asABICHUU O TMPEIOCTABICHUN MYHHIIUTAIBHON
YCIYTH ¥ JOKYMEHTAaX, MOJAHHBIX 3asBUTEJIEM TOCIIE MEPBOHAYAIILHOTO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOIMUMBIX HJisi TPEIOCTaBICHUS MYHHUIIUITATBHON
YCIIyTH, TUOO B MPEJOCTABICHUN MYHUIIUITAILHON YCIYyTd W HE BKIIOYCHHBIX B
MIPEICTABJIICHHBIN PaHEe KOMIUIEKT TOKYMEHTOB;



B) UCTEUEHHUE CPOKa ACHCTBHS TOKYMEHTOB WM M3MEHEHHE WH(pOpMAaLUu
1ocJie TMEepPBOHAYAJIILHOIO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJIUMBIX JIJIst
NPENOCTABICHUS ~ MYHUIIMNAIBHOW  yclIyr, JuO0 B  TPEIOCTaBICHUU
MYHULHUNAIBHOWN YCITYTH;

I') BBISBICHUE JOKYMEHTAJIbHO NOATBEpkKAEHHOTO (akrta  (MPU3HAKOB)
OLIMOOYHOTO WM TMPOTUBONPABHOTO JEUCTBUS (0€31€UCTBUS) JTOJKHOCTHOTO
JUla OpraHa, MPEIOCTaBISIIONIETO MYHHUIIMIAIBHYIO YCIYTy, MYHHIIUIIAJIBbHOIO
CITy’Kallero, paboTHHUKAa MHOTO(YHKIIMOHAIFHOTO IEHTpa MpHU NEPBOHAYATEHOM
OTKa3e B IpUEME JIOKYMEHTOB, HEOOXOIMMBIX JUIsl  MPEJOCTABJICHHS
MYHUIIUINIAJIBHONW YCIyTH, JM0O B MPEIOCTABICHUU MYHMIIUINAIBHOU YCIYyTH, O
YeM B NMCbMEHHOM BHJIE 3a MOJANUCHI0 PYKOBOJUTEIS OpraHa, MpeI0CTaBISIOEr0
MYHUIIUIIATIBHYIO YCIYTY, PYKOBOJIUTENS MHOTO(YHKIIMOHAIBLHOTO IIEHTpa TpHU
NEPBOHAYAILHOM  OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOOUMBIX IS
IIPENOCTABICHUS MYHULMIIAIBHOW YCIYI'M, YBEIOMIISIETCS 3asBUTENIb, a TaKXKe
NPUHOCSTCS] U3BUHEHUS 32 JOCTaBJICHHbIE HEY100CTBa.

HcuepnpiBaromnii nepeyeHb OCHOBAHUM TSI OTKa3a
B [IpUEME JOKYMEHTOB, HEOOXOUMBIX ISl IPEAOCTABICHUS
MYHULIMIATIBHON yCIIyTH

2.10. OcHoBanuii 1 OTKa3a B MpHEME JITOKYMEHTOB, HEOOXOIMUMBIX IS
MPEIOCTABJIEHUSI MYHULIMITAIBHON YCIIYTH, HE MIPEAYCMOTPEHO.

HcuepnpiBaromuyii nepeyeHb OCHOBAHUM JJIsI TPUOCTAHOBIIEHUS
WJIA OTKa3a B MPEIOCTABICHUN MYHULIUITAIIBHON yCIIYTH

2.11. OcHoBaHusi [JIsi TPHUOCTAHOBIECHUS MYHUIIMIIAIBLHON YCIyTd He
IPETYCMOTPECHBI.

2.12. OcHOBaHMEM JJIs OTKa3a B MPEAOCTABICHUN MYHHUITUTIAIHLHOW YCIYTH
SBIIICTCSI HETIPEJICTABJICHUE 3asBHUTEIIEM WM €T0 TPEICTABUTEIEM JTOKYMEHTOB,
YKa3aHHBIX B ITyHKTE 2.7 HACTOSAIIETO aIMHHUCTPATUBHOTO PETJIAMEHTA.

[lepeyeHb ycCiyT, KOTOpPbIE SBIISIFOTCS HEOOXOAUMBIMU
1 00s13aTeILHBIMU JIJIS1 TPEIOCTABICHUS MYHUITUTIAILHON YCITYTH

2.13. He mpemycMoTpeH.

[Topsinok, pa3mep 1 OCHOBaHUE B3WUMAaHMUS TLIATHI
C 3asIBUTEIA MPU NPEIOCTABICHUN MYHUIUIIAIBHON YCIYTH

2.14. TlpenocraBieHue  MYHUIMNAIBHOM  YCIYTH  OCYIIECTBISETCS
OecruaTHo.

MaxkcumanpHBIA CPOK OKHIAHUSA B OUEPEIA IIPH MOJAYE 3anpoca



0 MPEAOCTABICHUN MYHULIUITAJIGHON YCIyTH U MIPU MOJYyYEHUN PE3YIbTATa
IIPEIOCTABICHUS MYHULIUIIAJIBHON YCIyTH

2.15. MakcuManbHBIM CPOK OXKHUJIAHWSA B OYEpEIU TMPHU MoAaye 3asBUTEIIEM
3asBJICHUS] M  KONUWM JIOKYMEHTOB, HEOOXOAMUMBIX JUISI  MPEJOCTaBICHUS
MYHUIIUNATBHON yCcnyrd, U (WIM) MpU MOJTYYEHUU pe3ysibTaTa MYHUIUIAIbHOM
YCIIYTH COCTABISIET 15 MUHYT.

CpoK ¥ OpSAIOK PErUCTPALlMU 3aMIPOCa 3asIBUTENS O IPEIOCTABICHNUN
MYHUIIUIIAJILHON YCIyTH, B TOM YHKCJIE B 3JIEKTPOHHOU hopMme

2.16. Cpoxk peructpaluu 3ampoca 3asBUTENS] O MPEAOCTaBICHUH
MYHUIMOAIBHOM YCIyIM, B TOM YHUCJIE€ B OJJIEKTPOHHOH QopMe, HE TOJIKEH
IpeBbIIATh OJUH pabOuMii JJ€Hb CO JHS €r0 MOIYYEeHHUS.

3anpoc  3agBHUTENSA O  IPEAOCTABICHWH  MYHHIMNAIBHOW  YCIYTH
PErUCTPUPYETCA B YCTAHOBIIEHHOM CHCTEME JOKYMEHTOOOOpOTa C MPUCBOCHUEM
3aIpoCy BXOISALIETO HOMEPA U YKa3aHUEM JaThl €r0 MOTYYEHUS.

TpeOoBaHMs K MOMEUIEHUSIM, B KOTOPBIX MTPEAOCTABISAETCS
MYHHUIUIIATbHAS YCIIYTa, K MECTY OKUJIAHUS U MPUEMA 3aBUTEIICH,
pa3MenieHro 1 0POpMIICHUIO BU3YalIbHOU, TEKCTOBOU U MYJIBTUMEIUNHON
nH(popMaIK O MOPAAKE MPEAOCTABICHUS] MYHHUITUTIAILHON YCIIYTH, B TOM YHCIIE K
00eCTIeUeHHIO TOCTYITHOCTH JJIsl MHBAJIUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU
C 3aKOHOJIaTeNILCTBOM Poccuiickon denepanuu 0 COIUMaIbHON 3alUTEe HHBAIUIOB

2.17. TlomemieHue, mNpeAHA3HAYCHHOE IJsi PabOThl C 3asBUTEISAMHU TIO
npueMy 3asBJICHMM W Bblaue JOKYMEHTOB, OOECHEUMBAETCS HEOOXOAMMBIM
0o00OpyIOBaHUEM, KAHUEIIPCKUMU NPUHAIJICKHOCTIMU, O(UCHON MeOeblo,
CHUCTEMOM BEHTUJISILIUU BO3/1yXa, TeIe(hOHOM, TIOCTYIIOM K rapaepooy.

B ykazaHHBIX NOMELIEHUAX pa3MEIIAlTCs HWH(OPMALMOHHBIE CTEHIIbI,
oOecrneynBarole MOIyYeHUE 3asBUTEISIMU WH(GOPMALMM O MPEAOCTABICHUH
MYHHUIUITAIBHON YCIYTH.

NHudopmarmonHble CTEHIbI, CTONbI (CTOMKM) JUIsl MUChbMa pa3MEIIaloTCs B
MecTax, OOecCrneuYMBaroUIMX CBOOOAHBIA JOCTYH K HHM JIMIAM, HMEIOIIUM
OrpaHUYEHMs] K TEPEABHKEHUIO, B TOM WYHCJIE HWHBAINAIAM, HCIOJIb3YIOIIUM
KpeCI1a-KOJSCKH.

B cnydae HEBO3MOXKHOCTH pa3MelieHus HH(OPMAIMOHHBIX CTEHIIOB
UCIOJIB3YIOTCSl Jpyrue CrnocoObl pasMmerieHus uHbopMaiuy, oOecredrnBarome
CBOOOHBIN JOCTYI K HEW 3aMHTEPECOBAHHBIX JIUII.

2.18. BusyanbHas, TEeKCTOBas U MYJIbTUMEAMIHAA UHPOPMAIUS O MOPSIKE
MPEeIOCTaBICHNU MYHUIMNAIBHON YCIYrd pa3Menlaercd Ha MHGOPMAILMOHHOM
CTeH/J€ WM WH(GOPMALIMOHHOM TEpMHUHAJE B TOMEIICHUHM JUISl OXHUAAHUS U
npuemMa 3asBUTENEH, a Takke Ha O(QUIHMAIBHOM caiTte AJAMUHUCTpalUMU, Ha
EnvHOM M permoHasbHOM MOpTajiax.



2.19. Ha wHbOpManMOHHBIX CTEHJAX B TOMEIICHWH JJIsI OXHUIAHUS H
npuema 3asBUTENe, Ha oduIMaNIbHOM caiTe AJMHUHHMCTpauuu, Ha EnuHoMm u
pPErMOHAIbHOM  MOpTajlax  pa3MElaloTcs  Clenyloume  UHPOpMaIMOHHbIC
MaTepHuaJbl:

2.19.1. uadopmarus o IOPSIKE IPEAOCTABICHUS MYHUITUTIAILHON YCITYTH;

2.19.2. mepedyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEMIAMEHTUPYIOIIUX
MIPEAOCTABICHUE MYHHIIUIIAJIILHON YCIIYTH;

2.19.3. nmnepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEIOCTABICHUS
MYHUILIMIIATIBHOW YCIyTH, a Takke TpeOOBaHUS, NPEIbIBIAEMbIE K OSTUM
JIOKyMEHTaM;

2.19.4. cpoku mpenoCTaBICHUsS] MYyHHUIIMNAILHOW YCIYTH U OCHOBAHUS IS
OTKa3a B MIPEIOCTABIECHUN MyHULIUIIATBbHOU YCIIYTH;

2.19.5. bopmpbl 3asBICHHI O IPEIOCTABICHUU MYHUIIUIIATBHOU YCIIyTH;

2.19.6. mopsamoxk  HUHPOPMHPOBAHHS O  XOAC€  MPEIOCTABICHUS
MYHUITUNIATBHOM  YCIIYTH, TMOPSAOK OOXKAJIOBaHUA pEHICHWM U JeHCTBUU
(Oe3neiicTBUsl)  opraHa,  NPEIOCTABISIONIETO  MYHUIMIAIbHYIO  YCIIYTY,
JOJHKHOCTHOTO JIMIIA OpraHa, NpeAoCTaBIsIONEr0 MyHUIIMIAIbHYIO YCIIYTY, JHO00
MYHUITUTIATIBHOTO  CIIYXAaIlero, MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, paOOTHHUKA
MHOTO()YHKIIMOHAJILHOTO LIEHTpA.

[Ipu wu3MeHenun wuHOOPMALMK 1O MPEJOCTABICHUIO MYHHUIIUIIAIHLHOM
YCIIYTH OCYIIECTBIISIETCSL €€ OOHOBJIEHUE.

2.20. Ilpuem 3asBuTenei 06€3 MpeaBapUTEIbHON 3allUCH OCYIIECTBISETCS B
MOPSIJIKE OYEPEAHOCTH.

B umemsix obOecnedeHus [OOCTYMHOCTH MYHULMOAQIBHOW YCIYTH s
WHBAJIMJOB OCYIIECTBISIETCS MPEABAPUTENIbHAS 3alMCh 3aMHTEPECOBAHHBIX JIUII,
no3BOJISIfOIIAsl  00ECNEeYynuTh TOMOIIb TPOBOJAHMKOB H  MPOQECCHOHATBHBIX
CYypAOTIEPEBOIUYMKOB B paMKax MpPeI0CTaBICHUS MYHULIMTIATLHON YCIIyTH.

2.21. Bxon B 37aHME MW TMOMEIIEHUS, B KOTOPBIX MPOBOJIUTCS MPUEM
3asIBIICHUM U JIOKyMEHTOB, HEOOXOAMMBIX I MPEAOCTABICHUS MYHHUIIUITATIBHON
YCIIYTH, a TAKK€ BblJaua Pe3yJabTaTOB MPEAOCTABICHUS MYHULIMNAIbHON YCIYyTH,
00OpYyAYIOTCS CpPEACTBAMHU, CO3JAIOLIMMH YCIOBUS JJisi OECHpensiTCTBEHHOIO
JOCTYNa W TIepEeMENICHUs WHBAIUAOB (BKJIIOYAas HWHBAJIHMAOB, HCIIOIb3YIOIMINX
Kpecia-KOJISICKU U COOAK-ITPOBOIHUKOB).

2.22. Ha TeppuTOpuHr, NPWIETAOMIEH K 31aHUI0, B KOTOPOM IPOBOAUTCS
npyueM 3asBIECHUA M  JIOKYMEHTOB, HEOOXOAMMBIX JUISi MPEJOCTaBICHUS
MYHUIIMOAIBHOM YCIYrHM, a TakKe BblJada pe3ylbTaToB MPEJOCTaBICHUS
MYHUIIUNIATIBHON YCIYTH, OIpENeNaioTcs MecTa i MapKOBKU CIHEHUaIbHBIX
aBTOTPAHCIOPTHBIX CPEICTB MHBAIU]IOB.

JlocTynn crienuangbHOrO AaBTOTPAHCIIOPTA IMOJIy4yareled MYHULUIIAIbHON
YCIIYTH K TTAPKOBOYHBIM MECTaM M CTOSTHKA SIBTISTFOTCS O€CTUIaTHBIMH.

2.23. Ilpu obOpamieHn MHBAIKMIA 32 MOJYyYEHHUEM MYHHUIMIAIBHON yCIyTH
(BKJTFOYAsT WHBAJIAJIOB, WCIIOJIB3YIOIMMUX KPECIa-KOSICKA M COOAK-TIPOBOTHUKOB)
o0ecrneunBaeTcs:



2.23.1. BO3MOXHOCTb MOCAJKWM HMHBAJIUIOB B TPAHCIIOPTHOE CPEICTBO H
BBICAJIKU U3 HErO NEPE] BXOJIOM B MOMEIICHUE C MTOMOIIbI0 TEXHUYECKUX CPEACTB
peadunuTanuu 1 (WIK) ¢ MOMOIIBIO COTPYIHHUKA,

2.23.2. coneiicTBUE UHBAIUAAM IIPU BXOJE B 3aHUE, B KOTOPOM IPOBOAUTCS
npueM 3asBICHUA M JIOKYMEHTOB, HEOOXOAMMBIX [UISi  MPEJOCTaBICHUS
MYHULIMNATbHOM yCIYTHM, a TaKXe BblJa4a pe3ylbTaroB MPEIOCTABICHUS
MYHULIUNAIBHON YCIYTH, U BBIXOJE U3 HETO;

2.23.3. CONpOBOXIECHHWE WHBAJINUJIOB, HUMEIOIIMX CTOMKHE pPAacCTPOMCTBA
(GyHKIMM 3pEHUs U CaMOCTOSATEIBHOTO MEPEABIKEHUS, U OKa3aHWE MM IOMOIIH
BHYTPH MOMEILEHUS;

2.23.4. wmamiexamiee pa3MelIeHHe O0O0OpYIOBaHHUS W HOCHTEJCH
uHbOpMaIK, HEOOXOAMMBIX Jisi OOecredeHHs] OecCHpensTCTBEHHOTO JIOCTYIa
WHBAJIMOB C YYETOM OTPaHUYECHHUIN HX KUZHEAECATEIbHOCTH;

2.23.5. nybnmupoBaHHE HEOOXOAMMOM 1S MHBAJIUJOB 3BYKOBOM H
3pUTEIbHON HH(pOpPMAIlMM, a TaKKe HAJIMCEH, 3HAKOB M HHOW TEKCTOBOM U
rpa¢puyeckoid MHpOpMAIMM 3HAKAMM, BBINOJIHEHHBIMH PeNbe(PHO-TOUEUHBIM
mpugrom bpaiins, nomyck cypronepeBoaurka U Tu(IoCcypIonepeBoUHKa;

2.23.6. 1OCTYI K MIOMENIEHUIO, B KOTOPOM IIPENOCTABIAETCS YCIyra, COOaKu-
IIPOBOAHMKA IPM HAJIWYUU JOKYMEHTA, MOATBEPXKIAIOIIETO €€ CIEHUaJIbHOE
oOy4eHue;

2.23.77. BOBMOKHOCTb CAMOCTOSITENILHOTO NEPEABMKEHNS UHBAJIUIOB, B TOM
YUCJe TMEpPEABUTAIONIMXCA B KpECIe-KOMSCKEe, B LENAX JOCTylna K MECTY
NPEI0CTaBIECHUS MyHULIMIIAIBHON YCIYTH, B TOM YUCJIE C TOMOILBIO COTPYIHUKA;

2.23.8. okazaHWe TMOMOIIM WHBAJIMAAM B TPEOAOJICHUH Oapbepos,
MEMIAIOIUX MOJYYEHUIO HMH MYHHUIMNAIbHOW YCIYrM HapaBHE C JIPYyrUMU
JULAMU.

ITokazarenu TOCTYHOCTH M Ka4€CTBA MYHULMIIAIBHOM YCIYTH, B TOM YUCJIE
KOJIMYECTBO B3aUMOAEHUCTBUN 3asIBUTEIIS C JOJDKHOCTHBIMH JIMIIAMH TIPU
MIPEAOCTABIEHUY MYHULIMIIAIBHOW YCIIYTH

2.24. TlokazatensMu JOCTYMHOCTH TPEIOCTABICHUS MYHHUIIUNIATBHON
YCITyTHU SIBJSIFOTCSL:

2.24.1. mpeaocTaBneHNE BOZMOKHOCTH MOMyYEHUSI MYHUITUTIAIBHON YCIIyTH
B DJIEKTPOHHOU (popMe U B MHOTO(YHKITHOHATILHOM IIEHTPE;

2.24.2. TpaHCTIOpPTHAs WM Mellas JTOCTYIMHOCTh K MECTaM MPeJOCTaBICHUS
MYHULUITAIBHOMN YCIIYTH;

2.24.3. oOecriedeHue  OCCIPENMATCTBEHHOIO  JOCTyHa  JIMIlaM  C
OTPaHUYEHHBIMH BO3MOXXHOCTSMU TIEPEIABMKCHUS K TOMEIICHUSM, B KOTOPBIX
IPEIOCTABISAETCS MyHHUILIMITATIbHAS YCIIYTa;

2.24.4. cobOmonenue TpeOOBaHUN aAJMUHUCTPATUBHOTO pEIJIaMEHTa O
nopsike HHPOPMHUPOBAHUS 00 OKa3aHUM MyHHUIIMITAILHOM YCIIYTH.

2.25. llokazarenssMu KayecTBa IMPENOCTABICHUS MYHULMIAIBHON YCIyTH
SIBJISTFOTCSL:

2.25.1. coOmofieHre CPOKOB MPEAOCTABICHUS MYHUITUTIATBHON YCIYTH;



2.25.2. coOaroneHne YCTaHOBIEHHOTO BPEMEHU OXHUAAHUSA B Ouepenu Mpu
nojaye 3asgBICHUA W TNPU  TOJYYCHUH  pe3ydbrara  MpeoCTaBICHUS
MYHHIIUITAILHOU YCITYTH;

2.27.3. COOTHOIIICHHE KOJMYECTBa PACCMOTPEHHBIX B CPOK 3asBICHUN Ha
MPEIOCTAaBICHUE MYHHIIMITAILHOW YCIYTH K OOIEMy KOJWYECTBY 3asBICHUH,
MOCTYIUBIIIKX B CBS3U C MPEOCTABICHUEM MYHUIIUTIAIBHON YCIIYTH;

2.25.4. COOTHOIIIEHHE KOJMYECTBA OOOCHOBAaHHBIX JKAJIOO TpaxaaH U
OpraHM3alMii MO BONPOCaM KayecTBa U JOCTYMHOCTH TMPEAO0CTaBICHUS
MYHUIUIATBHOM YCIYTH K O0IEMY KOJIMYECTBY Kajnoo0.

2.26. B mporecce mpenocTaBiICHUS MYHUIIMNIAIBLHOW YCIYTH 3asBUTEIH
B3aMMO/ICUCTBYET C MYHUIIUTIATBHBIMU CITY>KalTUMH AJIMUHUCTpPALIUN:

2.26.1. mpu mogaye JOKYMEHTOB JUIS TTOMYyYEHUSI MYHUIIUTIATBHON YCIYTH —
1 pas;

2.26.2. ipu MOJIy4eHHUH pe3yiibTaTa OKa3aHWs MYHHUIMMNAIbHOW yciayru — 1
pas.

Wubie TpeGoBaHUs, B TOM YKCJIE YUYUTHIBAIOITUE
O0COOEHHOCTH MPEAO0CTABIICHUS MYHUIIUIIAILHON YCIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEI0CTABIICHUS TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT U OCOOEHHOCTH MPEIOCTaBICHUS MyHUIIUTIAIBHON YCIIYTH
B 3JIEKTPOHHOHU (hopme

2.277. 3assBneHrE U UHBIE JOKYMEHTBI, YKAa3aHHBIE B ITYHKTE 2.7 HACTOSILETO
aIMUHUCTPATUBHOTO  pErjiaMeHTa, MOryT ObITh TMOJaHbl 3asBHUTEJIEM B
ANEKTPOHHON (opme B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM oT 27.07.2010
Ne  210-®3 «OO0 opraHuzanuud MPEJOCTABICHHUS TOCYAApPCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIYT» C UCIHOJb30BaHUEM (efepalbHON TOCyIapCTBEHHOM
uHopMaImoHHoOW  cuctemMbl  «EguHBIE  moOpTanm = TOCYyHapCTBEHHBIX U
MYHUITUTIATBHBIX yCIyT (PyHKUUNA)» (manee - eIuHBbIN MmopTan), peruoHaTIbHOTO
nopTajia TOCYJAPCTBEHHBIX M MYHULMMOAIBHBIX YCIYT WM IOCPEIACTBOM
MHOTO(YHKIIMOHAIBHOIO  LEHTpa  NPEJOCTaBIECHUS  TOCYJapCTBEHHBIX U
MYHULIUNAIBHBIX YCITYT.

2.28. 3asBrneHue B (opMe AIEKTPOHHOTO JOKYMEHTa MPEICTaBIACTCS B
AJIMUHHCTpAMIO 110 BEIOOPY 3asIBUTEIS:

2.28.1. myreM HampaBlieHUs Yepe3 JHMYHbIA KaOMHET pPErHOHAIBHOIO
noprana;

2.28.2. myTeM HaIpaBJIECHUS BJEKTPOHHOIO JOKYMEHTa B AJMUHHUCTPALIUIO
Ha OPUIMATBHYIO JIEKTPOHHYIO TIOUTY.

2.29. 3asBrnenune B (opMe 3IIEKTPOHHOTO JOKYMEHTA MOJMUCHIBACTCS IO
BBIOOPY 3asiBUTEIIS (€CIIM 3asBUTETIEM SIBIISICTCS (PU3UYECKOE JIUIIO):

2.29.1. mOpocToi SIEKTPOHHOW TMOJIMUCHIO 3asiBUTENS (MpencTaBUTENS
3asIBUTEIIS);

2.29.2. ycuineHHOW  KBAIU(DHUIIMPOBAHHOW  DJIIEKTPOHHON  TOJIHUCHIO
3asiBUTEIIS (MIPEICTABUTENS 3asIBUTEIIA).



2.30. 3asBiIeHHE OT MMEHHU OPUAMYECKOrO JIMLA 3aBEPSETCS MO BBIOOPY
3asIBUTENS pOCTOM AIEKTPOHHOMN MOANKUCHIO 60 YCUJICHHOM
KBATM(PUIIUPOBAHHONW AJIEKTPOHHOM TONMUCHIO (€CNU  3asBUTEIEM  SIBISETCS
IOPUIUYECKOE JIUIIO):

2.30.1. numa, JEHCTBYIOIIETO OT HMMEHU IOPUIMYECKOTO JHila 0e3
JIOBEPEHHOCTH;

2.30.2. npencraBUTeNs IOPUANYECKOTO JIMIIA, NEUCTBYIOIIETO HA OCHOBAHUU
JIOBEPEHHOCTH, BBIJAHHOM B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoi
denepanum.

231. llpyu nomade  3asgBIEHUs  MNPEIACTABILIIOTCS  JOKYMEHTBHI,
PELYCMOTPEHHBIE TYHKTOM 2.7 HACTOALLET0 aAMUHUCTPATUBHOTO PETJIAMEHTA.

2.32. K 3a4BJCHHUI0 MPUIATACTCA KOIMHUS JOKYMEHTA, YIAOCTOBEPSIOIIETO
JUYHOCTh 3asiBUTENS (YIOCTOBEPSIOLIErO JIMYHOCTh MPEACTABUTENS 3asBUTENI,
€ClIi  3asBJICHUE IMPEJCTaBISCTCS MPEACTaBUTENEM  3asBUTENSI) B  BUJE
3JIEKTPOHHOT'0 00pa3a TaKoro JOKYMEHTA.

[IpencraBieHue yka3aHHOTO B HACTOSIIEM IIYHKTE IOKYMEHTa HE TpeOyeTcs
B ClIy4yac MpEIACTABICHUS 3asBJICHHUs ITOCPEICTBOM OTIPABKU YEPE3 JIMYHBIN
KaOMHET pPETHOHAJIBHOTO TOpTajla, a TaKKe €ClIU 3asBJICHUE TOANHMCAHO
YCUJIEHHOW KBaIM(PUIIUPOBAHHOM 3JIEKTPOHHOM MOANKCHIO.

B cmydae npencrtaBieHUs — 3asBICHUS  IPEICTABUTENIEM  3asIBUTEIN,
JEHUCTBYIOIIMM Ha OCHOBAaHUHU JOBEPEHHOCTH, K 3aABIICHUIO TAKXKE IMpUiIaraercs
JIOBEPEHHOCTh B BUJIE AJIEKTPOHHOIO 00pa3a TaKOTO JOKYMEHTA.

2.33. 3aABUTENIO B LEJSIX MOJYYEHUS MyHULIMIIATBHON YCIYTH ITOCPEACTBOM
UCITIOJIb30BAaHUSl PETMOHAIBHOIO MOpTaia 00ECIeYNBAETCS BOZMOKHOCTD:

2.33.1. npencraBieHuss JOKYMEHTOB B DJIEKTPOHHOM BUJIE;

2.33.2. ocyuiecTBiIeHUsI KOMpoBaHus (OpM 3asiBJICHUN;

2.33.3. mnosyueHus 3asBUTEIEM CBEICHUI O XOAE€ NPEAOCTABICHUS
MYHHUITUTIATBHOUN YCITYTH;

2.33.4. nony4yeHus SIEKTPOHHOTO COOOIICHUST OT AJMUHUCTpPAIINH B CITydae
oOpallleHus 3a MPeI0CTaBICHNEM MYHHIIUIIAIbHON YCIIyTH B (POpME 3JIEKTPOHHOTO
JOKYMEHTA, IOATBEPKIAFOIIETO PUEM 3asIBJIEHUS K PACCMOTPEHUIO.

2.34. 3asBnenue B (opMe HIEKTPOHHOTO JOKYMEHTa MPEICTaBIACTCS B
AnmunucTpaiuio B Buae (aitmoB B popmare doc, docx, txt, xlIs, xlsx, rtf, ecau
yKa3aHHOE 3asdBJICHHE NPENOoCTaBisieTcss B (OpME 3IEKTPOHHOIO JIOKYMEHTa
MOCPEACTBOM BJIEKTPOHHOM IMOYTHI.

2.35. DnexTpoHHbIE JOKYMEHTHI (DJEKTPOHHbIE 00pa3bl JTOKYMEHTOB),
IpUJIaraéMble K 3asBJICHUIO, B TOM YHKCII€ JOBEPEHHOCTH, HAMPABISAIOTCS B BHJIE
daiinos B popmarax PDF, TIF.

2.36. KauecTBO  MOpPENOCTABISIEMBIX  JJIEKTPOHHBIX  JOKYMEHTOB
(9NeKTpOHHBIX 00pa3oB MOKyMeHTOB) B hopmarax PDF, TIF momkHO 1mo3BoJsTh B
NOJTHOM O00bEME MpOUYMUTaTh TEKCT JOKYMEHTa U PAclo3HaTh PEKBU3UTHI
JOKYMEHTA.

2.37. CpencrtBa »5JIEKTPOHHOW TOANHUCH, MPUMEHSIEMbIE TMpU MOJaye
3asBJICHUS] W TPUJIATa€MbIX K 3asBJICHUIO JJIEKTPOHHBIX JIOKYMEHTOB, JOJKHBI



ObITh cepTU(ULIMPOBAHBI B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoii
denepaunm.

2.38. JIOKYMEHTBI, KOTOpbIE MPEACTABISIOTCA AJMHUHUCTpAIlMEH 0
pe3ysibTaTaM PACCMOTPEHUS 3asiBICHUS B 3JEKTPOHHOM (opMme, TOJKHBI OBITH
JNOCTYIIHBI JUISl MIPOCMOTpPA B BUJE, NPUTOJHOM JUISl BOCIPHUATHS YEIOBEKOM, C
UCIIOJIb30BAaHUEM JJIEKTPOHHBIX BBIYMCIUTENBHBIX MAalIMH, B TOM u4ucie 0e3
UCITIOJIb30BaHus ceTu MHTepHeT.

2.39. IlpenocraBieHne AIMHHUCTpALMEN MYHHMIMIAIBHOM YCIYTH B
MHOTO(YHKIIHOHATBHOM IEHTPE OCYIIECTBISETCS Ha OCHOBAHMM COTJIAIICHUS,
3aKJIFOUEHHOTO0 AJIMUHUCTpaIMell ¢ MHOTO(YHKITMOHAEHBIM LIEHTPOM.

2.40. IlpepocraBiieHHE€ MYHHUIMNAIBHOW YCIYTH HE3aBUCUMO OT MeECTa
perucTpalvyd WIM MecTa NpeObIBaHUS 3asBUTENS] HA TEPPUTOPUU OOJIACTH HE
OCYUIECTBIISIETCSI.

3. CocraB, OCHAEN0BATENBLHOCTh U CPOKH BBITIOJTHEHUST IMUHUCTPATUBHBIX
nporeayp, TpeOOBaHUS K MOPSAIKY UX BBITTOJIHEHUS, B TOM YHCJIE OCOOEHHOCTH
BBITIOJTHEHUSI 3 IMUHUCTPATUBHBIX MPOLIEYP B MEKTPOHHOU dopMe, a TakKe
0COOEHHOCTH BBITIOJTHEHUS aIMUHUCTPATUBHBIX TIPOLIETYDP B
MHOTO(YHKIITMOHATHLHOM LIEHTPE

[lepeyeHb aIMUHUCTPATUBHBIX MPOLETYP

3.1. IlpemocraBieHME€ MYHULMUIAIBLHON YCIyrd BKJIIOYaeT B celd
ClIeIyIoUMe aAMUHUCTPATUBHBIE IPOLIEAYPHI:

3.1.1. mpuem u peructpaius 3asBiICHUS U JTOKYMEHTOB, HEOOXOIUMBIX s
NPENIOCTAaBIECHUS MYHHULIMNAIBHOM  YCIYTd, OIpPEAENIEHHE OTBETCTBEHHOIO
VCIIOJIHUTEJIS;

3.1.2. paccMOTpeHUE 3as1BJICHUS U JTOKYMEHTOB;

3.1.3. moxmroroBka ® BblFaua (HANpaBIICHHUE) 3asBUTENIO pPe3yJibTaTa
MPEAOCTaBICHUS MYHHUIIUTNIATbHON YCIIYTH.

3.2. B anektpoHHON PopMe Mpu MPEeIOCTaBICHUU MYHUIIUTIATHLHOU YCIYTH
OCYILIECTBIISIETCS ~ aAMUHHUCTpaTHBHasg nmpoueaypa (aeiicteue) «llpuem wu
perucTpanus 3amnpoca M JOKYMEHTOB, MPEJOCTABICHHBIX 3asBUTEIEM WIH €ro
MPEACTABUTEIIEM.

biok-cxema mnpenocraBieHUss MYHULMOAIBHOW YCIyTHM TpPHUBEICHA B
npuioxkeHuu Ne 3 K HacTOsIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

HpI/IeM " perucTpanuAa 3asiBKU U JOKYMCHTOB, HGO6XOI[I/IMBIX JJIA
npcaoCTaBJICHUA MYHHHHHaHBHOﬁ yCiIyry, onpeacjacHuC OTBCTCTBCHHOT'O
HUCIIOJTHUTCIIA

3.3. OcHoBaHMeM [JIsi Hadyajla aIMUHHCTPATUBHON MPOLEIYPHI SIBISETCS
oOpallieHue 3asBUTEIST C 3asABJICHUEM JJI1 TMPEIOCTABJICHUS MYHUIIMTATBLHON
YCIIyTH.



3asiBlieHHE TpEACTaBIseTCS 3asiBUTENeM (NIPEACTAaBUTENIEM 3asiBUTEIIS) B
AJIMUHUCTPAIIMIO WIM MHOTO(QYHKIMOHAJIBHBIM LEHTP MO MECTy KUTEIbCTBA
3asIBUTEIS.

3asBieHUE HampaBisieTcss 3asBUTENEeM (MpPEJCTaBUTENIEM 3asBUTENSI) B
AJIMUHHCTpAIMIO HA OyMa)XXHOM HOCHUTEJE MOCPEICTBOM MOUTOBOTO OTIIPaBICHUS
WM TIPEJICTABIIACTCS 3asABUTENIEM JIMYHO WIH B (DOpME AIEKTPOHHOTO JTOKYMEHTA
MOCPEJICTBOM 3aIOJIHEHUS DJIEKTPOHHOU (OpMBI 3asBJICHUS W HAIPABJICHUS €ro
yepe3 JIMYHbIA KaOWHET PErHoHaJIbHOrO MOopTala—IyTeM HalpaBlICHUA
AJIEKTPOHHOTO JOKYMEHTa B AJMHUHHCTPAIMIO Ha OQUIMAIBHYIO 3JEKTPOHHYIO
1OYTY.

3asiBJIE€HUE MOAIMCHIBAETCS 3asIBUTEIEM JINOO MPEACTABUTEIIEM 3aIBUTEIS.

3.4. B cnyuyae mpencTaBICHHUS 3asBICHUS TPU JHUYHOM OOpalleHUuU
3asiBUTENS] WM NPEJICTABUTENs  3adABUTENSI  NPEABSBISIETCS  JIOKYMEHT,
YIOCTOBEPSIOIMI COOTBETCTBEHHO JIMYHOCTH 3asBUTENII WIA IHPEICTABUTEIS
3asIBUTEIS.

JIuo, wuMerollee TMpaBo JAEMCTBOBaTH 0€3 JIOBEPEHHOCTH OT HUMEHH
IOPUINYECKOTO JIMIA, MPEABABISAET JOKYMEHT, YAOCTOBEPAIOIINN €r0 JUYHOCTD, a
IPEICTAaBUTENb  IOPUAMYECKOTO  JIMLA  NPEABSIBISET  TAaKXKE  JIOKYMEHT,
IOJITBEP KIAFOIINI €r0 MOJIHOMOYMS JEHMCTBOBAaTh OT MMEHHU 3TOTO FOPUIHYECKOTO
JU1IA.

[Ipu npencraBieHUU 3asgBUTENEM JOKYMEHTOB YCTAHABIMBAETCS JIMYHOCTD
3asiBUTENS, MPOBEPSIOTCS TMOJTHOMOYMS 3asSBUTEINS, OCYIIECTBIISIETCS IMPOBEPKA
COOTBETCTBHUSI CBEJICHUM, YKA3aHHBIX B 3asIBJICHUU, IPEICTABICHHBIM JOKYMEHTAM,
MOJIHOTA ¥ MPAaBUJIBHOCTh OPOPMIICHUS 3asIBJICHUS.

3.5. TlomyuyeHHOE 3asiBIICHUE PETUCTPUPYETCS C TPUCBOECHUEM €My
BXOJISIIIIETO0 HOMEPA U YKA3aHUEM JIAThl €T0 MOJTyYEeHUSI.

3.6. Ecnu 3asiBlieHHE U JOKYMEHTHI, YKa3aHHbIE B MyHKTE 2.7 HACTOSIETO
aAMUHUCTPATUBHOTO PETIIAMEHTA, IPEACTABIISIOTCS 3asiBUTENIEM (IIPEICTABUTEIIEM
3asiBUTENS) B AJMHHHUCTPAIMIO WA MHOTO(YHKIIMOHATBHBIA LEHTP JIMYHO, TO
3asiBUTENIO (MIPEACTABUTENIO 3asBUTENISI) BBIJAETCS paclucka B TMOJYyYEHUU
JOKYMEHTOB, 0(opMIIeHHas 110 (hopMe COmIacHO NMpUIoKeHUIo Ne 2 K HacToseMy
aIMUHUCTPATUBHOMY PETIAMEHTY (Jajiee — pacnucka), ¢ yKa3aHUEM UX MEePedHs U
JIaThI TIOJTYYEHHUS.

Pacnincka BblgaeTcs 3asBUTENIO (TPEICTABUTENIO 3asBUTENS) B JACHBb
NOJIy4eHUs] AJMUHUCTpALME WM MHOTO(QYHKIMOHAJIBHBIM ILIEHTPOM TaKUX
JIOKYMEHTOB.

3.7. B ciyuae, ecnu 3asBJICHHE U JOKYMEHTBI, YKa3aHHbIE€ B IyHKTE 2.7
HACTOSIIIEr0 aIMUHUCTPATUBHOTO PErJIaMEHTa, MPECTABIECHbl B AJIMUHUCTPALIUIO
MOCPEJICTBOM MOYTOBOT'O OTHPABJICHMS, PACTIMCKA B MOJTYYEHUU TAaKUX 3asBICHUS
U JIOKyMEHTOB HarpaBiigeTcsi AJIMUHUCTpPALMEN MO YyKa3aHHOMY B 3asBJICHUU
MIOYTOBOMY AJIPECY B JIEHb MOITYYEHUS AMUHUCTPALIUEN TOKYMEHTOB.

3.8. IlomyueHue 3asBI€HUS M JIOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.7
HACTOSIIIETO aJMHHHCTPATUBHOTO pErIaMeHTa, TMpeACTaBIsieMbIX B (QopMme
ANEKTPOHHBIX  JIOKYMEHTOB,  TMOATBEPXKAAeTCS  AIMHUHHUCTpalUed  MyTeM
HAIpaBJICHUS 3aABUTENIO (IIPEACTABUTENIO 3asBUTENS) COOOIIEHUS O MOJIyUYEeHUHU



3asiBJIEHUS] U JOKYMEHTOB C YKa3aHUEM BXOJSLIEr0 PETrMCTPALMOHHOIO HOMEpa
3asBJICHUS, 1aThl IOJY4eHHUs] AIMUHUCTpALMEN 3asBJICHUS U JOKYMEHTOB, a TAK¥Ke
nepeyHsT HauMEHOBaHUM (HaliioB, NPEICTaBICHHBIX B (OpME DIEKTPOHHBIX
JIOKYMEHTOB, C yKa3aHHEM UX 00beMa.

CooOuieHne 0 NMOJMyYeHUH 3asBJICHUS U JOKYMEHTOB, YKAa3aHHBIX B ITyHKTE
2.7 HaCTOAIIET0 aIMUHUCTPATUBHOIO PErJIAMEHTA, HAMPABJISETCS 10 yKa3aHHOMY
B 3asBJICHUU aJpecy SJEKTPOHHON MOYTHl WM B JIMYHBIA KaOWHET 3asBUTENS
(mpencraBUTENs 3asBUTENS) HA PETMOHAIBHOM MOPTAJE B CIIy4ae MPEACTABICHHUS
3asIBJICHUS U JIOKYMEHTOB Y€pe3 pErMOHAIbHBIN OPTal.

3.9. 3agBneHue M JOKYMEHTHl (IIpM KX HaJWYUH), MPEICTABICHHBIC
3agBUTENEM (TIPECTaBUTENIEM 3asBUTEINsA) Yepe3 MHOTO(YHKIMOHAIBHBIN IIEHTP
NEePeNAlOTCss MHOTO(PYHKIIMOHATIBHBIM IIECHTPOM B AJIMUHUCTpPALMIO B J€HBb
oOpaitieHust 3asBUTENs (IPEACTABUTEIIS 3asIBUTENS).

[ToctynuBuieit n3 MHOro)yHKIIMOHAJILHOTO LIEHTPA 3asiBKE IMPUCBAaNBAETCS
PErUuCTPallMOHHBIN HOMEP AJMUHUCTPALIMU U YKA3bIBAETCS AaTa €€ IOIYYECHUS.

3.10. 3aperucTpupoBaHHOE 3asBJICHUE W MPUIATAEMbI  KOMILIEKT
JOKYMEHTOB (IIpH €ro HAJIMYMK) MEepeaaroTcsl Ha paCCMOTPEHUE IJIaBe CEIbCOBETA
(rmaBe  agMUHHUCTpPAlMM  [IOCCOBETA; KOTOPBIM  ONpENeNsieT  UCHOJHUTE,
OTBETCTBEHHOTO 3a pa0dOTy C MOCTYNUBLINM 3asIBICHUEM (Jjajiee — OTBETCTBEHHBIN
HCIIOJTHUTEID).

3.11. [IponoIKUTETBHOCTD aIMUHHACTPATUBHOMN IIPOLEAYPHI
(MakCHMaJIbHBIN CPOK €€ BBIIIOJIHEHHSI) COCTABIISET ABA KaJC€HAAPHBIX JTHS.

3.12. Pe3ynpTaroM aJMUHHCTPATUBHOM NPOLEAYPHI SABISETCA IPUEM U
perucrpauus  IMOCTYNMBIIETO  3asBJICHMs,  OINpPEACIICHHE  OTBETCTBEHHOIO
VCITOJTHUTEJIS.

PaCCMOTpeHI/Ie 3a4BJICHUA U JOKYMCHTOB.

3.13. OcHoBaHueM AJisi Hayajga aJIMUHUCTPATUBHOW MPOLIEAYPHI SBISIETCS
MOJy4YeHHWE JIOJDKHOCTHBIM  JIMIIOM  aJMHWHUCTpPAIIMU, OTBETCTBEHHBIM 34
MPEIOCTABJICHUE MYHMUIUNAIBHON YyCIYrd, 3asBJICHUS U TMPEJICTaBICHHBIX
3asBUTEJIEM WJIA €ro MpeACTaBUTEIEM JOKYMEHTOB, yYKa3aHHBIX B IyHKTe 2.7
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.14. JIOJbKHOCTHOE  JMIO  aIMHUHUCTpPALlMM, OTBETCTBEHHOE  3a
Mpe0CTaBICHUE MYHUITUTIATLHON YCIIYTH, B TeUeHUE 4 KaJIeHIapHbIX JHEH CcO AHS
perucTpanyu 3asiBJICHUS OCYIIECTBIISET MPOBEPKY 3asBICHUSI U MPEACTABICHHBIX
3asBUTEJIEM WM €ro TMpeJCTaBUTEIEM JOKYMEHTOB Ha HaJIWYue OCHOBAHUH,
YCTAHOBJIEHHBIX B MyHKTE 2.12 HACTOSIIET0 aAMUHUCTPATUBHOIO PETJIaMEHTa, U
MPUHUMAET PElICHUE O MPUHATUU 3asBJICHUS K PACCMOTPECHHIO WJIHM pelieHue o0
OTKa3e B NPEAOCTABICHUU MYHULIUNAIBHON YCIyTH.

3.15. B cnydae yCTaHOBJIEHUSI HaJW4Yusg OCHOBAaHWN JJisi OTKaza B
MPEAOCTaBICHUNA MYHUIIMITAIBHOW YCIIYTH, YKa3aHHBIX B MyHKTE 2.12 HACTOSIErO
aIMUHUCTPATUBHOIO  pErJIaMeHTa, JIOJDKHOCTHOE  JIMIIO  aJMHHHCTpAlluH,
OTBETCTBEHHOE 32 MPEIOCTABICHHE MyHUIIUIIAIbHOW YCIYTH, IPUHUMAET PEIICHUE
00 OTKa3e B MPEIOCTABJICHUH MYHUIUTIATHHOW YCIyTH, TIOCIE YETO0 B TCUCHHE



JIBYX KaJICHJAPHBIX JAHEW MOATrOTABIMBAET MHUCHbMEHHOE YBEAOMIIEHHE 00 OTKa3e B
IPEIOCTABIICHUM MYHULUIAIBHOM YCIYyrd C YyKa3aHMEM INpPUYUH OTKa3a MU
o0ecreunBaeT ero NoANUCaHNe IJ1aBOM aJIMUHUCTPALIHH.

B cinydae ycTaHOBIEHMS OTCYTCTBMSI OCHOBAaHMN [UIsi OTKa3za B
IPEIOCTABIIEHUN MYHULIMIIAILHOM YCIYTH, YKa3aHHBIX B MyHKTE 2.12 HacTOsAIIEro
aJIMUHHACTPATUBHOTO  PETJAMEHTa, JOJDKHOCTHOE  JIMIO  aJMUHUCTpALUH,
OTBETCTBEHHOE 3a MPEAO0CTaBICHNE MyHUIIMIIAIBHON YCIIyTH, IPUHUMAET PELICHUE
O TIPUHATUY 3asBJICHUS K PACCMOTPEHUIO, O YeM JIeNaeT 3aluch Ha 3asBJICHUH U B
Kypnane perucrpauuu.

3.16. Pe3ynpTaToM aJIMHUHHUCTPATUBHOM MPOLEAYPHI SBIACTCS PEIICHHE O
OPUHATAM 3asBICHUS K PAcCMOTPEHMIO WM pelieHue o0 OTKaze B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH.

3.17. [IponoIKUTETBHOCTD aIMUHHACTPATUBHOMN IIPOLEAYPHI
(MakCHUMaJIbHBIN CPOK €€ BBIIIOJHEHHS) COCTABIIAET JABa KaJICHJAPHBIX JTHS.

3.18. Cnocobom dukcanuu pe3yiabTaTa aIMUHUCTPATUBHON MPOIEAYPHI
apnsercs 3anuch B JKypHane perucrpanuu O TPUHATHM 3asBIEHUS K
PacCMOTPEHMIO WJIM MUCBMEHHOE YBEJIOMIIEHHE 00 OTKa3e B IPEAOCTaBICHUU
MYHUIIUIIAJIBHON yCITyTH.

[ToaroToBka U BbIaya (HapaBIICHKUE) 3asIBUTEIIO PE3YJIbTATa
MPEA0CTaBICHUS MYHUITUTIATbHON YCIIYTH

3.19. OcHoBaHHEM Il Ha4aJla aJMUHHUCTPATUBHOM NPOLEIYPHI SBIAECTCS
NPUHATHE  JOJKHOCTHBIM  JIMIIOM  QJMHUHHUCTpAllMd, OTBETCTBEHHBIM 32
MPEAOCTaBICHNE MYHUIIUTNIATBLHON YCIYTH, PEIICHUs O TMPUHATUH 3asBICHUS K
PaCCMOTPEHHUIO B COOTBETCTBUU C MyHKTOM 3.14 HacTOsIIEro agMUHUCTPATUBHOTO
peryiaMeHTa.

3.20. JomKHOCTHOE€  JULO  AaJAMUHUCTpAllMd, OTBETCTBEHHOE  3a
MPEIOCTaBIICHNE MYHHUIIUTNAIBHON YCIyTH, B TEYCHUE JIBYX paOOuUX JHEH CO JHS
NPUHATHS PEUIEHUS O NPUHSATUU 3adBJICHUS K PACCMOTPEHHUIO OCYIIECTBIISET
MOMCK B TOXO3SIMCTBEHHBIX KHHUIaX CBEICHUI, 3alpallvBacMbIX 3asBUTEIIEM B
3asiBJICHUM, W TIOATOTABIMBAET COOTBETCTBYIOIIYIO BBIMIUCKY (BBIMUCKH) U3
MOXO35MCTBEHHBIX KHUT B JIBYX 3K3EMILIAPAX.

3.21. B cnydae, ecnu 3adBJICHHUE COJECPKUT 3alpOC CBEICHUU U3
MOXO3SMCTBEHHBIX KHUT O HAJIMYMM Y TpaXKJaHWHA MIpaBa Ha 3eMEJIbHBIM y4aCTOK,
JOJDKHOCTHOE  JIMLIO AAMUHHCTPALIMM, OTBETCTBEHHOE 3a IIPEAOCTABJIECHUE
MYHULIUNATBHON YCITYTH, MOJATOTABIMBAET BBIMUCKY U3 MOXO3SIMCTBEHHBIX KHUT O
HaJW4YuW y TpaXJaHWHA TMpaBa Ha 3€MEJIbHBIM y4dacTok 1o (opme,
npeaycMoTpeHHo — mpukazom — DenepanbHOM  CIy)KOBI  rOCyAapCTBEHHOMU
peructpainuu, kagactpa u kaprorpaduu ot 7 mapra 2012 roma Ne I1/103 «O6
YTBEPKJICHUH (OPMBI BBIITUCKH U3 TOXO3SWCTBEHHOW KHUTH O HAIWYUAU Y
rpakJIaHNHA IpaBa Ha 36MEIbHBIN y4acTOK.

B cmywae, ecnum  3adBICHME  COJIEPKUT  3alpOC  CBEICHUM U3
MOXO3SIMCTBEHHBIX KHUT (32 MCKJIIOUEHHEM CBEICHUN O HAJIMYUM Yy TpakIaHUHA
mpaBa Ha 3€MEJbHBIA Y4YacTOK), JOJIKHOCTHOE JIMIO aJMUHUCTpaluu,



OTBETCTBEHHOE 32 MPEJOCTABICHUE MYHHUIMNAIBHOM YCIYI'H, MOJITOTABIUBAET
BBIITUCKY M3 MOXO3SWCTBEHHBIX KHUT B (DOpME JIMCTOB MOXO3WCTBEHHOW KHUTH,
YCTAHOBJICHHbIX npwiokeHneM Nel Kk mnpukazy MwuHucTepCcTBa CEIBCKOTO
xo3sictBa Poccuiickort denepannu ot 11.10.2010 No 345 «O06 yTBEepkaeHUU
dbopMbl U TIOpsAIKA BEIACHUS TMOXO3SUCTBEHHBIX KHHUI OpraHaMH MECTHOTO
caMOYIIpaBJICHUS MMOCEJICHUN U OpraHaMh MECTHOTO CaMOYIPABJIEHUSI TOPOACKUX
OKPYTOBY.

3.22. Tlocne MOATOTOBKM BBIMUCKU (BBIMTUCOK), YKAa3aHHOTO (yKa3aHHBIX) B
nyHkTe 3.21 HacTosIero aJMHHHCTPATUBHOIO PEIrVIAMEHTA, JOJKHOCTHOE JIMIO
aJMUHUCTPALIMHA, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHULMIAIBHON YCIyTH, B
TEYEHHE OJIHOTO paboyero IHS CO JHS WX MOATOTOBKH IMOMIMHUCHIBACT KaXKIbIN
AK3EMIUISIP BBIMUCKU (BBIMKUCOK), OOECNEYMBACT WX TMOANUCAHUE TJIaBOU
aAMUHUCTpALIMM, TMPOCTABJICHUE HA HUX [€YaTH aJMHUHUCTpAIlMU, a TaKxke
peructpauuio B XKypHane peructpanum.

3.23. JIomKHOCTHOE U0 aIMUHUCTPALMU, OTBETCTBEHHOE 3a HAIPABJICHUE
(BpIIauy) 3adABUTENIO WM €ro MPEeACTaBUTENI0 pe3yjbTaTa MYHUIIMITATIBHON
yCIyTH, B TEUYEHHE OJHOrO0 padodero JHsS CO JHS PErucTpaldd BBIMUCKU
(BBIMMMCOK) U3 TOXO3SMCTBEHHBIX KHUI B COOTBETCTBUM C MYHKTOM 3.22
HACTOSAIIET0 aIMHUHHCTPATUBHOIO PETJaMEHTa YBEAOMIISICT 3asBUTENS WA €T0
MPEACTaBUTENSI O HEOOXOJUMOCTH JIMYHOM SIBKU JJIsl TOJTYYCHHUS BBIMUCKU U3
MOXO3SUCTBEHHBIX KHUT W O HEOOXOJAMMOCTH TMPEIBABICHUS  JOKYMEHTA,
YIOCTOBEPSIOLIETO JTUYHOCTb.

3.24. B cnydyae NMYHOW SIBKH 3asABUTENS WIM €ro NPEACTABUTENS U
NPEAbABICHHUS MU JOKYMEHTA, YA0CTOBEPSIOIIETO JIMYHOCTb, TOJKHOCTHOE JIUIO
aJIMUHUCTPALIMM, OTBETCTBEHHOE 3a HampaBlicHWE (BblAaudy) 3asgBUTENIO WU €ro
MPEACTABUTENIO pe3yJibTaTa MYHULMIAIbHON YCIYrd, BBIJAET BBIIUCKY U3
MOXO35MCTBEHHBIX KHUT 3aBUTENIO WIH €r0 MPEICTABUTENIO, IPU 3TOM 3asIBUTEIb
I €ro TMpeICTaBUTENb paclUchiBaeTcsl B HX mnoiaydeHuu B KypHaie
perucTpanuu.

3.25. Pe3ynpTaToM aJAMUHUCTPATUBHOW MpPOUEAYpPHl SBISETCS Bblgaya
3asIBUTEIIIO WM €70 MPEACTABUTEIIIO BBIITMCKU U3 MOXO3SIMICTBEHHBIX KHUT.

3.26. [IpoaOMKUTETEHOCTD aIMUHHUCTPATUBHOMN MPOLEAYPbI
(MakcHMaIbHBIN CPOK €€ BBITIOJIHEHHUSI) COCTaBsieT 11 KameHaapHBIX THEH.

3.27. Cnocobom ¢ukcauu pe3ysbTata aIMUHUCTPATUBHON MPOLETYpPbI
SBJISIETCSI 3aHECEHUE JOJDKHOCTHBIM JIMLIOM aJMUHUCTPAIMU, OTBETCTBEHHBIM 3a
BbIJIauy 3asBUTEIIO WM €r0 MPEACTABUTENIO PE3ysibTaTa MyHUIIMNAIBHONW YCIYTH,
B JKypHasie peructpaiui OTMETKU O BbIJIau€ BBIMMUCKH U3 TOXO3SIMCTBEHHBIX KHUT
3asIBUTENIO WM €T0 MPEJCTABUTEITIO.

HcnpaBnenue AOMyIIEHHBIX OMEYaTOK U OMUOOK B
BBIJIAHHBIX B PE3YJIbTATE MPEIOCTABICHHUS TOCYIAPCTBEHHON YCIYTH
JIOKYMEHTAX

3.28. B cnyuyae BBISBICHHSA 3asBUTEIEM B MOJYYEHHBIX JOKYMEHTaX
ormeyaTok W (wiM) omuOOK 3asBUTENb oOpamaercs B AJMHUHHCTPAIHUIO,



MHOTO(YHKIIMOHAILHBIN IEHTp (MPYW HAIWYWW COTJIAIICHHS) C 3ampocoM 00
WCIIPABJICHUH TaKUX ONEYaTOK U (MJI1) OMUOOK.

OTBETCTBEHHBI HMCIOJHUTEIb B CPOK, HE MPEBBIIIAIONIUN JBYX pabounx
JHEH cO JHS TOCTYIUIGHHMS COOTBETCTBYIOUIETO 3arpoca, MPOBOJIUT MPOBEPKY
yKa3aHHBIX CBEJCHUH.

B ciyyae BbIsiBIIeHUS AOMYIIEHHBIX OMEYATOK U (MJIM) OMIMOOK B BBIIAHHBIX
B pe3ylbTare IMpEeAOCTAaBICHUS  MYHUIUIAIBHON  YCIYrd  JOKYMEHTax
OTBETCTBEHHBI  HMCIOJHUTEIb OCYHIECTBISIET WX 3aMEHYy B CpOK, HE
NPEBBIIAIONINNA TpeX padoyux JHEH €O JHS MOCTYIUICHHS COOTBETCTBYIOIIETO
3ampoca.

B citydae oTcyTCTBUS TOMYIIEHHBIX OMEYaTOK U (MJIM) OMHUOOK B BBITAHHBIX
B pe3yJbTare MPEAOCTABICHUS  MYHULHUIAIBHON  YCIYrM  JOKYMEHTax
OTBETCTBEHHBII UCIIOIHUTENb B CPOK, HE MPEBBIIAIOMINNA TpeX pabounx JHEH €O
JTHS TIOCTYIUIEHHS] COOTBETCTBYIOIIETO 3aMpOCca, TOTOBUT U HAIIPABIISIET 3aIBUTEIIO
yBEJOMJICHHE 00 OTCYTCTBUHU JOIYIICHHBIX OINEYaTOK W (Wih) OmuUOOK B
BBIJIAHHBIX B PE3yJIbTATE MPEAOCTABICHUS MYHUIIUIIATBLHON YCIYTH JOKYMEHTAX.

4, cI)OpMI)I KOHTPOJIA 3a UCIIOJIHCHHUCM a/IMUHHUCTPATHBHOTI'O PCTJIAMCHTA

4.1. Texkymuii KOHTPOJIb 3a COOJIOAEHHUEM IOCISA0BATEIIPHOCTH JICHCTBUM,
ONPEACIEHHBIX AIMHHUCTPATUBHBIMU  MPOLEAYPAMU IO  MPEIOCTABICHUIO
MYHHIUITAIBHON YCIYTH, CPOKOB HUCIOJIHEHUS aJIMUHHUCTPATUBHBIX MPOLEIYP MO
MPEAOCTABICHUIO MYHULIMIIAIBHON YCIYTH, 3a MPUHATHEM PEIICHUM, CBI3aHHBIX C
MPEAOCTABICHUEM  MYHHUIMIIAIBHON  YCIAYTH  OCYIIECTBISIETCS  MTOCTOSIHHO
YIIOJTHOMOUYEHHBIM JOJDKHOCTHBIM JIUIIOM OpPraHa MECTHOTO CaMOYMPABJIEHHUS, a
TAaK)K€ MYHUUUNAIbHBIMA CIIYKAllUMH, OTBETCTBEHHBIMU 34 BBIIOJIHEHUE
aAMUHUCTPATUBHBIX JEHUCTBHI, BXONAIIMX B COCTaB AJIMHUHUCTPATUBHBIX
IIPOLIEYP, B PAMKaX CBOEU KOMIICTCHIMH.

Texymuii KOHTPOJb OCYUIECTBISICTCS IIyTEM IMPOBENCHUSA IPOBEPOK
WCIIOJTHEHUS TOJIOKEHUN aIMUHUCTPATUBHOIO PETIaMEHTA, MHBIX HOPMATUBHBIX
1paBoBbIX akTOB Poccuiickoit denepanuu, peryJupyonux BOIPOCH], CBSI3aHHBIE C
MIPEAOCTABIEHUEM MYHULUIIAIBHOM YCIYTH.

4.2. B AIMUHUCTpallUd MPOBOAATCS IJIAHOBBIE M BHEIJIAHOBBIE MPOBEPKHU
MOJTHOTBI ¥ KAYECTBA MPEAOCTABICHUS] MYHULIMTIAIBHON YCITYTH.

[Ipu npoBeaeHWM IUIAHOBOM MPOBEPKHA PACCMATPUBAIOTCS BCE BOIPOCHI,
CBA3aHHBIE C TIPEAOCTABICHUEM MYHMIUINAIBHON yCIYyrd (KOMIUICKCHBIE
MPOBEPKU), WJM BOIPOCHI, CBS3aHHbIE C BBHIMIOJHEHUEM TOW WM HWHOMU
aJMUHUCTPATHBHOMN MPOLIETYypHl (TEMaTHUECKUE TPOBEPKH ).

[ImanoBblE  TPOBEPKM  TOJHOTBI U KauyecTBa  MPEIOCTABICHUS
MYHHUIMIIAIBHON YCIIYTM TPOBOAUTCA HAa OCHOBAHUU PACHOPSDKCHUS TJIABBI
CEJIbCKOI0 MOCEJICHUS, TTIaBbl aIMUHUCTPALIMU TTIOCCOBETA, HE PEI)KE OJHOIO pas3a B
TOJ.

BremianoBbie TTPOBEPKH MPOBOJATCS B CIIy4ae HEOOXOAUMOCTH TPOBEPKH
YCTPaHEHHUsI paHEE BBISBICHHBIX HApYyUIEHUW, a TaKXe IpU MOCTYIUIEHUU B



AIMUHHCTpaIMIo, oOpaiieHni (Kano0) Tpakaad U IOPUINISCKUX JIUII, CBI3aHHBIX
C HapYLIEHUSIMU NPU NPEAO0CTABICHUN MYHULIUIAIBHON YCIIYTH.

4.3. Ilo pe3ynbraTaM THpPOBEACHHBIX IPOBEPOK B CIIy4ae BBIABICHUS
HapyIlIEHU! TpaB 3asBUTEJICH BUHOBHBIE JIMIA PUBJIEKAIOTCS K OTBETCTBEHHOCTHU
B NIOpSIJIKE, YCTAaHOBJIEHHOM 3aKOHO/ATeNbcTBOM Poccuiickoin deneparui.

4.4. llepcoHanbHas OTBETCTBEHHOCTb MYHUIMUNAJIBHBIX  CIYXallIUX
AJMUHHUCTpALMU 3aKPEIUIIETCS B UX JOJKHOCTHBIX PEIIaMEHTaX B COOTBETCTBUU
¢ TpeOOBaHUsIMHU 3aKOHOAATeNbCTBA Poccuiickoit deaepannm.

4.5. OTBETCTBEHHBIE MCIOJHUTENN HECYT MEPCOHAIBHYI0 OTBETCTBEHHOCTD
3a:

4.5.1. COOTBETCTBUE PE3yABTATOB PACCMOTPEHUSI JOKYMEHTOB TPeOOBaHUSIM
3akoHozarenbcTBa Poccniickon denepannu;

4.5.2. coOnroieHrne CpOKOB BBINIOJIHEHUS aJIMUHUCTPATUBHBIX MPOLIEAYpP IPH
IPEJOCTABICHUU MYHULUIIATBHON YCIYTH.

4.6. I'paxxnane, uX OObEOUHEHUS U OpPraHU3aLUU MOTYT KOHTPOJUPOBAThH
IPEJOCTABICHNE MYHUIMIAIBHON YCIyTH IyTEM MONXy4eHHUs] MHGOpMaluu I10
TelneQOHy, MO MHUCbMEHHBIM OOpAaIIeHUsAM, IO JJIEKTPOHHON IouTe M uepes
pEruoHaNbHbIN MOPTAJL.

5. HocyneOnblii (BHECY1€OHBIN) TOPSAOK 00KaIOBAHUS PEIICHUHN U
nercTBui (0e31eiCTBYA) OpraHa, MPeJOoCTaBISIIOIIEr0 MyHUIUIIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIA OpraHa, MPeJOoCTaBISIOIIEr0 MyHUIUIIAIbHYIO YCIYTy, JIU00
MYHUIUINIAIBHOTO CIIY>Kalller0, MHOTO(QYHKIIMOHAIBHOTO LIEHTpa, pa0OTHUKA
MHOTO()YHKIIMOHAJILHOTO LIEHTpa

5.1. 3asBUTENs UMEET MpaBO Ha JgocyneOHOe (BHecyneOHOe) oOkaloBaHUE
pemieHnit W jaecTBuil (Oe3neicTBUA) AJIMUHUCTPAIMH, JOHKHOCTHBIX JIHII,
MYHUITUTIATBHBIX CIYXalMX AJMUHUCTPAIMHI, MHOTO(QYHKIIMOHAJIBHOTO IIEHTPA,
pabOTHUKOB MHOTO(YHKITMOHAJIBHOTO IIEHTpa Ha JIF0OOM JTare MpeoCTaBICHUS
MYHULIUNAIBHON YCITyTH.

5.2. 3asgBUTEIH MOXKET 00pATUTHCA C KAJIO0OM B TOM YHCIE B CICHYIOIIUX
CIIyYasx:

5.2.1. HapyllleHHEe CpOKa pEerucTpanuy 3asBieHus (3amnpoca) 3asBUTEIS O
MPEeA0CTaBICHUN MYHUITUTIAILHON YCITYTH;

5.2.2. HapylI€HHUE CPOKa MPEIOCTABICHUS MYHUIUIIAIIBHON YCIIYTH;

5.2.3. TpeboBaHue Yy 3asgBUTENS JOKYMEHTOB WM HWHMOpMaLMK OO0
OCYUIECTBJICHUSI JEUCTBUI, MPEICTABICHUE WJIA OCYIIECTBIECHUE KOTOPBIX HE
MPENYCMOTPEHO HOPMATUBHBIMU IPAaBOBbIMHU akTamu Poccuiickori denepainuu,
HOPMAaTUBHBIMU TIPABOBBIMH akTaMu TamMOOBCKOW 007acTH, MYHUIIUITATIbHBIMU
MPABOBBIMH AKTAMH JIJIs1 IPEAOCTABICHUSI MyHUIIUIIAIbHOW YCIYTH;

5.24. orTka3 B OpHeME JOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX
MPEAYCMOTPEHO HOPMAaTUBHBIMHU MpaBOBBIMU akraMu Poccuiickon @enepanuu,
HOPMAaTUBHBIMU TIPABOBBIMH akTaMu TamMOOBCKOW 007acTH, MYHUIIUITAIbHBIMU
MPABOBBIMU AKTAMH JJIsl TPEAOCTABICHUSI MYHUIIUTIAILHOW YCIIYTH, Y 3aABUTENS;



5.2.5. oTKa3 B MPEAOCTABIECHUN MYHUIIMNAIBHON YCIYTd, €CIU OCHOBAHUS
OTKa3a HE MpeaycMOTpeHbl (deaepalibHbIMU 3aKOHAMU U TNPUHITHIMU B
COOTBETCTBHM C HUMH WHBIMH HOPMATHUBHBIMHU TNPAaBOBBIMH akTamMu Poccuiickoii
denepanuu, 3aKOHAMU H WHBIMH HOPMAaTHUBHBIMU TPABOBBIMU  aKTaMH
TamO0BCKOM 001aCTH, MYHUIIUIIATLHBIMU MPABOBBIMU aKTAMH;

5.2.6. 3arpeboBaHMe C 3asBUTENIA MPU MPEAOCTABICHUU MYHUIIUNAIbHON
YyCIyTdl IUJIaThl, HE MPEAYyCMOTPEHHOW HOPMATHUBHBIMHU IPABOBBIMU aKTaMU
Poccuiickoit ®enepanuy, HOPMATUBHBIMUA IPABOBBIMH akTaMu TamMOOBCKOM
001acTH, MyHUITUTIATILHBIMH TIPABOBBIMU aKTAMH;

5.2.7. oTka3 AIMHMHHCTpPALHH, JOJDKHOCTHOIO JiMla AJIMHUHHUCTPALUUU WU
MYHULIUIATBHOTO CIYXaIIEro B UCIIPABICHUHU JIOMYIIIEHHBIX OMEYaTOK U OIIMOOK B
BBIJJAHHBIX (HANpPABICHHBIX) B PE3yJbTaTe MNPEAOCTABICHUS MYHUIIUNAILHON
yCIYrM  JOKYMEHTaX, JUOO HapylIeHHWEe YCTAHOBJIEHHOIO CpOKa TaKHX
VCIIPABJICHUM;

5.2.8. HapylIeHHE CpOKa WM MOpsJIKa BblAauu (HAIlpaBJICHUS) TOKYMEHTOB
0 pe3yibTaraM MPEeA0CTABICHUSI MyHUIIUIIAIbHON YCIIYTH;

5.2.9. npuOCTaHOBJIEHUE MPEAOCTABICHUS MYHULMIIAIBHOW YCIyTH, €CIU
OCHOBAaHHSI TPUOCTAHOBIICHUS HE TMPEAYCMOTPEHBI (pelrepanbHbIMU 3aKOHAMH U
MPUHATHIMA B COOTBETCTBUHM C HUMU MHBIMH HOPMAaTUBHBIMH MPABOBBIMU aKTaMH
Poccuiickoit @eaepanuu, 3akOHAMU U UHBIMA HOPMATUBHBIMH MIPABOBBIMU aKTaMU
Tam0O0BCKO# 001aCTH, MYHULIUTTATIBHBIMU IPABOBBIMU aKTaMU;

5.2.10. TpeOGoBaHuE y 3asgBUTENS MPU MPEIOCTABICHUM MYHULUINAIBHON
YCIYTM JIOKYMEHTOB WM WH(OpPMaIMU, OTCYTCTBUE M (MJIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIKCh IMPHU MEPBOHAYAIBLHOM OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOMUMBIX  JUIsi TMPEJOCTaBICHHS MYHUIIMIAIBLHONW  yciayru, Jubo B
NPEIOCTAaBICHUM  MYHHMIMOAIbHOW  yCIyTH, 3a HUCKIIOYEHUEM  CIIyYaes,
MpPEAYCMOTPEHHbIX MyHKTOM 4 wyactu 1 crateu 7 @efepaibHOr0 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuzanuu MpeOCTaBICHHUS TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT».

5.3. XKanoba nomaercs B mUChbMEHHON (opMme Ha OyMa)XHOM HOCHUTETE, B
AJIEKTPOHHOUN (hopMe B AIMUHHUCTPAINIO, MHOTO(DYHKIIMOHAIBHBIN IIEHTpP MO0 B
COOTBETCTBYIOIIMII ~ OpraH  TOCYJapCTBEHHOW BiacTh (OpraH  MECTHOTO
CaMOYTIPaBJICHUS), SBJISIFOIIUICS Yy4YpeauTeaeM MHOTrOQyHKIIMOHAIBLHOTO IIEHTpa
(manee - yupenurtenb MHOrO(QYHKUHMOHAIBHOTO LeHTpa). JKanoObl Ha peuieHus: u
nerictBusl (0e31eicTBUE) TIaBbl CEIBCKOrO IMOcesieHus (I1aBbl AJIMUHUCTPALUU
MIOCCOBETA) PACCMATPUBAIOTCS HEMOCPEACTBEHHO TJIABOM CENBCKOrO MOCENIEHUs
(rmaBoit AnMUHUCTpanMu T1occoBeta). KamoObl Ha penieHus U JeUCTBUS
(6e3neiictBue)  pabOTHMKA  MHOTO(DYHKIIMOHAIBLHOTO  IIEHTpa  IMOJAIOTCS
PYKOBOJIUTEIIO 3TOr0 MHOTO(YHKIIMOHATLHOTO IIeHTpa. JKamoObl Ha pelnieHus u
nerictBus (0e3aeicTBre) MHOTO(YHKIIMOHATBLHOTO IIEHTPA MOAAIOTCS YIPEAUTEITIO
MHOTO()YHKIIMOHATILHOTO IIEHTpA.

5.4.Kanoba nHa pemenus u naeictBus (6e3meiicTBUE) AIMHUHHCTpAIINU,
JOJKHOCTHOTO JIMIA AJIMUHUCTPALIMM, MYHUIMIAIBHOTO CIYXKAlllero, MOMKET
ObITh HampaBJ€Ha MO T[0YTe, 4Yepe3 MHOTOQYHKIIMOHAIBHBIA IEHTP, C
WCITIOJIb30BaHUEM HWH()OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOW ceTu «HTepHEeT»,



ouIMaTBHOTO caiiTa AJIMUHHUCTPAIIMU, PETUOHATIBLHOTO MOPTAJIa, a TAKKE MOXKET
OBITh MPUHSATA IPU JIUYHOM MTPUEME 3aIBUTEIS.

Kanoba Ha pemieHuss U aecTBus (Oe3nelcTBHE) MHOTO(PYHKIIMOHATBHOTO
LEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO IIEHTPA MOXKET OBITh HAIpaBlIEHA IO
Mo4YTe, C HCIOJb30BAaHUEM HMHGOPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW — CETH
«HTepHer»,  ouIMAIbHOTO  cailTa  MHOTOQYHKIIMOHAJIIBHOTO  LIEHTpAa,
PErMOHANILHOTO TOpTaia, a TakKe MOXET ObITh MPHUHATA NPU JUYHOM IIpHEME
3asIBUTEIIS.

5.5. XKanoba momiexut oOS3aTENBHON PErucTpaud B TEUCHHE OJIHOTO
pabodvero THA ¢ MOMEHTA TIOCTYIUICHUS.

5.6. XKanoOa nomxHa copepx arh:

5.6.1. HauMeEHOBaHUE AJIMUHUCTpAaIUH, JIOJDKHOCTHOTO JIMIa
AIMUHHCTpAIY, JTUOO MYHHIIMITAIIGHOTO CIIY)KAIlero, MHOTO(QYHKIITHOHATIHLHOTO
IEHTpa, €ero pykoBoautenss W (Wwin) pabOTHUKA, pEHICHUS U JICUCTBUS
(Oe3nelicTBIE) KOTOPBIX 00KATYIOTCS;

5.6.2. ¢pamunuio, uMs, OT4ECTBO (TOCIEIHEE - TIPU HAJIUYHUH), CBEACHUS O
MECT€ JKHUTENIbCTBAa 3asBUTENI — (DU3MYECKOro JiMia JM00 HauMEHOBaHUE,
CBEJICHHUSI O MECTE HAXOXKJCHUS 3asiBUTEIS - IOPUIUUECKOTO JIMIIA, a TAaK:KE HOMEP
(HOMepa) KOHTAaKTHOTO TenedoHa, aapec (aapeca) AINEKTPOHHOM MOUTHI (TIpH
HAJU4YMKM) U TOYTOBBIM aJpec, MO KOTOPHIM JIOKEH OBITh HaNpaBlIEH OTBET
3asBUTEITIO;

5.6.3. cBeneHust 00 0OOKaIyeMbIX pEHIEHUSX U JAeHCTBUSAX (Oe31ecTBUN)
AIMUHHCTpAIMHU, JODKHOCTHOTO JIMIA ATMUHUCTPAIIMU JTHOO MYHHUITMITAIIBHOTO
CITy’KaIlero, MHOTO(YHKITHOHATHHOTO IIEHTpA, paboTHHKA
MHOTO(YHKITHOHAIBHOTO IIEHTPA;

5.6.4. 10BOJbI, HA OCHOBAaHUM KOTOPBIX 3aSIBUTENb HE COMIACEH C PEIICHUEM
u gedctBueMm  (OesmeiicTBueM)  AJIMUHHUCTpAIlMH, JODKHOCTHOTO — JIUIA
AIMUHHCTpAIMU MO0 MYHHUIIMNIAIBHOTO CIIYKallero, MHOTO(PYHKIIMOHAIBHOTO
IIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAILHOTO IIEHTpa. 3asBUTEIEM MOTYT OBIThH
MPENICTaBICHbI JOKYMEHTHI (TIPpU HAJIMYWH ), TTOJTBEPKIAIOIINE JTOBOIbI 3asIBUTEII,
100 WX KOIIHUU.

5.7. OcHoBaHueM Jig Haudajla MPOIEAYphl JOCyAeOHOro (BHECYIEOHOTO)
00KaJIOBaHUS SIBJISIETCS TI0[a4a 3asiBUTEIIEM >KajloOBbI.

5.8. 3asBuTenn UMEWT NOpaBo O00paTUThCA B  AJMUHUCTpAIUIO,
MHOTO(QYHKITMOHANBHBIA IICHTP 3a IMOJIyYeHHEeM HWHQPOpMAlud W JOKYMEHTOB,
HEOOXOJUMBIX J1JI1 000OCHOBAHUS M PACCMOTPEHHUS KaTO00HbI.

5.9. XKanoba, nocrynuBmas B AJIMUHUCTPALMIO, MHOTO(QYHKIIMOHAIBbHBIN
IEHTP, YIPEIUTETIO MHOTODYHKITHOHAIBHOTO IIEHTPA, MOAJICKUT PACCMOTPEHUIO B
TeueHre 15 paboumx MHEW CO JHSA €€ PETHCTpallid, a B ciydae OOXKaJIOBaHUS
OTKa3a AJIMUHHUCTPAIUU, MHOTO(DYHKIIMOHATILHOTO IIEHTPA, B MPUEME JTOKYMEHTOB
y 3asBUTEIISA TUOO B UCTIPABIICHUH JOMYIIIEHHBIX OTIEYaTOK M OITMOOK WJIA B ClTydae
oOKaJlOBaHMSI HAPYIICHUS YCTAHOBJICHHOTO CpOKAa TAaKUX WCIPABIECHUNA — B
Te4eHHEe 5 pabounx JHEH CO AHS €€ PEeruCTPAIIHH.

5.10. OcHoBaHus I TPUOCTAHOBICHUS PACCMOTPEHHS  KaJIOObI
OTCYTCTBYIOT.



5.11. Ilo pe3ynpraraMm paccMOTPEHHUS KajloObl MPUHUMAETCS OJHO U3
CJIEAYIOLUX PEIICHUN:

5.11.1. xanob6a ynoBiIeTBOPSETCA, B TOM 4HCIIe B (OpME OTMEHBI IPUHATOTO
pElIEeHUs], UCHPABICHUS JONMYLIEHHBIX OINEYaTOK M OMMOOK B BBIJAHHBIX B
pe3yibraTte NpPEeJOCTABICHUS MYHHUIMIIAIBHOM YCIYIM JOKyMEHTax, BO3Bpara
3aBUTENII0 JICHEXKHBIX CPEICTB, B3MMAHUE KOTOPbIX HE MPEILyCMOTPEHO
HOpMaTUBHBIMU MpaBOBBIMU akTaMu Poccuiickoit ®eneparuy, HOpMaTUBHBIMU
IpaBOBBIMM aKTamMu TaMOOBCKOW 00JacTH, MYyHUUMIAIBHBIMH MPaBOBBIMU
aKTaMu;

5.11.2. B y1OBIIETBOPEHUH KAJIOOBI OTKA3bIBAETCSI.

5.12. He mno3gHee 1HA, CIEOYIOWIETO 3a JHEM MPUHATUSA PELICHHUS,
YKa3aHHOro B MyHKTe S5.11 HacToslero aaMUHUCTPAaTHBHOIO pEIIaMEHTa,
3asiBUTEN0 B NMUCBMEHHOM (hOpME M MO KEJIAHUIO 3asBUTENS B AJIEKTPOHHOMN
dopme HampaBigeTcs MOTUBHPOBAHHBIA OTBET O pe3yJbTarax pPacCMOTPEHHUS
KaJoOBbI.

5.12.1. B cinyuae mpusHaHHUsS >kKajqoObl MOAJIEKAIIEH YIOBIETBOPEHHUIO B
OTBETE 3asBUTEIII0, YKa3aHHOM B IyHKTE 5.12 HacTOSIIEro aJMHHHCTPAaTUBHOIO
pernaMeHTta,  jgaerci  uHbopManmus O  JCHCTBHUSX,  OCYIIECTBIISEMBIX
AnMUHHCTpanuen, MHOTO(YHKIMOHAJIbHBIM LIEHTPOM, B LEJsIX
HE3aMEIMTENBHOIO YCTPAaHEHUS BBIABICHHBIX HAPYLICHWM MpPH OKa3aHUU
MYHUIIMOAIBHOM YCIYTHM, a TakKKe IMPUHOCATCS HW3BHHEHMS 3a JOCTaBJICHHBIC
HEYIOOCTBAa M YKa3bIBaeTCs HMHQOpMaAnuUs O JaJbHEHIIUX AEUCTBUSAX, KOTOPbBIE
HE00XOIMMO COBEPILUTD 3asIBUTENIO B LEISAX MOTYYEHUSI MyHULUIIATBHON YCIYTH.

5.12.2. B cnyyae npu3HaHUs XajnoObl, HE MOJUIeKAIEH YIOBIETBOPEHUIO, B
OTBETE 3asBUTEII0, YKA3aHHOM B IyYHKTE 5.12 HacTosAmero aJiMUHUCTPATUBHOTO
perjlaMeHTa, JarTCs apryMEHTUPOBAHHBIE Pa3bACHEHHS O MPUYMHAX MPUHSITOrO
peleHus, a Takke HHpopMalus o MopsaAKke 00KanoBaHUs MPUHATOTO PELICHHUS.

5.13. B ciy4yae yCTaHOBJIEHMS B XOA€ WJIM IO pE3yJIbTaTaM pacCMOTPEHUS
XKanoObl MPU3HAKOB COCTaBa aJMUHHUCTPATHUBHOTO IpaBOHApPYUICHUS WU
NPECTYIUIEHUS  JODKHOCTHOE  JIMIO,  HAACJIIEHHOE  MOJHOMOYMSMHU IO
PaccMOTPEHHUIO Kajlo0, HEe3aMEUIUTEIbHO HAIPABISET UMEIOLINECs MaTepuaibl B
OpraHbl NPOKYpaTrypbl, U B OpraH, YHOJHOMOUYEHHBIH COCTaBISATH MPOTOKOI 00
aJIMUHHCTPATUBHOM IPABOHAPYLIEHUU B COOTBETCTBUM C 3aKOHOM OOJacTH OT
29.10.2003 Ne 155-3 «O06 agMUHUCTpaTUBHBIX MpaBOHApYILIEHUSX B TaMOOBCKOM
obsacTuy.



[Ipunoxenne Nel
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(HO‘ITOBBIﬁ HWHIACKC U aIpeC NPOKUBAHUSA

MeECcTa HaXO)K,I[eHI/IFI)
Temn.
e-mail

3ASBIJIEHUE

[Ipoury mpeaocTaBuTh BHIMUCKY U3 MOXO3UCTBEHHBIX KHUT O

(yKa3HBaeTCH NepeYCHb BUJI0B CBe,Z[CHI/Iﬁ W3 TTOX03IMCTBEHHBIX KHUT, PIH(i)OpMaL[I/IfI O KOTOPBIX
HCO6XOI[I/IMa 3a4BUTCIIIO, — O 3EMCJIbHOM Y4aCTKe, CeIIbCKOXO03SIHCTBEHHBIX JKUBOTHBIX, IITHIIAX,
nuciax, CEIIbCKOXO03SMCTBEHHOM TCXHHUKE, 060pyI[OBaHI/II/I 1 TPaHCIIOPTHBIX CPEJACTBAX
n (I/IJ'II/I) HWHBIC CBCACHUA U3 IMOXO3SHCTBEHHBIX KHHUT O THIHOM HOI[CO6HOM XOSﬂﬁCTBe)

[Ipunoxenus:
1.
2.
« « 2 r

(monucCh 3asiBUTEIIS] WK TIPEJICTABUTEIS
3asBUTEII)



[Tpunoxenue No2

K aIMMHUCTPATUBHOMY PETIAMEHTY
«Bbljaua BBIMMCKY U3 NOXO3AUCTBEHHBIX KHUI»

PACIINCKA

B IIOJTYYCHUU MYHHHHHaHBHOﬁ yCIlIyru
«Bbmaqa BBINTMCKHU U3 TTOXO3SMCTBEHHBIX KHUTY

« » 20 ropa

(Homxrocth, DUO crienmnanucra NpuHABIIETO JoOKyMeHTa, No pabouero TeiaedoHa)

Ne Kon-Bo Koin-Bo
HaumeHoBaHue U peKBU3UTHI TOKYMEHTOB

n/ HK3EMIUTSIPOB JIMCTOB
i

1

2

3

4

5

6

BCETI'O: JIOKyMEHTa Ha JIUCT.
(JomxHOCTh cnienuanucra, (IToamuce) (®UO
MPUHSBIIETO JJOKYMEHT) CHEIHAJINCTA)
Pacnincky momyuun (a)
(moamnucek, pacmndpoBKa MOIMUCH 3aBUTEIS)
« » 20 r.

(JETa MOJTyYEHUS PACTIUCKH)




[Tpunoxenne Ne3
K aJIMUHUCTPATUBHOMY PETJIAMEHTY
«Brplgadya BEINUCKU U3 HOXO3IUCTBEHHBIX KHUTY

Bbaok-cxema
10 MPEA0CTABJICHUI0 MYHUIIUNIAJILHOM yCJIyrd «Bbiiaya J0KyMEHTOB (CIIPaBOK,
BBIIHMCOK U3 M0X0351/iCTBEHHbIX KHUT U HHBIX JIOKYMEHTOB)»

ObparieHue 3asiBUTENS C 3asBICHUEM
0 MPEJOCTABICHUH MYHUIIUIIAJILHON YCIyTH

l

IIpuem u perucrpanys 3asBJICHUA U
KYMEHTOB, HEOOXOAUMBIX JJI IPEAOCTABICHUS
MYHULIMIAIBHOMN YCIIYTH

‘ P ACCMOTPCHUE 3a5ABJICHUA U JOKYMCHTOB ‘

l

[Tpunsitue peureHust o0 oTKasze B [IpunsTHE pelenus o
PENIOCTABICHUN MYHUIIMNAIBHOW | MPEJOCTABICHUA MYHULIUIIAIBHOM
yenyru yCIYTH

l

Brigaua pesynbprara npeaocTaBieHus
MYHULIMIAIBHON YCITYTH 3aBUTEIIO




